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WORKING AGREEMENT
BETWEEN
THE MANCHESTER BOARD OF EDUCATION
AND
AFSCME COUNCIL 4, LOCAL 818-49

This Agreement is entered into by and between the Manchester Board of Education,
hereinafter referred to as the “Board,” and AFSCME Council 4 Local 818-49, hereinafter
referred to as the “Union.”

ARTICLE 1
RECOGNITION

Section 1.0 The Board, acting through its Superintendent of Schools, recognizes the
Union as the sole and exclusive bargaining agent for the purpose of collective bargaining
on matters of wages, hours of employment, working conditions, grievances, and other
conditions of employment for all Supervisors of Buildings and Grounds Department

of the Manchester Board of Education, as more fully described in the certification in
Case No. ME-18,030, dated June 21, 1996.

ARTICLE 2
HOURS OF WORK, OVERTIME AND HOLIDAY PREMIUM PAY

Section 2.0 Normal work days, normal work week, and work scheduling shall continue
as currently practiced. Changes in current practices as to normal work days, normal work
week, and work scheduling shall require negotiations between the parties as provided in
the Municipal Employee Relations Act.

Section 2.1 Employees are subject to being called in for work outside of their normal
work hours based upon emergency and other business necessity. Employees will not be
required to remain at work for any minimum number of hours when they are called in and
will be permitted to return home when their duties have been completed.

All employees will rotate on-call service on a regular, weekly basis. On-call service is
from Monday at 6:00 a.m. through the following Monday at 6:00 a.m. If a change in
rotation is required, it is the responsibility of the employee to work out replacement with
notification to the Facilities Manager. Employees will receive on-call pay of one hundred
and seventy-five dollars ($175) per week of on-call service. Employees receiving on-call
pay must be within reach at all times and must respond to all calls received. Employees
may not travel out of the range of the pager or cell phone provided. Failure to respond
while on-call will subject the employee to disciplinary action. On-call service will not
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count towards compensatory time; however, if called in for work sections 2.1 and 2.2 will
apply.

Section 2.2 The current practice of utilization of compensatory time will continue for
the life of the agreement.

ARTICLE 3
WAGES

Section 3.0 The final salary schedule and individual rates as negotiated and adopted by
the Board shall be a supplement to this Agreement.

Section 3.1 Wage scales and job classifications shall be negotiated and made part of this
Agreement. A complete list of job descriptions shall be furnished to the Union.

Section 3.2 The Board agrees to cover the employees under the provisions of the
Workers’ Compensation Laws of Connecticut. Employee will not suffer loss of income
if injured or absent because of job-related injury while they are receiving Workers’
Compensation for up to nine (9) months from the date of the injury. They will continue
to receive their regular payroll checks, and in the event that compensation checks are sent
directly to them, these checks will be signed over to

the Board of Education.

Section 3.3 The Union President shall be informed in writing of all wage increases
within the bargaining unit.

Section 3.4 Employees shall receive longevity payments in recognition of their length
of service on the following basis. Prior service as a regular, full-time Board of Education
employee shall be included.

YEARS OF SERVICE AMOUNT ANNUALLY
5 to 10 years $300
10 to 15 years $400
15 to 20 years $600
20 or more years $800

Longevity service increments will be paid as a lJump sum on the payroll following
employee’s anniversary of hire. Employees hired on or after July 1, 2011, will not be eligible
for longevity payments.



Section 3.5
Effective the first of the month following the signing of this Agreement, all employees
shall be paid by direct deposit.

ARTICLE 4
SENIORITY, PROBATION, PROMOTIONS, TRANSFERS

Section 4.0 Effective July 1, 2011, seniority shall commence upon the date that the
employee begins as a full-time paid employee of this bargaining unit. The employee’s
earned seniority shall not be lost because of absence due to illness, pregnancy, maternity
leave, bereavement, jury duty, personal leave, or other authorized leave, or while eligible
for recall. Seniority and seniority rights will not be accrued during unpaid leaves of
absence or layoff, but such rights will not be lost by the employee because of such leave
or, if recalled, because of such layoff.

Section 4.1 An employee’s seniority and his employment shall terminate upon any of
the following:

Resignation

Discharge for Just Cause
Retirement

Death

Expiration of Recall Rights

B

Section 4.2 Seniority will be used to determine vacation preference and layoffs in the
event of a reduction in force. An employee whose position has been abolished may
assume the position of a less senior employee provided he/she s qualified to perform the
duties of that position.

Section 4.3 Probationary Period: Employees shall be considered probationary during
their first ninety (90) calendar days of employment, provided the employee works at least
sixty (60) days within said probationary period. Otherwise a new probationary period
shall commence. During such probationary period, the employee shall not attain
seniority rights under this Agreement, and such probationary employee will be subject to
discharge by the Board, in its discretion, without access to the Grievance Procedure. At
the successful completion of the probationary period, seniority shall be retroactive to the
commencement of employment.

Section 4.4 In the event an employee is recalled within twenty-four (24) months of
being laid off, the employee’s seniority shall be reinstated, except that no credit shall be
given for the period of non-employment. An employee on layoff wishing to remain on
the recall list shall apply in writing by certified mail o the office of the Assistant
Superintendent for Personnel for retention of his/her name on or before June of each year
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subsequent to his/her layoff. Failure to comply with these recall provisions will signify
the termination of all said employee’s recall rights. Once the recall period expires, the
employee shall have no rights and shall be considered terminated.

Section 4.5

A. Notice of all bargaining unit vacancies to be filled and new positions shall be
electronically mailed on a separate bulletin to employees. The posting shall
remain open_five (5) work days prior to any action taken by the Board to fill
such vacancies and/or new positions. Employees wishing to fill such vacancies
or new positions may personally, or through a Union official, submit their
written request to the Personnel Office. Employees expressing a desire 1o {ill
the vacancy or new position and who were not selected for such assignment, in
accordance with the provisions of this Agreement, may appeal the action
through the Grievance Procedure. Qualified Board employees will receive first
consideration over applicants outside of Board employment. For internal
candidates, the appointment will be made to the applicant determined by the
Superintendent or his/her designee to be best qualified on an overall basis to
perform the job. If the internal candidates have relatively equal qualifications,
seniority shall govern.

B. Copies of the job posting, a list of persons bidding for the job and the name of
the person appointed shall be sent to the Union President no later than seven
(7) calendar days from appointment, unless there have been no bids submitted.

C. All vacancies shall be filled within ninety (90) calendar days from the date
of an employee vacating a position or of the establishment of a new position.
Management and Union shall negotiate salaries and working conditions within
the jurisdiction of the Union to the extent required under MERA.

D. If the employee who bid into a bargaining unit position during the first fifieen
(15) calendar days of his/her probationary period, wished to voluntarily return
to the position held prior to his/her promotion, he/she may do so provided the
position has not been filled and the Superintendent/designee is notified in
writing.

Section 4.6 In the event of a layoff, up to two Union officials will have superseniority,
provided he/she is qualified, during their term of office. On each July 1, and with any
subsequent change in status, the Union must notify the Personnel Office as to which
Union officials are determined to have superseniority.

Section 4.7 In the event of a layoff, the Union President shall be notified at least thirty
(30) working days in advance of the effective date of the layoff. Notification shall
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include all details of the proposed layoff and shall allow an opportunity to negotiate the
impact of the layoif.

ARTICLE 5
LEAVE PROVISIONS

Section 5.0 Each employee shall have credited to their account sick leave at current base
pay of twelve (12) working days during each fiscal year, with a maximum accumulation
of one hundred eighty-four (184) days. Employees hired prior to June 28, 1999 shall
receive fifteen (15) days of sick leave per fiscal year. Each employee shall be entitled to
use such sick leave with full pay as has accrued to his/her credit. Each employee shall be
notified of his/her accumulated sick leave on each payroll check.

Section 5.1

A. In exceptional cases, the Superintendent or designee may grand additional sick
leave with or without pay, provided that the Superintendent’s or his designee’s
decision in one case shall not establish or be claimed as a precedent in any
other case(s). Requests for such additional sick leave shall be in writing and
be signed by the employee, if possible.

B. After all sick leave has been exhausted, an expectant employee shall be
permitted to use three (3) personal leave days pursuant to FMLA provisions,
during or shortly after the pregnancy or adoption.

C. Employees are permitted to donate earned vacation days to a designated
member of the bargaining group. Such donation must be in writing.

Section 5.2 Employees hired prior to July 1, 1997 with ten (10) years or more of service
with the Board of Education, upon retirement shall receive on the basis of his/her current
wages, full compensation for any of unused accumulated sick leave, up to a maximum of
one hundred and twenty (120) days.

Employees hired prior to July 1, 1997 with less than ten (10) years of service with the
Board of Education, upon retirement shall receive one-half of his/her accumulated sick
Jeave. Accumulated sick leave shall not exceed one hundred and twenty (120) days.

Employees hired after June 30, 1997, shall receive a maximum of seventy (70) days ata
rate based on the average per diem of their last year’s salary.

Employees hired after June 30, 2001 will receive no pay out of accumulated sick leave
upon retirement.

For each eligible employee who has reached the age of fifty-five (55) as of the date of
retirement, the Board shall contribute the applicable compensation amount under the
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provisions of this Article into a 401 (a) plan established by the Board in the employee’s
name. Such contributions into the 401 (a) plan shall be mandatory for each eligible
retiring employee. The Board shall make such contributions within sixty (60) days after
the effective date of retirement. For any eligible retiree who has not reached the age of
fifty-five (55) as of the date of retirement, the board shall pay directly to the employee
the dollar amount applicable to such employee for the payment of unused sick leave, with
such amount to be determined in accordance with the provisions of this Article. Such
payments shall be made within the same time period applicable to 401 (a) contributions
under the provisions of this Article.

Section 5.3 Each employee shall be granted leave with full pay for the following
reasons:

A. In the event of death in the immediate family of an employee, or the immediate
family of his/her spouse, up to three (3) days of leave with pay shall be
granted. Immediate family for purposes of this clause is defined as parents,
grandparents, spouse, brother, sister, child, stepchild, grandchild, son-in-law,
daughter-in-law, brother-in-law, sister-in-law, and any relative who is
domiciled in the employee’s household.

B. Each employee shall be granted necessary travel time, with approval of his/her
Supervisor, not to exceed in the aggregate a total of three (3) days per contract
year to fulfill the obligation of going to, attending, and returning from funerals
of persons other than those covered under Section 5.3A.

C. To attend previously approved professional conferences or take courses of
study which will contribute to, or increase the employee’s knowledge with
regard to betterment of the public service. Such approvals will be granted
only where budgetary provisions have been made for the above-mentioned
purposes.

D. Any employee called to jury duty shall be paid the difference between the
employee’s regular rate of pay and the fee received from serving as a juror.
No employee shall receive more compensation than normally would have been
received had he not served jury duty. An employee called to jury duty shall
furnish the Board with a Notice to Serve immediately upon receipt. The
employee shall return to work on the following day he/she is released from

jury duty.

E. A maximum of five (5) personal days per year may be used for the following
reasons:

a. For attendance at weddings in the employee’s immediate family or
immediate circle of friends, with at least 48 hours advance notice and
the permission of the employee’s supervisor.
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b. For attendance at the graduation of someone in the employee’s
immediate family with at least 48 hours advance notice and the
permission of the Superintendent or his/her designee.

¢. Any personal emergency reason which cannot be conducted outside
working hours.

Section 5.4 Union Leave

A. One (1) Union official may be designated on behalf of the bargaining unit
to process grievances and other labor relations issues, and such member and
grievant(s) shall be granted leave of duty with full pay for a reasonable period
while engaged in processing said grievance, at each step of the procedure
through arbitration.

B. Two (2) members of the Union may be granted a reasonable leave of absence
from duty with pay not to exceed a total of ten (10) days a year to attend
conventions or other Union business, but said employee shall not be granted or
entitled to reimbursement by the Board for any expenses incurred in travel or
otherwise. At least three (3) days written notice shall be required. This leave
shall be non-cumulative. At no time shall two (2) members be on leave during
the same time period.

C. During contract negotiations, the Union shall have the right to have two (2)
bargaining unit members of its negotiating committee present for all meetings.
When such meetings take place during scheduled work hours, they will be
granted leave with pay.

Section 5.5 Leave of absence without pay may be granted by the Superintendent for
not longer than one (1) year. Requests for such leave shall be made in writing and shall
include a statement of the reasons therefore and of the length of leave requested.
Following such leave, the employee shall return to the position held at the time of said
leave. Action by the Superintendent with respect to one leave request will neither
establish nor be claimed as a precedent or practice for other request. Seniority shall not
continue to accrue during any unpaid leave of absence.

Section 5.6

A. No employee shall lose any seniority standing because of any military
service including service in the National Guard or organized reserves.

B. On return from military service, an employee shall be reinstated in his/her
former job or one of like rank and pay including any increase granted during
his/her absence on military service provided that he/she reports for duty within
ninety (90) calendar days of his/her discharge from military service.
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Section 5.7 The employee’s accumulation of sick leave, upon leaving for military
service or leave without pay, shall be retained to his/her credit when he/she returns.

Section 5.8 Any employee who becomes pregnant is requested to notify the
administration in writing at least four (4) months prior to the expected date of delivery
and shall thereafter provide a doctor’s certificate indicating continued fitness for work as
often as the school administration may require. Leave shall begin when, in the opinion of
her doctor, the employee is no longer physically able to work and will end when, in the
opinion of her doctor, the employee is physically able to return to work. Any disability
resulting from pregnancy shall be considered sickness for the purpose of this Agreement.
Except in the case of unusual medical difficulties, leave is not expected to continue more
than six (6) to eight (8) weeks after delivery. It is understood that employees disabled
under the provisions of this Article shall return to the school system at the end of said
disability. The Board of Education will comply with all Family Medical Leave Act
(F.M.L.A.) provisions.

An employee absent on pregnancy leave who wishes to return to her same position must
so notify the Superintendent or designee in writing, prior to the last scheduled work day.
Such employee shall have up to ninety (90) unpaid calendar days from the date of the
end of the six (6) to eight (8) weeks disability leave to return to work, which unpaid leave
shall constitute child rearing leave. At least one months’ written notice of intention to
take unpaid child rearing leave must be given to the Superintendent or designee.
Maternity/child rearing leave cannot exceed 12 (twelve) weeks. NOTE: Accrued paid
vacation time may be credited towards the 90 days.

Section 5.9 During periods of leave without pay, except for military leave and FMLA
leave, the employee shall not continue to accrue seniority credit and shall not be credited
with time for the purpose of accruing sick leave or vacation leave.

A. Any Employee who is on a leave of absence without pay shall not be paid for
any leave benefits during the period of absence and shall not accumulate
vacation time or other leave benefits during the leave period. Any vacation
time due an employee at the time of taking a leave of absence without pay may
be paid at that time. Authorized leaves of absence for one month or less will
not be used as a basis for reducing employees’ benefits.

Section 5.10 Accumulated sick time of employees will be listed on the employee’s pay
check.



Section 5.11 Sick I eave Bank

A.. Each member of the Union shall be permitted to contribute any two (2) days
from his/her sick leave accumulation reserve each school year to a “Sick Leave
Bank” which shall be established to aid members who suffer prolonged illness
and whose sick leave accumulation has been exhausted. The bank shall be
build up to a maximum of two hundred fifty (250) days. No more days shall
be added until the bank is depleted to approximately one hundred twenty-five
(125) days. Then the bank will be built up again using the same process.
Generally an employee must be a contributing member for at least one year
before being permitted to apply for benefits.

B. When an employce has exhausted all available sick leave, application for
additional sick leave time from the Emergency Sick I.eave Bank may be
submitted, accompanied by a physician’s statement describing the illness and
offering a prognosis for a date of return to work.

The Sick Bank Committee may grant up to thirty (30) days from the
Emergency Sick Bank. If the thirty (30) days are exhausted, the employee may
request an additional grant of up to twenty (20) days. These may be granted
following a five-day waiting period. An up-to-date physician’s statement is
required. An additional twenty (20) half-days may be granted in extreme cases
and must be accompanied by an up-to-date physician’s statement. All fees
required by a physician are to borne by the employee.

In determining a grant of sick days, the Committee will consider such criteria
as: the employee’s statement of illness, the physician or medical professional’s
submitted statement(s), employment records, history of the use of sick time,
the results of Committee investigations and such additional materials as are
available to the Committee.

The Committee has the right to require a second physicians opinion, chosen by
the Board of Education members of the Committee, and a third physician’s
opinion chosen by the Union members of the Committee.

C. The following conditions shall apply:

1. Additions to the bank shall be made at the beginning of the school year.

2. A person withdrawing membership in the bank will not be able to
withdraw the contributed days.

3. Persons withdrawing sick leave days from the bank will not have to
replace these days except as a regular contributing member of the bank.

4. Sick leave shall mean the leave a staff member has for that year plus
his/her accumulation.
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D. The Committee will be composed of three (3) members selected by the Union
leadership (one of whom will be the President) and three (3) members selected
by the Superintendent (one of whom will be the Assistant Superintendent for
Administration).

Decisions of the Committee are final and not subject to arbitration.
The Committee may promulgate further guidelines assuming that such

guidelines are in concert with the conditions of the contract and the policies of
the Manchester Board of Education.

ARTICLE 6
HOLIDAYS

Section 6.0 The following holidays shall be observed as days off with full pay:

New Year’s Day Independence Day Veteran’s Day

Martin Luther King Day  Labor Day (if schools have Thanksgiving Day
President’s Day been made ready Day after Thanksgiving
Good Friday for the opening of school) Christmas Day

Memorial Day Columbus Day Employee’s Birthday (with

one week’s notice)

Section 6.1

A. Holidays occurring on Saturday will be observed on the preceding Friday if
there is no school on said Friday. If school is in session, the employees shall
be granted a day off at a time mutually agreeable.

B. Holidays occurring on Sunday will be observed on the following day if there is
no school on said Monday. If school is in session, the employees shall be
granted a day off at a time mutually agreeable.

Section 6.2 Whenever any of these holidays shall occur during the paid vacation of an
employee, he/she shall be entitled to that holiday with pay and shall not have a vacation
day charged to vacation records.

Section 6.3 Whenever any of these holidays shall occur while an employee is out on

paid sick leave, the employee shall be granted an additional day off at a time mutually
agreeable provided that a doctor’s note verifying the sickness has been presented.
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ARTICLE 7
VACATIONS

Section 7.0 Employees shall be entitled to vacation with full pay on the following basis:

A. An employee with less than one (1) year of service shall be entitled to one (1)
vacation day for each month of service, except that they shall not be entitled to
any vacation until after two (2) complete months of service.

B. Employees who have completed one (1) year of service shall be entitled to a
vacation with pay of ten (10) working days annually.

C. Employees who have completed five (5) years of service shall be entitled to a
vacation with pay of twenty (20) working days annually.

D. Any employee receiving berefits over and above those described herein shall
continue to receive said benefits.

Section 7.1  The employee’s anniversary date of employment will be used to determine
the amount of vacation time due. Employees must take all vacation time earned or two
(2) weeks, whichever is less, during the year following the anniversary date on which it is
earned. Any additional earned vacation time may be carried over from one vacation year
to the next, up to a maximum accumulation of not more than six (6) weeks. For the
purposes of computing vacation time, the school year (July 1 through June 30) will be
used.

Section 7.2
A. Vacation days may be taken consecutively or otherwise.

B. Employees shall submit written vacation requests as far in advance of the
vacation as possible. Whenever there shall be a conflict in requested vacation
dates, preference shall be given to the employees according to their seniority
within this bargaining unit. All vacations must be approved in advance by the
Facilities Manager.

Section 7.3  Any additional vacation due an employee the first year after qualifying for
such additional vacation may be taken, subject to the provisions of Section 7.0C, any
time two (2) months prior to or two (2) months after qualifying.

Section 7.4 An employee, upon termination of his/her services with the Board, shall be
entitled to full pay for any vacation time due him/her including pro-rata time to date of
termination. In the event of an employee’s death, such payment shall be made to his/her
dependent survivor, beneficiary, or estate if there is no dependent survivor.
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Section 7.5 In the event of illness during an employee’s vacation period, the employee
shall be given an option of charging the sick days to his/her sick leave, provided that a
doctor’s certificate verifies the illness.

ARTICLE 8
INSURANCE AND PENSION

Section 8.0

A. The Board shall provide and pay for the following insurance for each employee
hired on or before June 30, 2005 and their dependents. Employees hired on or
after July 1, 2003, shall not be eligible to enroll in the PPO plan. The following
plans will be offered to each employee, at the following premium cost shares:

1. Open Access $25

13.5% of the annual premiums effective July 1, 2011.
14.0% of the annual premiums effective July 1, 2012.
15.0% of the annual premiums effective July 1, 2013.

2. Open Access $15

11.5% of the annual premiums effective July 1, 2011.
12.0% of the annual premiums effective July 1, 2012.
13.0% of the annual premiums effective July 1, 2013.

3. H.S.A. (Health Savings Account)
11.0% of the annual premiums effective July 1, 2011~ June 30, 2014
The Board of Education will fund 50% of the Deductible.

For a description of these plans, see Appendix IL

B. The Board shall provide a prescription plan that is the same or similar to that
currently provided by Medco, with same or similar being defined as the
benefits arrangements provided by an alternative health insurance benefit
carrier being such that the size of the service network offered must be 80% of
that currently offered.

C. The Board shall provide a Full Service Dental Plan, including rider for
unmarried children, with Plan same or similar to that provided by Delta Dental,
with same or similar being defined as the benefits arrangements provided by an
alternative health insurance benefit carrier being such that the size of the
service network offered must be 80% of that currently offered. Dental riders
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A, B and C will be provided to employees at the group rate, provided the
employee pays the full costs of such riders.

D. The Board reserves the right to change health insurance plans to a plan that is
the same or similar to the plans currently provided, with same or similar being
defined as the benefits arrangements provided by an alternative health
insurance benefit carrier being such that the size of the network offered must
be 80% of that currently offered with similar geographic patterns. The
following will be excluded in determining whether a plan is similar or not:
out-of-state reciprocal arrangements for routine care (non-emergencies), except
that at least one plan option shall include such out-of-state reciprocal
arrangements; claims processing; payment methods and plan documents
definitions and language. The Superintendent shall give notice to the Union of
the intention to make a change, simultaneous to his/her receipt of notice from
the Town of Manchester but in no event shall the notice be less than 15 days.

If the Union disapproves of any change pursuant to the written statement noted
above, it may submit the issue to arbitration within fifteen (15) calendar days
of receipt of notice from the Superintendent that the Board intends to
implement the new plan. Arbitration in accordance with the rules of the
American Arbitration Association will be the exclusive method for deciding
the above issue.

E. Life Insurance and an ADD policy in the amount of one times the employee’s
salary, rounded up to the nearest thousand.

Section 8.1 Bargaining unit members will be covered by applicable provisions of the
Town of Manchester Pension Plan in accordance with its terms. This shall also be
inclusive of the combo “rule of 807 (combination of age years and years of service)
retirement provisions which will enable employees to retire without reduction and will
count as a normal retirement under the plan.

Employees hired on/after July 1, 2011 will only be eligible for the defined contribution
plan.

Section 8.2 Pursuant to Connecticut State Board of Labor Relations decisions, the
Union shall be entitled to give notice to the Town to negotiate concerning pension issues.

Section 8.3 Retiree Insurance

A. Employees initially hired by the Board on or before June 30, 1998, and who
retire on or after July 1, 1998, under the Town pension plan and their spouses
shall be provided with the prevailing health, prescription and dental, insurance
benefits granted to active bargaining unit employees for themselves and
spouses. Employees shall contribute 25% of the respective coverage costs

- 14 -



(single or couple) until the retiree, or the retiree’s spouse, reach Medicare
Eligibility age. At that time, the individual who has reached that age must
leave the Board’s insurance program and enroll in Medicare. The remaining
individual will be responsible for 25% of the single coverage premium costs.

B. Employees hired by the Board on or after July 1, 1998, and who retire under
the Town pension plan shall be provided the same health insurance benefits as
active employees and shall pay the full cost of these benefits.

C. In order to receive health insurance benefits after retirement as provided above,
the employees must have service a minimum of fifteen (15) years of service in
the Manchester Public Schools as an employee of the Board prior to their
retirement under the Town pension plan. For employees who receive a
disability retirement, the minimum years of service provision shall be waived.
Supervisors hired in or prior to the 1995-1996 school year must have served a
minimum of ten (10) years for these benefits.

D. When a Supervisor retires under paragraph “A” above and they become
eligible for Medicare, they shall be provided the “Medicare supplement plan”
for which the retiree must pay 100% of the premium.

Section 8.4 Upon the death of an employee, the Board shall afford the surviving spouse
(and any dependent children under the age of 25) the opportunity to purchase insurance at
the same rate as active employees through June 30" of the fiscal year in which the
employee became deceased. Thereafter, the surviving spouse (and any dependent -
children under the age of 25) will be entitled to benefits under COBRA for the statutory
period.

ARTICLE 9
SAFETY & HEALTH

Section 9.0 The President of the Union shall designate an employee to serve on the
Board Safety Committee.

Section 9.1 The Board will provide employees who work outside in inclement weather
foul weather gear, i.e, rain coats or rain suits, rain hats, boots, gloves, etc., for their care
and maintenance. These items are not for personal use.

Section 9.2 The Board shall provide, free of charge to employees, medical injections
for the prevention and treatment of contagious diseases such as flu, tetanus, and hepatitis,
etc., as may be approved by the Board’s medical advisor.

Section 9.3 The Board shall supply safety shoes, or supply a payment therefore, and
safety glasses, including prescription glasses when required, for all members of the
Bargaining Unit whose duties require them to wear such safety equipment.
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Section 9.4 The Board shall furnish each employee, at no cost to the employee, with
eleven (11) sets of uniforms provided & maintained by a uniform service. Employees are
required to be in a Board provided uniform at all times while on duty during normal
working hours.

ARTICLE 10
DISCIPLINARY PROCEDURE

Section 10.0

A. All disciplinary actions shall be for just cause.

B.

Disciplinary action shall include:

A verbal warning;

Written warning;

Suspension without pay (1 — 5 days); and
Discharge,

Al e

and shall normally follow this order. The Superintendent or his/her designee
reserves the right to deviate from the above procedure in appropriate cases.

Whenever any such action is taken, the Superintendent shall, at the time of
suspension or discharge, furnish the President of the Union, in writing, a
statement of the reasons for such action and the period of time for which any
such suspension is to be effective.

Any disciplinary action or measure imposed upon an employee may be
processed as a grievance through the grievance procedure.

The service record of any employee disciplined under Article 10.0A and/or B
shall be cleared after eighteen (18) months. Matters involving absenteeism
shall be retained in the employee’s permanent service record for a period up to
eighteen (18) months.

If the employer has reason to reprimand an employee, it shall be done in a

manner that will not embarrass the employee before other employees or in
public.
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ARTICLE 11
PRIOR PRACTICE

Section 11.0 Nothing in this Agreement shall be construed as abridging any right,
benefit, or condition of employment that employees and/or the Board have enjoyed
heretofore unless it is specifically stated that said practice has been superseded by a
provision of this Agreement.

ARTICLE 12
UNION SECURITY

Section 12.0 The Board agrees to deduct from the pay of all its employees, who
authorize in writing such deductions from their wages, such membership dues, agency
fees, initiation fees and reinstatement fees as may be fixed by the Union. Such
deductions shall continue for the duration of this Agreement or any extension thereof.

Section 12.1 The deduction for any month will be made during each pay period of said
month and shall be remitted to the Financial Officer of the Union not later than the last
day of said month. The monthly remittances to the Union will be accompanied with a list
of names of employees from whose wages such deductions have been made and the
amount deducted from each employee.

Section 12.2 All full-time permanent employees shall, within thirty (30) days of the
signing of this Agreement or within thirty (30) days of the date of hire, as a condition of
employment, remain or become and remain a member of the Union and shall pay to the
Union monthly Union dues in an amount uniformly required of its members. In licu
thereof, any current employees, or any employee hired after the effective date of this
Agreement may choose not to become a member of the Union, in which case such
employee shall, as a condition of employment, pay a monthly service fee to the Union
which shall be in an amount determined by the Union in accordance with law. Should an
employee not comply with the conditions of this section, his/her employment will be
terminated within thirty (30) days after notice by the Union to the Supervisor or his/her
designee.

Section 12.3 During the term of this Agreement, the Board shall furnish the Union upon
request with an up-to-date list of bargaining unit employees. When a new employee is
hired, the Board shall notify the Union and furnish the Union with the name, date of
employment, position and rate of pay of the new employee. When the employment of an
employee terminates, the Board shall notify the Union and furnish the name and date of
termination of the employee.
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ARTICLE 13
MANAGEMENT RIGHTS

Except where such rights, powers and authority are specifically relinquished, abridged, or
limited by the provisions of this Agreement, the Board has and will continue to retain,
whether exercised or not, all of the rights, power and authority held by the Board before
the negotiating and signing of this contract, and except where such rights, powers, and
authority are specifically relinquished, abridged, or limited by the provisions of this
Agreement, it shall have the sole and unquestioned right, responsibility, and prerogative
of management of the affairs of the Board and direction of the working force:

A. To determine the care, maintenance, and operation of equipment and property

used for and on behalf of the purposes of the Board.

B. To establish or continue policies, practices, and procedures for the conduct of
Board business and, from time to time, to change or abolish such policies,
practices, or procedures. However, where such policies, practices, or
procedures impact wages, hours or conditions of employment, the Board shall
notify the Union and offer to negotiate regarding such changes to the extent
required by the MERA.

C. To establish or discontinue positions, classifications, processes or operations.
D. To select and to determine the number and types of employees required.

E. To employ, transfer, promote, or demote employees, or to lay-off, terminate, or
otherwise relieve employees from duty for lack of work or other legitimate
reasons when it shall be in the best interest of the Board or the Department.

F. To prescribe and enforce rules and regulations for the maintenance of
discipline and for the performance of work in accordance with the
requirements of the Board, provided such rules and regulations which impact
wages, hours or conditions of employment have been furnished to the Union
and the Union has been given an opportunity to negotiate such rules and
regulations to the extent required by MERA.

G. To ensure that incidental duties connected with any department operations
shall be performed by employees.

ARTICLE 14
SAVINGS CLAUSE

Section 14.0 Should any Article, Section, or portion thereof of this Agreement be held
unlawful and unenforceable by any court of competent jurisdiction, such decision of the
court shall apply only to the specific Article, Section, or portion thereof directly specified
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in the decision. Upon the issuance of such a decision, the parties agree immediately fo
negotiate a substitute for the invalidated Article, Section or portion thereof.

ARTICLE 15
GRIEVANCE PROCEDURK

Section 15.0 The Superintendent or his/her designee and the Union shall meet
periodically at a time mutually convenient for the purpose of discussing matters of
mutual interest, performance of work, employee behavior, and working conditions with
the intent to avoid the necessity of individual recourse to the formal grievance procedure
and to generally promote a satisfactory relationship.

Section 15.1 The purpose of this procedure is to provide an orderly method for adjusting
grievances. Grievances arising out of matters covered by this Agreement and disputes
and consultations on any questions arising out of employer-employee relationships will
be processed in the following manner:

Step 1 — The aggrieved employee and/or his/her Union Steward shall take up the
grievance or dispute with the employee’s immediate superior. The immediate superior
shall adjust the matter at once, or notify the employee and his/her Steward of his/her
decision within five (5) days from the date the matter is presented. If the grievance is
presented in writing at Step 1, the response shall be written.

Step 2 ~ If the matter has not been settled, it may be presented in writing (such
presentation must be made within fifteen (15) days of receipt of the Step 1 response) by
the Steward and/or the President of the Union to the Superintendent. The Superintendent
shall, within ten (10) days from the date the matter is submitted to him/her, arrange a
meeting with all those concerned to review the facts, and notify the employee, the
President of the Union, and AFSCME Council 4 of his decision in writing, within ten
(10) days after the date of the meeting.

Step 3 - If the matter is still unsettled, the parties may present the grievance in
writing (such presentation must be made within fifteen (15) days of receipt of the Step 2
response) to the Board of Education. Each party reserves the right, however, to waive
this step of the grievance procedure and proceed to Arbitration. The Board of Education
or designated committee of the Board of Education shall review the grievance within
thirty (30) days after its submission to the Board, and shall afford the parties an
opportunity to present their positions on the grievance. The Board of Education or its
designated committee, as the case may be, shall issue a decision concerning the grievance
in writing within ten (10) days after the date it was presented to the Board of Education.

Arbitration — If the matter is still unsettled, the Union may submit the matter to
arbitration by the State Board of Mediation and Arbitration (such presentation must be
made within thirty (30) days of Step 2). The decision of the Arbitrator(s) shall be final
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and binding on both parties. Termination (discharge) cases may be referred by the Board
in its discretion to the American Arbitration Association for arbitration in accordance
with its Voluntary Labor Arbitration rules, provided the Board pays all costs of the
arbitration charged by the AAA and the Arbitrator. The decision of the arbitrator shall be
final and binding upon both parties as provided by law.

Section 15.2 Failure of the employee, the Board or the Union to insist upon compliance
with any provision of this Agreement at any given time or times under any given set or
sets of circumstance shall not operate to waive or modify such provision, or in any
manner whatsoever to render it unenforceable, as to any other time or times or as to any
other occurrence or occurrences, whether the circumstances are, or are not, the same.

Section 15.3 No grievance may be initiated more than twenty (20) calendar days after
the occurrence of one or both of the following events:

A. The knowledge of the occurrence of the condition giving rise to the grievance;
B. Written notice of said condition to the employee or employees involved.

ARTICLE 16
GENERAL PROVISIONS

Section 16.0 Employees are allowed a meal allowance of ten dollars ($10.00) when
required by the Board to work at least three (3) hours beyond their normal quitting time.

Section 16.1 It is understood that the supervisor shall continue to serve under the
direction of the Superintendent of Schools or his/her designee(s) and in accordance with
Board and administrative policies, rules and regulations, provided that the provisions of
this agreement shall supersede and prevail over any conflicting provisions.

Section 16.2

A. Board may require evidence that medical attention was obtained by employees
who are absent for five (5) or more consecutive work days or who exhibit a
pattern of habitual absenteeism. Employees should be prepared to present such
medical documentation. The Board of Education may require an employee to
undergo a physical examination at Board expense.

B. The Board of Education will require newly hired employees to undergo a
physical examination prior to or at a time of initial employment.

Section 16.3 There shall be no alteration, variation or amendment of the terms and
conditions of this Agreement, unless made and agreed to in writing by both parties. Any
agreement must be approved by the Union membership and the Board of Education in
order to become effective.
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Section 16.4 If there is any previously adopted policy, rule, or regulation of the Board
which is in conflict with any provision of the Agreement, said Agreement provision shall
prevail during the term of this Agreement.

Section 16.5 When an employee is required by the Board to use his/her own vehicle to
perform Board business, he/she shall be reimbursed at the rate established for Board of
Education employees.

Section 16.6 The Union’s business representative shall be permitted to visit specific job
sites where bargaining unit members are employed. Notice is first given to the
Superintendent or his/her designee, and such visits are to be at normal business hours and
not interfere with the operation of the department.

Section 16.7 Any employee who is required by law or the Board to attend any training or
conferences shall be reimbursed for enrollment fees, meals (where applicable), travel, and
lodging (where applicable) in accordance with current Board policy.

Section 16.8 Professional fees and licensing of employees which are necessary for Board
employment shall be paid for by the Board.

Section 16.9 Credit Union payroll deductions shall be made for those employees who
desire to be members of an available Credit Union.

Section 16.10 At least one (1) bulletin board or space on a bulletin board shall be placed,
in an accessible place for the use of the Union for the posting of official Union notices or
announcements.

Section 16.11 The Board will provide each employee with a copy of this Agreement
within thirty (30) days after the date of the signing of this Agreement. New employees
will be provided with a copy of this Agreement at the time of hire.

Section 16.12 Second shift employees may attend Union meetings with the stipulation
that such meetings occur within Town limits after first arranging for any necessary
coverage.

Section 16.13 All members of this bargaining unit who supervise one or more employees
shall be provided with training concerning supervisory responsibilities and human rights
and opportunities law.

Section 16.14 Any complaint made against a supervisor or person from whom he is
administratively responsible for, shall promptly be called to the attention of the
supervisor. In no case shall any anonymous complaint be formalized. No
unsubstantiated complaint shall be placed in the employee’s file. Employees shall be
given copies of any complaint.
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Section 16.15 Bargaining unit work should be performed by members of the unit. The
board may accept volunteer work and/or workfare work under the following conditions.

A. That there be no reduction in the work force of the unit because of the
volunteer and/or workfare efforts.

B. That the President of the Union have prior knowledge.
C. That the Union staff monitors the volunteer work.
Section 16.16 Evaluations: Employees of the bargaining unit shall be subject to annual

evaluations. Employees may grieve such evaluations if they do not agree with any or all
of their evaluations. The evaluation form to be used is attached as Appendix I1I.

Section 16.17 Vehicle Usage:

A. Members of this bargaining unit recognize that at times they will be
Emergency Responders and, as such, will be allowed to use a Board of
Education vehicle to and from school and during school days.

B. Under no circumstances will a Buildings and Grounds supervisor be paid both
. an automatic monthly stipend and be permitted to use Board of Education
vehicles for the same mileage.

ARTICLE 17
WEARING APPAREL/REPLACEMENT

Section 17.0 The Board will pay for glasses broken or damaged on the job due to job
conditions and not due to the employee’s negligence.

Section 17.1 The Board of Education shall replace or reimburse the employee for
personal items damaged or lost in the course of employment. The sum of such claims for
the bargaining unit shall not exceed $2,000 annually.

ARTICLE 18
EDUCATION REIMBURSEMENT

Section 18.0 The Board of Education will reimburse employees for 85% of the tuition
and lab fees for courses taken to enhance job skills. These courses must have prior
administrative approval and be limited to one (1) per semester.
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ARTICLE 19
DURATION

Section 19.0 This agreement shall be effective as of the date of ratification, and shall
remain in full force and effect through the 30" day of June, 2014, except for wages which
shall be retroactive as per Appendix I. The parties shall provide notice to re-negotiate the
terms of this Agreement pursuant to the Municipal Employee Relations Act (MERA).

IN WI SS WHEREOF, the parties hereto have set their hands this é% day
of , 2012.

HES FOR LOCAL 818-49 OF COUNCIL 4

Chrlstopher Pattacini ‘Ghatles Cadman
Chairperson, Board of Education Union President Local 818-49

Patricia Johnson Cardin

Assistant to the Superintendent, Council 4 AFSCME
Finance and Management
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APPENDIX 1

WAGES
Salary Schedule
Position 2011-2012 2012-2013 2013-2014
Projects Supervisor | $73,450 $74,552 $76,043
Maintenance Supervisor  $73,450 $74,552 $76,043
Custodial Supervisor $73.,450 $74,552 $76,043

A.  Employees hired after the signing of this contract into any on of the bargaining
unit positions will receive the stated salary, less six percent (6%), for the
probationary period. At the end of the probationary period, the employee will
receive the stated salary, less five percent (5%), until the completion of one-
year of service. Upon completion of one-year of service, the employee will
receive the stated salary.

B. There is currently only one pay grade. Any changes to this structure will be
negotiated with the Union.
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Manchester Public Schools
Comparison of Benefit Plans

Administrators, B&G Supervisors, Custodians, Foad Service, Hall Monitors, Nurses, Paras/Tutors, Secretaries & Teachers

Lifetime Maximum: — Unlimited Per Individual

Pre Existing Condition Limitation (PCL): N/A

In-Network Services Subject to Copays

Out of Network Services Subject to Deductibles and Coinsurance

BENEFIT

Office visit

In-Netwoerk
OAP %15

You pay $15 per visit

In-Network
CAP 325

You pay $25 per visit

Physician services (hospital)

e In hospital visits and consultations
o Inpatient

e (Qutpatient

You pay 0%
Plan pays 100%

You pay 0%
Plan pays 100%

Surgery (in a physician’s office)

You pay 0%
Plan pavs 100%

You pay 0%
Plan pays 100%

PREVENTATIVE

Chiigli'énd(throug“h age 21)

= Diagnostic-related services are covered at the same
level of benefits as other x-ray and Iab services, based
on place of service

o In-network immunizations (including travel related) No Charge No Charge
are covered at no charge

Adults and children (age 22 and older)

o In-network immunizations (including travel related) No Charge No Charge
are covered at no charge

Mammogram, PSA, Pap Smear and Maternity

Screening

= Coverage includes the associated Preventive No charge No charee
Outpatient Professional Services © & ®

i E

Semi-private room and board and other non-

physician services

» Inpatient room and board, pharmacy, x-ray, lab,
operating room, surgery, ete.

»  Private room stays may result in extra charges for the

patient

$150 copay per visit, then
You pay 0%
Plan pays 100%

$300 copay per visit, then
You pay 0%
Plan pays 100%

Inpatient Professional Services
s  For services performed by surgeons, radiologists,
pathologists and anesthesiologists

You pay 0%
Plan pays 100%

You pay 0%
Plan pays 100%

Multiple surgical reduction

s  Multiple surgeries performed during one operating
session result in payment reduction of 50% to the
surgery of lesser charge. The most expensive

Included

Included

procedure is paid as any other surger

7

Outpatient surgery (facility charges)
e Non-surgical treatment procedures are not subject to
the facility copay/deductible

$75I copayper visit, then
You pay 0%
Plan pays 100%

$15(-}‘copay per visit, then
You pay 0%
Plan pays 100%

Outpatient Professional Services
o For services performed by surgeons, radiologists,
pathologists and anesthesiologists

You pay 0%
Plan pays 100%

You pay 0%
Plan pays 100%




BENEFIT

In-Network
OAP 815

In-Network
OAP $25

ATIENT 8E

Physxcal occupational, and cognitive, and speech

therapy

« 60 days per calendar year for all therapies combined
{reduced by any days used for chiropractic care)

o Includes physical therapy, occupational therapy,
speech therapy, pulmonary rehabilitation and
cognitive therapy

o Includes Massage Therapy when in conjunction with
Physical Therapy,

e 'Therapy days, provided as part of an approved Home
Health Care plan, accumulate to the outpatient short
term rehab therapy maximum

No charge after the
office visit copay

You pay 0%
Plan pays 100%

Cardiac rehabilitation
s Limited to 36 days per occurrence

No charge after the office visit
copay

You pay 0%
Plan pays 100%

Chiropractic care

o Limited to 60 days per calendar year (reduced by any
days used for physical therapy, occupational therapy,
pulmonary rehabilitation and cognitive therapy)

s Includes maintenance and massage therapy when in

conjunction with chiropractic care

You pay $15 copay per visit

You pay $25 copay per visit

Lab and X-ray

= Physician’s office

e Qutpatient hogpital facility

¢ Independent x-ray and/or lab facility

¢ Emergency room when billed by the facility as part of
the emergency room visit

» Urgent care when billed by the facility as part of the
urgent care visit.

» Independent x-ray and/or lab facility in conjunction
with an emergency room visit

You pay 0%
Plan pays 160%

You pay 0%
Plan pays 100%

Advanced radiological imaging

(MRI, MRA, CAT Scan, PET Sean, ete.)
e Inpatient hospital facility

¢ QOutpatient facility

¢ Himergency room

s Urgent care facility

You pay 0%
Plan pays 100%

You pay 0%
Plan pays 100%

EMERGENCY AND URGENT CARE SE]

Hospital emergency room
o Includes radiology, pathology and physician charges

You pay a $50 copay, then no

You pay a $75 copay, then no

s Copay waived if admitted, then inpatient hospital charge charge
charges would apply

Ambulance

o Qut-of-network services are covered the same as in- You pay 0% You pay 0%

network services.
Note: Non-emergency transportation (e.g. from
hospital back home) is generally not covered

Plan pays 100%

Plan pays 100%

Urgent care services

e Out-of-network services are covered at the in-network
rate.

= Copay waived if admitted, then inpatient hospital
charges would apply

You pay a $25 copay, then no
charge

You pay a $50 copay, then no
charge
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BENEFIT

In-Network
OAP $15

In-Network
OAP $25

Skilled nursing facility, rehabilitation hospital and
other facilities

You pay 0%
Plan pays 100%
{180 doys per calendar year)

You pay 0%
Plan pays 100%
{180 days per calendar year)

Home health care

You pay 0%
Plan pays 100%

Unlimited days maximum per
calendar year

You pay 0%
Plan pays 100%

200 days maximum per
calendar year

Hospice
s Inpatient services
ient services

You pay 0%
Plan pays 100%

You pay 0%
Pian pays 100%

. . You pay 0% You pay 0%
Durable medical equipment Plan pays 100% Plan pays 100%
You pay 0% You pay 0%

External prosthetic appliances (EPA)

Plan pays 100%

Plan pays 100%

Hearing Exams

You pay $15 per visit
(One exam every two

You pay $25 per visit
{One exam every two

calendar years) calendar years)
You pay 0% You pay 0%
Hearing Aids Plan pays 100% Plan pays 100%
(31,000 maximum per calendar year {81,000 moximum per calendar year
for ages 12 years and younger) for ages 12 years and younger)
You pay 0% You pay 0%
Wigs Plan pays 100% Plan pays 100%
($350 maximum per {$350 maximum per
calendar vear) ealendar year)
Naturopath You pay $15 per visit You pay $25 per visit
Osteopaths You pay $15 per visit You pay $25 per visit

Nuiritional Formula

el

You pay 0%
Plan pays 100%
(Birth through 12 years of age)

You pay 0%
Plan pays 100%
(Birth through 12 vears of age)

TMJ, surgical and non-surgical

Not covered

Not covered

Infertility

s Office visit for testing, treatment and artificial
insemination

Inpatient hospital facility

QOuipatient hospital facility

Physician services

Surgical treatment includes both correction and in-
vitro fertilization, GIFT, ZIFT, etc.

e @ 92 @

Cost and reimbursement vary
based on the facility in which. it
is performed,

$25,000 Lifetime Maximum

Cost and reimbursement vary
based on the facility in which
it is performed.

$25,000 Lifetime Maximum

Family planning

o Office visits

e Inpatient hospital facility

= Qutpatient facility

» Physician services

» Surgical services such as tubal ligation or vasectomy
are covered (excludes reversals)

» Includes contraceptive devices

Cost and reimbursement vary
based on the facility in which it
is performed

Cost and reimbursement vary
based on the facility in which
it is performed

3
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BENEFIT

|

In-Network
CAP

In-Network
OAP 825

Please note th

é szlowing regarding Mental Health (MH) and Substance Abuse (SA)beneﬁ aéﬁiﬂistmtwn.

» Substance Abuse includes Alcohol and Drug Abuse services,
s _Transition of Care benefits are provided for a 90-day time period.

$150 copay per visit, then

$300 copay per visit, then

Inpatient mental health services You pay 0% You pay 0%
’ Plan pays 100% Plan pays 100%
Outpatient mental health services You pay $15 per visit You pay $25 per visit
$150 copay per visit, then $300 copay per visit, then
Inpatient substance abuse services You pay 0% You pay 0%
Plan pays 100% Plan pays 160%
t You $ isit Yqu pay $25 per visit

Ou atient substance abuse servi

One exam every 24 months.

You pay $15 per visit
{One exam every 24 months)

(One exam every fwo
calendar years)

PRESCE

f’.harrﬁa‘cy .chg)verage T

36 Day Supply
$10/ 520/ $30

Mail Order — 90 Day Supply
2 CoPays

Unlimited

Contraceptives Included

30 Day Supply
$10/ $25/ $35

Mail Order — 90 Day Supply
2 CoPays

$2,000 Maximum

Contraceptives Not Included

Note: All plans are national and no primary care physician is required as of 7/1/2007

QUESTIONS / CONCERNS?
Please Contact:

Suzanne Michaud
Manchester Public Schools
45 North School Strreet,
Manchester, CT 06042

Tel: (860) 647-3458

Fax: (860) 647-3327
Email: smichaud@manchesterct.gov
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APPENDIX III
Buildings and Grounds Supervisory Annual Evalaation

Name:

Title: Date of Review:

INSTRUCTIONS:

2. Evaluate all factors on the basis of the approved job description for the position.

3. State the performance standard level of satisfactory (average performance).
4.
5. Before signing off on the appraisal, a personal interview should be held with the employee

Comments may be made on each factor, positive or negative or both.

for the purpose of giving appropriate praise, suggestions, and/or constructive criticism where
needed.

JOB KNOWLEDGE: Consider the understanding and knowledge necessary to perform
duties of a supervisor.
__Needs Training __Unsatisfactory __ Satisfactory _ Above Average __ Exceptional

Comments:

QUALITY OF WORK: Consider the ability to supervise repairs, cleaning and the neatness,
accuracy and completeness which are shown.

_ Needs Training _ Unsatisfactory __ Satisfactory _Above Average  Exceptional

Comiments:

QUANTITY OF WORK: Consider the volume of work produced under normal
circumstances.

_ Needs Training __Unsatisfactory  Satisfactory _ Above Average  Exceptional

Comments:

INITIATIVE: Consider if the employee undertakes activities related to their job on their
own. Also consider if the employee offers suggestions to improve the job environment and
acts as a team player.

__Needs Training __ Unsatisfactory __Satisfactory Above Average Exceptional

Comments:
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. COOPERATION: Consider the employee’s cooperation toward work with co-workers,
faculty and students. Also consider the ability to respond to requests from staff members and
dedication.

__Needs Training  Unsatisfactory __ Satisfactory _ Above Average Exceptional

Comments:

. ATTENDANCE: Consider the employee’s frequency of absences.
__Needs Training _ Unsatisfactory _ Satisfactory _ Above Average  Exceptional

Comments:

. SAFETY: Measures to protect persons and structures from hazards, code violations, OSHA
regulations and basic safety factors.

__Needs Training _ Unsatisfactory __Satisfactory ___Above Average  Exceptional

Comments:

. OVERALL EVALUATION OF EMPLOYEE’S PERFORMANCE:

_ Needs Training __ Unsatisfactory __ Satisfactory _ Above Average _ Exceptional

Comments:

. LEADERSHIP PERFORMANCE: Consider the ability of the supervisor fo motivate, train,
direct and supervise the daily activities of the department or employees.

_ Needs Training _ Unsatisfactory _ Safisfactory _ Above Average  Exceptional

Commentis:

EMPLOYEE’S COMMENTS:

Administrator or Manager Date

I have received the above evaluation but my signature does not mean [ agree with it and I'm
aware that ] can proceed through the Union grievance procedure.

Signature of Employee Date
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