
MANCHESTER BOARD OF EDUCATION 
REGULAR MEETING 

MONDAY, JANUARY 27, 2014 
 

7:00 P.M. 
Lincoln Center 

A. OPENING 
 1)  Call to order 
 2)  Pledge of Allegiance 
 3)  Board of Education Minutes – January 13, 2014     A – 3   
 4)  Budget Workshop Minutes – January 15, 2014     A – 4  
   
B. SUPERINTENDENT’S REPORT – PART I 

1) Introduction to Dr. Santosha Oliver, Director of Teaching & Learning  
       

C. CONSENT CALENDAR 
 1)   Personnel Actions         C – 1  
 2)   Transfer of Funds         C – 2  
 3)   Extended Field Trip Request – Manchester High School – Varsity Wrestling C – 3  

      Team – Trumbull High School, LL State Tournament – 2/21/14 & 2/22/14 
      16 students participating – Head Coach and Asst. Coach Chaperones 
4)  Permission to apply for the Heisman Scholars-Achieving by Reading Program C – 4  
     Grant in the amount of $22,000 for FY13/14. 

   
D. PUBLIC COMMENTS (any item before the board) 
 
E. SUPERINTENDENT’S REPORT – PART II 
  1)  School Building Decision Process and Schedule     E – 1  
 
F. UNFINISHED BUSINESS 
 1)  Approve Policy 5013– Sex Discrimination and Sexual Harassment  F – 1   
 2)  Approve Policy 3541 – Transportation      F – 2   
 3)  Approve Policy 5110 – School Attendance and Truancy    F – 3  
 4)  Approve Deletion of Policy 5113.2 - Truancy     F – 4  
 
G. NEW BUSINESS 
 1)  Action on Recommended Board of Education 2014/2015 Budget   
 2)  Action on Superintendent’s School Building Decision Process and Schedule  
  
H. COMMUNICATIONS 



 
I. COMMITTEE REPORT 
     
J. PUBLIC COMMENTS (comments limited to items on tonight’s agenda) 
 
K. ITEMS FOR FUTURE AGENDAS 
 
L. ADJOURNMENT 
 
 
 
 
Welcome to the Manchester Board of Education meeting.  Observers are always welcome.  
The following instructions are to assist those who wish to speak during the Public Comment 
session(s): 
 
1) Print your name and address on the sign-in sheet at the podium for accurate record 

keeping. 
2) State your name and address for the record.  Students state name only. 
3) First Session:  Three minute time limit for any item that may come before the Board.  

Listen for the bell. 
4) Second Session:  Comments must be limited to items on the Board’s agenda for this 

meeting.  The Board Chair has the discretion to limit comment time. 
5) Written statements may be substituted for Board members if time runs out for speaker. 
6) Immediate replies to questions/concerns should not be expected (Board 

Chair/Superintendent’s discretion). 
7) Inappropriate topics:  Confidential information, personal issues and legal concerns.  

Please avoid derogatory and profane language.  Board of Education Policy #1220. 



           C – 1  
 
 
 
PERSONNEL ACTION 
 
RESIGNATIONS 
 
Joanne Chomick, Grade 4 teacher at Highland Park Elementary School, has submitted a letter 
of resignation for retirement purposes effective June 30, 2014.  Ms. Chomick has been with 
Manchester Public Schools since August 4, 1990.  It is recommended that her request be 
approved. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

January 27, 2014 
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STUDENTS       
 

SEX DISCRIMINATION AND SEXUAL HARASSMENT (STUDENTS) 
 
It is the policy of the Board of Education that any form of sex discrimination or sexual 
harassment is prohibited, whether by students, Board employees or third parties subject to the 
control of the Board.  Students, Board employees and third parties are expected to adhere to a 
standard of conduct that is respectful of the rights of students.  Any student or employee who 
engages in conduct prohibited by this policy shall be subject to disciplinary action. 
 
The Superintendent of Schools shall develop Administrative Regulations implementing 
this Policy. 
 
Definitions 
 
Sex discrimination occurs when a person, because of his or her sex, is denied 
participation in or the benefits of any education program receiving federal financial 
assistance. 
 
Sexual harassment:  In a school setting, sexual harassment is conduct that 1) is sexual 
in nature; 2) is unwelcome; and 3) denies or limits a student’s ability to participate in or 
benefit from a school’s educational program.  Sexual harassment can be verbal, 
nonverbal or physical.  Sexual violence is a form of sexual harassment.  Sexual 
harassment creates a hostile environment if the conduct is sufficiently severe or 
pervasive such that it interferes with or limits a student’s ability to participate in or 
benefit from the school’s program.  Although not an exhaustive list, the following are 
examples of sexual conduct prohibited by this policy: 
 

1. Statements or other conduct indicating that a student’s submission to, or 
rejection of, sexual overtures or advances will affect the student’s grades 
and/or other academic progress. 

 
2. Unwelcome attention and/or advances of a sexual nature, including verbal 

comments, sexual invitations, leering and physical touching. 
 

3. Display of sexually suggestive objects, or use of sexually suggestive or 
obscene remarks, invitations, letters, emails, text messages, notes, slurs, 
jokes, pictures, cartoons, epithets or gestures. 

 
4. Touching of a sexual nature or telling sexual or dirty jokes. 
 
5. Transmitting or displaying emails or websites of a sexual nature. 
 
6. Using computer systems, including email, instant messaging, text 

messaging, blogging or the use of social networking websites, or other 
forms of electronic communications, to engage in any conduct prohibited 
by this policy. 
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Sexual Violence:  Sexual violence is a form of sexual harassment.  For the purposes of 
this policy, sexual violence refers to physical acts that are sexual in nature, perpetrated 
against a person’s will or where a person is incapable of giving consent due to the 
victim’s use of drugs or alcohol. 
 
It is the express policy of the Board of Education to encourage victims of sex 
discrimination or sexual harassment to report such claims.  Students are encouraged to 
promptly report complaints of sex discrimination or sexual harassment to the appropriate 
personnel, as set forth in the Administrative Regulations implementing this policy.  The 
district will investigate such complaints promptly, take interim measures, and take 
corrective action where appropriate.  The district will maintain confidentiality to the 
extent appropriate.  The district will not tolerate any reprisals or retaliation that occur as a 
result of the good faith reporting of charges of sexual harassment or sex discrimination.  
Any such reprisals or retaliation will result in disciplinary action against the retaliator. 
 
The school district will periodically provide staff development for district administrators, 
and periodically distribute this Policy and the implementing Administrative Regulations 
to staff and students in an effort to maintain an environment free of sexual discrimination 
and sex harassment. 
 
Sex discrimination and/or sexual harassment may also constitute bullying behavior under 
the Board’s Bullying Behavior in the Schools Policy.   
 
 
Legal References: United States Constitution, Article XIV 
 Title IX of the Education Amendments of 1972, 20 U.S.C. § 1681, 

et seq. 
Title IX of the Education Amendments of 1972, 34 C.F.R § 106.1, 
et seq. 
Gebser v. Lago Vista Independent School District, 524 U.S. 274 
(1998) 
Davis v. Monroe County Board of Education, 526 U.S. 629 (1999) 
Office for Civil Rights, U.S. Department of Education, Revised 
Sexual Harassment Guidance:  Harassment of Students by School 
Employees, Other Students, or Third Parties, 66 Fed. Reg. 5512 
(Jan. 19, 2001). 
Office of Civil Rights, U.S. Department of Education Dear 
Colleague Letter: Sexual Violence (April 4, 2011). 

 Constitution of the State of Connecticut, Article I, Section 20. 
  
 
 
ADOPTED:_________ 
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SEX DISCRIMINATION AND SEXUAL HARASSMENT (STUDENTS) 
 

Administrative Regulations 
 
Complaint Procedure 
 
1. It is the express policy of the Board of Education to encourage victims of sex 

discrimination or sexual harassment to promptly report such claims. Preferably, 
complaints should be filed within thirty (30) days of the alleged occurrence.  
Timely reporting of complaints facilitates the investigation and resolution of such 
complaints.  

 
2. As soon as a student feels that he or she has been subjected to sex discrimination 

or sexual harassment, he/she or his/her parent/legal guardian should make a 
written complaint to the building principal, his/her designee, or the Title I 
Coordinator.  The student will be provided a copy of the Board’s policy and 
regulation and made aware of his or her rights. 

 
3. The complaint should state the: 

a. Name of the complainant, 
b. Date of the complaint, 
c. Date(s) of the alleged harassment/discrimination, 
d. Name(s) of the harasser(s) or discriminator(s), 
e. Location where such harassment/discrimination occurred, 
f. Names of any witness(es) to the harassment/discrimination, 
g. Detailed statement of the circumstances constituting the alleged. and 

harassment/discrimination. 
h. Remedy requested. 

 
4. Any student who makes an oral complaint of harassment or sex discrimination to 

any of the above-mentioned personnel will be provided a copy of this regulation 
and will be requested to make a written complaint pursuant to the above 
procedure.  In appropriate circumstances, such as due to the age of the student 
making the complaint, a parent or school administrator may be permitted to fill 
out the form on the student’s behalf. 

 
5. If the complainant is a minor student, the person to whom the complaint is given 
 should consider whether a child abuse report should be completed in accordance 
 with the Board's policy on the Reports of Suspected Child Abuse or Neglect of 
 Children. 
 
6. All complaints are to be forwarded immediately to the building principal or 

designee unless that individual is the subject of the complaint, in which case the 
complaint should be forwarded directly to the Superintendent of Schools or 
his/her designee.  In addition, a copy of any complaint filed under this policy shall 
be forwarded to the Title IX Coordinator. 
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7. The Title IX Coordinator or designee shall promptly investigate all complaints of 

sexual discrimination or sexual harassment against a student, regardless of 
whether the conduct occurred on or off-school grounds. The investigation shall be 
conducted discreetly, maintaining confidentiality insofar as possible while still 
conducting an effective and thorough investigation.   

 
8.  Any student who makes a complaint shall be notified of the District’s intent to 

investigate the complaint.  In the event the student requests confidentiality or that 
an investigation not be conducted, the District will take reasonable steps to 
investigate and respond to the complaint to the extent possible, given the request 
for confidentiality or that the District not investigate the complaint.  If the student 
insists that his/her personally identifiable information not be shared with the 
alleged perpetrator, the student will be informed that the District’s ability to 
investigate and/or take corrective action may be limited.  

 
9. Upon receipt of a sexual harassment or sex discrimination complaint, the Title IX 

Coordinator shall either promptly commence an investigation of the complaint, or 
shall designate a school administrator to promptly investigate the complaint.   The 
Title IX Coordinator or designee shall: 

 
a. offer to meet with the complainant within ten (10) school days to discuss 

the nature of the complaint, identify individuals the complainant believes 
has relevant information, and obtain any relevant documents the 
complainant may have; 

b. provide the complainant with a copy of the Board’s sexual harassment 
policy and accompanying regulations;\ 

c. consider whether any interim measures may be appropriate to protect the 
alleged victim, pending the outcome of the investigation; 

d. investigate the factual basis of the complaint, including, as applicable, 
conducting interviews with individuals deemed relevant to the complaint; 

e. consider whether alleged sex discrimination or sexual harassment has 
created a hostile school environment, including consideration of the 
effects of off-campus conduct on the school; 

f. communicate the outcome of the investigation in writing to the 
complainant, and to any individual properly identified as a party to the 
complaint (to the extent permitted by state and federal confidentiality 
requirements), within sixty (60) school days from the date the complaint 
was received by the Superintendent’s office.   

 
The investigator may extend this deadline for no more than fifteen (15) 
additional school days if needed to complete the investigation.  The 
complainant shall be notified of such extension.  The written notice shall 
include a finding whether the complaint was substantiated and if so, shall 
identify, to the extent possible, how the district will remedy the discrimination 
or harassment, adhering to the requirements of state and federal law.   
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10. When sex discrimination or sexual harassment has been found, the Title IX 

Coordinator or designee shall take steps that are reasonably calculated to end the 
discrimination, take corrective and/or disciplinary action aimed at preventing the 
recurrence of the harassment or discrimination, as deemed appropriate by the 
Superintendent or his/her designee, and take steps to remedy the effects of the sex 
discrimination or sexual harassment;  

 
11. If the student complainant or alleged perpetrator is dissatisfied with the findings 

of the investigation, he or she may file a written appeal within thirty (30) calendar 
days to the Title IX Coordinator, or, if he/she conducted the investigation, to the 
Superintendent of Schools, who shall review the Title IX Coordinator or 
designee's written report, the information collected by the Title IX Coordinator or 
designee together with the recommended disposition of the complaint to 
determine whether the alleged conduct constitutes sexual harassment or sex 
discrimination.  The Title IX Coordinator or Superintendent of Schools may 
determine if further action and/or investigation are warranted.  After completing 
this review, the Title IX Coordinator or Superintendent of Schools shall respond 
to the complainant, in writing, within fifteen (15) school days following the 
receipt of the written request for review. 

 
If a sex discrimination complaint raises a concern about bullying behavior, the Title IX 
Coordinator shall notify the Safe School Climate Specialist or designee who shall 
coordinate any bullying investigation with the Title IX Coordinator, so as to ensure that 
any such bullying investigation complies with the requirements of applicable Board 
policies.  
 
Retaliation against any individual who complains pursuant to the Board’s policy and 
regulations is strictly prohibited.  The district will take actions necessary to prevent 
retaliation as a result of filing a complaint.    
 
At any time, a complainant alleging sex discrimination or sexual harassment may file a 
formal complaint with the U.S. Department of Education, Office for Civil Rights, 8th 
Floor, 5 Post Office Square, Suite 900, Boston, MA  02109-0111 (TELEPHONE 
NUMBER (617) 289-0111).   
 
Copies of this regulation will be distributed to all students. 
 
 
Title IX Coordinator 
 
The Title IX Coordinator for the Manchester Board of Education is Terri Smith whose 
office is located at the Manchester Board of Education Offices at 45 N. School St. and 
whose telephone number is 860-647-3595  
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COMPLAINT FORM REGARDING SEX DISCRIMINATION 
AND SEXUAL HARASSMENT (STUDENTS) 

 
Name of the complainant ________________________________________________ 
 
Date of the complaint ______________________________________________________ 
 
Date of the alleged discrimination/harassment ______________________________ 
 
Name or names of the discriminator(s) or harasser(s) ________________________ 
 
________________________________________________________________________ 
 
Location where such discrimination/harassment occurred ________________________ 
 
________________________________________________________________________ 
 
Name(s) of any witness(es) to the discrimination/harassment.       
 
             
 
Detailed statement of the circumstances constituting the alleged discrimination or 
harassment: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
Remedy requested_________________________________________________________ 

________________________________________________________________________ 



  F - 1 

 



Policy 3541    
 
  F -2  
 
 
 

BUSINESS 

Transportation Policy 

It is the responsibility of the Board of Education to provide for the transportation of 
children to and from school. This responsibility is shared with parents. The Board is 
charged by the State Department of Education with providing the service and 
hearings. The State Board of Education provides consultative services and hears 
appeals. The Motor Vehicle Department establishes rules and regulations about 
equipment and operation of buses and makes annual inspections. Town government 
is responsible for town roads. Local police are responsible for crossing protection, 
physical security and enforcement of traffic regulations. 

 
This policy shall be used to establish bus stops and walking routes for public and 
non-public schools within the Town of Manchester. The Manchester Board of 
Education shall not be able to determine specific safety hazards, in advance, for 
each section of town prior to bus route scheduling. Thus, if citizens question 
specific areas such as safety, distances, and/or hazards, the Manchester Board of 
Education shall make every reasonable effort to ascertain the specific problem. If 
dangerous situations are recognized, bus routes, bus stops, and walking routes shall 
be modified in accordance with the administrative regulations attached. 

 
The maximum walking distances from home to school or to a prescribed point of 
embarkation (bus stop) area as follows: 

 
Students enrolled in elementary school Grades K-6, one mile 

Students enrolled in grades 7 and 8, one and one-half miles 

Students enrolled in grades 9 through 12, two miles 

 
 
Adopted: May 6, 1974 
Revised: June 24, 1986 
Revised: October 23, 1989 
Revised: November 25, 1991 (effective 1992-93 school year) 
Revised: March 12, 2012 

  Revised:  December 23, 2013 
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Legal Reference: Connecticut General Statutes 
 
 
 
 
10-221c Development of procedures for reporting complaints. 

 
10-280a Transportation for students in non-profit private schools outside 

school district. 
 
10-281 Transportation for students in non-profit private schools within school 

district. 
 
14-275a Use of standard school bus required when. 

 
14-275b Transportation of handicapped students. 

 
14-275c Regulations - school buses and motor vehicles used to transport 

special education students. 
 
14-280 Letters and signals to be concealed when not used in transporting 

children. Signs on other vehicles. 
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Transportation Administrative Guidelines 
 
I. Responsibilities: 

 
Under Connecticut General Statutes, it is the responsibility of the Manchester 
Board of Education to provide for the transportation of children to and from 
school, within the criteria listed below. 

 
A. The Connecticut Department of Motor Vehicles establishes rules and 

regulations about equipment, capacity and operation of buses; and inspects 
vehicles, which provide student transportation, services to school. 

 
B. The Manchester Police Department is responsible for crossing guard 

protection, physical security and enforcement of traffic regulations. 
 
C. The transportation contractor is responsible for providing student 

transportation within the laws and regulations established by the State of 
Connecticut, the Manchester Police Department and within the policies 
established by the Manchester Board of Education as listed below. 

 
D. School bus drivers will be responsible for the safety of all pupils while they 

are on and about the bus. Drivers are required to report to the building 
principal and bus company supervisor violations of any rules and regulations 
concerning the conduct of pupils on the bus or at bus stops. Drivers are 
expected to maintain order among the students in their charge. 

 
E. The School Administration is responsible for managing and overseeing the 

adopted policy and administrative regulations of the Manchester Board of 
Education. At each school, the principal will provide for the safe unloading 
and loading of buses at the beginning and end of the school day. 

 
 
 
F.       The student is responsible to remain seated during the ride to and from 

school, to be respectful of others, to not use foul language, to not throw 
items from the bus and to follow the instructions of the driver. 

 
G. The parents and guardians are responsible for the behavior of their children 

and for working with the school district to make student transportation as 
safe as possible. 
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II. Definitions: 
 
A. "School transportation" means the procedure, program, or fully effective and 

implemented plan by which a student is conveyed to and /or from school 
from the student's residence or the bus stop at public expense, whether by 
use of publicly owned equipment or by contract. Such Transportation will be 
over public roads approved by the Town or private roads approved pursuant 
to Connecticut General Statutes Section 10-220c. 

 
B. “Walking distance" for elementary school students means the 

linear measure of a prescribed or authorized pedestrian route between the 
student's residence and the bus stop or school, measured from the center of 
the curb line or edge of the paved road in front of the student's residence to 
the bus stop or bus pickup or drop-off area at the elementary school. 

 
"Walking distance" for middle school and for high school students means 
the linear measure of a prescribed or authorized pedestrian route between the 
student's residence and his/her bus stop or school, measured from the center 
of the curb line or edge of the paved road in front of the student's residence 
to the designated stop or nearest safe entrance to the school grounds. 

 
C. Parents and guardians are encouraged to walk children to bus stops and 

monitor behavior until the students enter the bus. 
 

 
D. Nearest Safe Entrance 

 
1.  Manchester High School -nearest safe entrance 

Southwest-at a point on the east side of Huntington Street at the 
intersection of Center Street where the pavement meets Memorial Field. 

 
Southeast-at a point on the west side of Brookfield Street at the 
intersection of Center Street where the pavement meets Memorial Field. 

Northeast-at a point where Brookfield meets East Middle Turnpike. 

Northwest-at a point where the west driveway meets East Middle 
Turnpike. 

 
West-at a point where Perrott Place meets the driveway to Manchester 
High School. 



Policy 3541  
 
 

2.  Bennet Academy - (walking distance established at 1 mile nearest safe 
entrance 

 
At a point where the measurement meets the sidewalk on streets that surround 
Bennet Academy. (Wells Street, Vine Street, School Street, and Main Street). 

 
3.  Illing Middle School-(walking distance established at 1.5 miles) nearest 

safe entrance 
 
At a point where the main driveway intersects with East Middle Turnpike. 

 
At a point on the north boundary of the property where a walkway intersects with 
Hollister Street. 

 
E. "One mile walking distance" means the reasonable measurement of a route 

to be traversed, extending from the point of measurement at least 5,280 feet, 
but not more than 5,380 feet. 

 
F. "Hazard" means a thing or condition, as prescribed in these administrative 

procedures, affecting the safety of students walking to and from school. The 
Board of Education recognizes the Town's Director of Public Safety for the 
purposes of making judgments regarding safety. 

 
G. "Raised walk or sidewalk" means a portion of the landscaped right-of-way at 

least three feet wide, usually parallel to the traffic lanes which may be paved 
or unpaved; and may be distinguished by some elevation above the street 
pavement level; and may be marked by curbing, drainage ditch, grass area, 
or fencing, apart from and independent of any white line safety markings 
along the street pavement. 

 
H. “Student" means any individual of school age residing in Manchester and 

enrolled in a public or non-profit private school, located within the school 
district. 

 
I. "Grade K" means a kindergarten student. 

 
J. "Elementary Student" means a student in grades K through 6. 

K. "Middle School Student" means a student in grade 7 or 8. 

L. "High School Student" means a student in grade 9, 10, 11 or 12. 
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M "Bus Stop" means a geographical location designated by the Manchester 

Board of Education or school administration where students can safely wait 
for purposes of boarding or debarking a school bus. 

 
III. Guidelines for extending transportation to students for reasons of safety 
and/or health. 

 
The following guidelines are established to assist the administration in making 
judgments relative to extending transportation privileges to students who must 
travel to and from school and whose safety and/or health may be affected by 
requiring such a student to walk. 

 
A. Health Considerations 

 
1. The Manchester Public Schools may provide transportation to 

students who have a disability or illness, which could be aggravated 
by requiring the student to walk the required distance set forth in the 
Policy. 

 
2. Each request will be filed with the Coordinator of School Health. The 

request will be accompanied by any medical record, certificate, 
evaluation, recommendation, etc., deemed sufficient to review the 
medical status of the Student. 

 
3. The Coordinator of School Health will notify the Transportation 

Office of his/her findings and recommendations within five working 
days of receipt of all documentation related to the case and previously 
requested. 

 
4. Appeals For Health Considerations 

If a parent is dissatisfied with the ruling of the school official the 
parent may make a request in writing for a hearing to appeal the 
decision. 

 
Appeals resulting from decisions of the Coordinator of School Health 
will be heard by the Transportation Committee of the Manchester 
Board of Education. 

 
B. Safety Hazards 
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1. Manchester Public Schools may provide transportation to students 
where a hazardous condition exists according to the following 
standards: 

 
(a) Street or road having an adjacent or parallel sidewalk or raised 

walk area will be deemed hazardous when any one of the 
following conditions exists: 

 
For elementary students, absence of a pedestrian crossing light or crossing guard 
where three or more streets intersect, and at street crossings where there are no stop 
signs or crossing guards and the traffic count during the time that children are 
walking to or from school exceeds 60 vehicles per hour. 

 
Any street, road or highway with speed limits in excess of forty miles per hour, 
which do not have pedestrian crossing lights or crossing guards or other safety 
provisions at points where students must cross while going to or from school. 

 
The usual or frequent presence of any nuisance which is potentially dangerous to 
children including but not limited to open manholes; construction; snow plowed or 
piled on the walk areas making walkways unusable; loading zones where delivery 
trucks are permitted to park on walkways; commercial entrances and exits where 
cars are crossing walking areas at speeds in excess of five miles per hour. 

 
(b) Any highway or main artery, which has no adjacent or parallel 

sidewalks or raised walk area and is used as an accepted or 
suggested route for non-residential vehicular traffic will be 
deemed hazardous for elementary school students. Streets in 
residential sections in which the use primarily serves the needs 
of the people living in those areas will not be considered 
hazardous unless otherwise determined by the Director of 
Public Safety of the Town of Manchester. 

 
(c) A lake, pond, stream, culvert or waterway may be deemed a 

hazard in the absence of a fence or other suitable barrier fixed 
between the student and the water. 

 
(d) Any area adjacent to a roadway, walkway or bridge 

having a drop of three or more feet per four feet of travel length 
on either side of the established lanes, without a fence or other 
suitable barrier, will be deemed hazardous for elementary 
school students. 
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(e) Any street, road walkway or path designated as a walking route 
for school students which pass through an area which has a 
history of aggressive acts or molestation resulting in actual or 
threatened physical harm or moral degradation during the hours 
when students ordinarily walk to or from school will be deemed 
hazardous. However, the school administration may designate 
alternate walking routes that students should travel. 

 
(f) Any walkway, path or bridge in an area adjacent or parallel to 

railroad tracks will be considered hazardous unless a suitable 
physical barrier along the entire pedestrian route is present and 
fixed between students and the track; and any crossing of 
railroad tracks that carry moving trains during hours that 
students are walking to or from school will be deemed 
hazardous unless, (1) a crossing guard is present, or (2) an 
automatic control bar is present at crossings used by students 
under age ten, or, a bar or red flashing signal light is operational 
when the crossing is used by students over ten years of age. 

 
2. The school administration, in consultation with the Director of Public 

Safety of the Town of Manchester, may grant an exception to any 
provision of this guideline where in the judgment of the school 
administration a unique condition or combination of conditions 
renders such conditions(s) a hazard. 

 
3. The Assistant to the Superintendent, Finance and Management will be 

responsible for administering the transportation program for students. 
 

4. Appeals for safety or denial of service: If a parent is dissatisfied with 
the decision of the Transportation Coordinator or the Assistant to the 
Superintendent, Finance and Management, the parent may make a 
written appeal of the decision. Appeals resulting from decisions of the 
Transportation Coordinator or the Assistant to the Superintendent, 
Finance and Management), will be considered by the Transportation 
Committee of the Manchester Board of Education. 

 
IV. Transportation for School Choice: 

 
To accommodate children selected to participate in the Manchester Elementary 
Choice Program, Manchester Public Schools offers transportation between Title 1 
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schools and non-Title 1 schools and vice versa, within the same guidelines that 
apply to other elementary students. 

 
Transportation is offered from a designated stop near the home or day care 
provider to the Choice school, provided it is one mile or more from the choice 
school. Pickup and drop-off locations must be the same address. If after being 
selected for the Choice program, the family moves to another elementary school 
district that does not meet choice guidelines, transportation will be the 
responsibility of the parent. Day care providers must be located either in the home 
or Choice School District for transportation to be provided. 

 
IV. Transportation for Elementary Day Care Students 

 
Manchester Public Schools will make no judgment whether day care facilities are 
paid or unpaid arrangements with a neighbor, relative, licensed or unlicensed day 
care center or home. The day care provider location must be permanent and the 
same location is required for pickup and drop-off. Transportation for day care 
purposes does not constitute an endorsement of that facility by Manchester Public 
Schools. 

 
If the student's residence is less than the walking distance to the school, but the day 
care provider is one mile or more from school, transportation may be granted on a 
space available basis. The day care must be located in the school district and more 
than one mile from the school. Parents or guardians of such student must submit a 
written request to the Transportation office prior to July 1 for the ensuing school 
year. 

 
Transportation will not be granted if the day care provider location is within the 
one-mile walking distance to the school and the student's residence is more than 
one mile to the school. 

 
Transportation accommodations to and from Day Care Providers will be under the 
same policies and guidelines as any other elementary student. No accommodation 
will be made for day care beyond elementary school. 

 
V. Exceptions to Student Transportation Policy 

 
a.  Illing Middle School 

It has been determined that Middle School Students living east and 
south of the intersection of East Middle Turnpike and East Center 
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Street will be transported because of the extremely high traffic 
count at the time these students walk to school. 

 
VI. Private, Charter Schools, Vocational Technical and Vocational 
Agricultural School Transportation - Connecticut General Statutes require 
Manchester Public Schools to transport children, who reside in Manchester, to and 
from private non-profit schools and certain Vocational-Technical Schools in 
nearby communities. The guidelines for this transportation are the same as those 
for public school children of the appropriate grade level. 

 
VII. Student Behavior - Connecticut General Statutes allows school 
administration to take away transportation privileges to students engaging in 
improper behavior. The school administration will use due process procedures 
when removing privileges and must contact parents or guardians during the 
exclusion process. Video cameras may be used to monitor behavior. 

 
VIII. Miscellaneous Regulations 

 
a. The School administration shall establish suitable pickup and drop-off points for 
those students being transported. 

 
b. Buses, with or without students, will not be permitted to enter roads that end in 
cul-de-sacs that require buses to back up. Motor vehicle regulations prohibit 
backing up a school bus during the pickup and drop off process. 

 
c. Transportation on a space available basis is only offered for elementary day care 
purposes. 

 
d. Manchester Public Schools reserves the right to use video cameras to monitor 
behavior on school transportation vehicles. 

 
 
X. Appeals 
Parents may appeal a decision of the Transportation Committee of the Manchester 
Board of Education to the State Board of Education pursuant to Section 10-186 of 
the Connecticut General Statutes and in accordance with Sections 4-177 through 4- 
180 inclusive. 
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SCHOOL ATTENDANCE AND TRUANCY 5110 

 
 
 

Statement 
 

Regular and punctual school attendance is essential if students can properly benefit from teaching and 
learning.  Connecticut state law places the responsibility for assuring that students attend school with the 
parent or other persons having legal control of the student. To assist parents and other persons in meeting 
this responsibility, the Board of Education, through its Superintendent, will adopt and maintain 
administrative procedures to implement this policy. 

 
 
 

Legal and Other References: 
 

 Connecticut General Statutes   § 10-220 
 Connecticut General Statues § 10-184 
 Connecticut General Statutes   § 10-186 (as amended by Public Act 09-6)  
 Connecticut General Statutes   §10-198aGuidelines for Reporting Student Attendance in Public 

 School Information System (Connecticut State Department of Education, January 2008 
 Definitions of Excused and Unexcused Absences (Connecticut State Department of 

Education June 27, 2012) 
 Connecticut State Department of Education Circular Letter C-2, Utilizing Local Support Resources 
  Prior to Referral of Students for Family with Service Needs (August 4, 2009) 
 Connecticut State Department of Education, Guidelines for Implementation of the 
 Definitions of Excused and Unexcused Absences and Best Practices for Absence Prevention 
 and Intervention (April 2013) 

(Old Truancy)Guidelines for Reporting Student Attendance in the Public School Information 
System (Connecticut State Department of Education, January 2008) 
Public Act 09-143: An Act Concerning the Reporting of Truancy Data and the Reduction of 
Duplicative   

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Adopted: 9/24/1973 
Revised: 5/28/1985 
Revised: 11/12/1991 
Revised: 10/2002 
Revised: 3/8/2004 
Revised: 10/22/12 
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ADMINISTRATIVE REGULATIONS REGARDING 
SCHOOL ATTENDANCE 

 
 
A.  Definitions 

 
 1.    “Absence” – any day during which a student is not considered in attendance or on a 
  school sponsored activity for a least one half of the school day. 
 

2. “Chronic absenteeism” – the attendance rate schools use for state reports and federal 
accountability reports. Chronic absenteeism means missing 10 percent of a school year 
for any reason. 

 
 3.    “Excused Absence” – A student’s absence is considered excused if documentation of 
  the reason for the absence is received within ten school days of the student’s return to 
  school or in accordance with Section 10-210 of the Connecticut General Statutes and 
  meets the following criteria: 
 
  a.   For absences one through nine, a student’s absences from school are considered 
        excused when the student’s parent or guardian approves such absences and provides 
        proper documentation including the reason for the absence.  Such documentation 
        could include a signed note from the parent or guardian, a voice mail message 
        regarding the absence, or a telephone call confirming the absence. 
 

  b.   For the tenth absence and all absences thereafter, a student’s absences from   
       school are considered excused for the following reasons: 

 
     (1) Student illness or other reasons of health. (Note: The administration        

 reserves the right to require physician or other appropriate certification 
 for health-related absences); 

       (2) Student’s observance of a religious holiday; 
           (3) Mandated court appearance (additional documentation required); 
           (4) The lack of transportation that is normally provided by the district other 

 than the one the student attends; and 
           (5) Extraordinary educational opportunities pre-approved by the principal.   
  (Family vacations do not qualify as an extraordinary educational  
  opportunity); and 
       (6)  Funeral or death in the family, or other emergency out of the control of the 
  family. 

 
 4.    “Unexcused Absence” – An absence will be considered unexcused unless it meets 
  the following criteria: 
 
  a.   the absence meets the definition of an excused absence as defined above in 2a. 
             and/or 3b. 
  b.   the absence meets the definition of a disciplinary absence. 
 
 5.    “Disciplinary Absences” – Absences that are the result of school or district disciplinary 
  action are defined as excused absences. 
 

6. “Truant” – A student age five to eighteen inclusive who has four unexcused absences in 
one month or ten unexcused absences in one year.   

 
 



  F - 3 

7. “Habitual Truant” – A student who has 20 unexcused absences within a school year. 
 

8. “School Attendance Review Board” – The SARB is composed of representatives from 
various community agencies that will help support chronically absent and truant 
students and their families.  The SARB works together with the schools and the 
community to solve school attendance and behavior problems through the use of 
available resources and creative intervention strategies. The board looks at alternative 
interventions and approaches to assist students and their families.  If students and 
families are unable to improve, the SARB has the authority to refer the student to the 
courts, Department of Children and Families and/or any other governing agency. 

 
9. “Education Evaluation”: Tests and other assessment procedures, including a review of 

information that are used to assess present levels of performance. The following areas 
could be assessed: health, social and emotional, motor skills, achievement, and ability. 

 
 
B.   Determination of Whether a Student is “In Attendance” 

 
1. A student serving an out of school suspension or expulsion will be reported as absent 

unless he or she receives an alternative educational program for at least one half of 
the regular school day. 

 
2. On early dismissal days and days shortened due to inclement weather, the regular 

school day for attendance purposes is considered to be the amount of instructional 
time offered to students on that day.  For example, if school is open for four hours on 
a shortened day scheduled, a student must be present for a minimum of two hours in 
order to be considered “in attendance.” 

 
3. Students placed on homebound instruction due to illness or injury in accordance with 

applicable regulations and requirements are counted as being “in attendance” for 
every day that they receive instruction from an appropriately certified teacher for an 
amount of time deemed adequate by the administration so as to ensure that the 
student is able to successfully return to the regular classroom setting. 

 

 
 
C.  Procedures for students in Grades K-12 

 
1. Notification 

 
a. Annually at the beginning of the school year and upon the enrollment of any 

student during the school year, the administration will notify the parent or 
other person having control of the student enrolled in grades K-12 in writing 
of the obligations pursuant to Conn. Gen. Stat. §10-184 to assure that such 
student attends school regularly or to show that the student is elsewhere 
receiving equivalent instruction in the studies taught in the Manchester Public 
Schools. 

 
b. Annually at the beginning of the school year and upon the enrollment of any 

student during the school year, the administration will obtain from the parent 
or other person having control of the student a telephone number or other 
means of contacting such parent or other person during the school day. 
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2. Monitoring 
 

a..  Each school will implement a system of monitoring individual unexcused and 
excused absences of students.  Whenever such a student fails to report to 
school on a regularly scheduled school day, school personnel under the 
direction of the building principal will make a reasonable effort to notify the 
parent or other person having control of such student by telephone of the 
student’s absence, unless school personnel have received an indication that 
the parent or other person is aware of the student’s absence. 

 
b.  Reasonable efforts shall include two (2) attempts to reach the parent or 

other person at the telephone number provided by the parent or other 
person.  Such attempts shall be recorded on a form provided by the 
Superintendent.  Any person who, in good faith, gives or fails to give such 
notice will be immune from liability, civil or criminal, which might 
otherwise be incurred or imposed and will have the same immunity with 
respect to any judicial proceeding which results from such notice or failure 
to give notice. 

 
c.  Each school will monitor chronic absenteeism and make necessary 

adjustments to educate students and families, intervene when absences 
effect student achievement, and follow district guidelines to support 
chronically absent students and their families.  

 
D. Truancy Exceptions: 

 1. A student five (5) or six (6) years of age shall not be considered truant if the parent or 
person having control over such student has appeared personally at the school district office 
and exercised the option of not sending the child to school at five (5) or six (6) years of age.   

 2. A student seventeen (17) years of age shall not be considered truant if the parent or person 
having control over such student consents to such student’s withdrawal from school.  Such 
parent or person shall personally appear at the school district office and sign a withdrawal 
form indicating such consent.  Such withdrawal form must include an attestation from a 
guidance counselor or school administrator from the school that the district provided the 
parent (or person having control of the child) with information on the educational options 
available in the school system and community. 

 3. If a parent or guardian of an expelled student chooses not to enroll the student in an 
alternative program, the student shall not be considered to be “truant.” 

 

E. Readmission to School Following Voluntary Withdrawal 

 1.   Except as noted in paragraph 2 below, if a student voluntarily withdraws from school (in 
accordance with Section D.2, above) and subsequently seeks readmission, the Board may 
deny school accommodations to the student for up to ninety (90) school days from the date 
of the student’s withdrawal from school. 

 2. If a student who has voluntarily withdrawn from school (in accordance with Section D.2, 
above) seeks readmission within ten (10) school days of his/her withdrawal, the Board shall 
provide school accommodations to the student not later than three (3) school days after the 
student requests readmission.  
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 3. If a student reaches an 18th birthday and is absent for at least 10 consecutive school days, 
the school must make reasonable attempts to re-engage the student into an educational 
program.  If the student is not responsive, a certified letter will be sent notifying the student 
of voluntary withdrawal.  The letter will include with information on the educational 
options available in the school system and community. 

 
F.. Educational Evaluation and Special Education Guidelines 
 

1. A student who is experiencing attendance problems should be referred to the school’s 
Student Assistance Team (SAT) to consider the need for additional interventions and/or 
educational evaluation. The SAT should also consider whether the student should be 
referred to a Planning and Placement Team (PPT) to review the student’s needs and  
considerations for special education and or related services.  
 

2. If a Family with Service Needs (FWSN) petition is filed by the School Attendance 
Review Board and the court orders an educational evaluation of the student, the district 
shall conduct an appropriate educational evaluation if no such evaluation has been 
performed within the preceding year.   

 
 
F. ADMINISTRATIVE GUIDELINES INTERVENTIONS 
 
The school administration will make a concentrated effort to prevent and remedy truancy and chronic 

absenteeism in its early stages for students who are found to be truant or chronically absent. This 
will include: 

 
Attendance Interventions 

Any unexcused absence • Notification to parent/guardian via phone and/or 
electronic notification system.  

3 unexcused absences or 
student is identified on the 
school’s chronic absenteeism 
report  

• Notification to parent/guardian via phone and/or 
electronic notification system. 

• Letter sent home from school informing parents/guardian 
of attendance issues and policy. 

5 unexcused absences or 
student is identified for a 2nd 
time on the school’s chronic 
absenteeism report. 

• Administration or PPS staff designee phone contact with 
parent/guardian. 

• Second letter sent home from school informing 
parents/guardian of continued attendance issues. 

• Parent/guardian and school team meeting-community 
resources should be discussed and an attendance plan 
should be developed.  

• If deemed appropriate, a home visit may be attempted by 
appropriate school staff. (If parent/guardian contact was 
made during a home visit this may take the place of 
above meeting) 

7 unexcused absences or 
student is identified for a 3rd 
time on the school’s chronic 
absenteeism report. 

• Administration or PPS staff designee phone contact with 
parent/guardian. 

• Third letter sent home informing parent/guardian that a 
referral to the School Attendance Review Board will be 
made.   

• Home Visit conducted by appropriate school staff. 
• Student referred to Student Assistance Team or 

equivalent school team for possible educational 
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evaluation, school based interventions and/or supports.  
10 unexcused absences or 
student is identified for a 4th 
time on the school’s chronic 
absenteeism report. 

• Mandatory School Attendance Review Board Hearing  
• Family and student will be assigned an attendance case 

manager through the Board. 
• School Attendance Review Board will coordinate 

services and referrals to community agencies and family 
services. 

• School Attendance Review Board Coordinator may 
review all cases, when little to no progress is being made, 
and adjust intervention strategies as needed. 

• The School Attendance Review Board may make the 
recommendation to the Superintendent who shall file a 
written complaint pursuant to CSG Section 46b-149 
(Family with service needs complaint) .  

• The School Attendance Review Board may recommend 
that a referral be made to the Department of Children and 
Families where the parent/guardian fails to reasonably 
cooperate to solve the truancy problem.   

Over 18 absences • The School Attendance Review Board (if age and case 
appropriate) will make the recommendation to the 
Superintendent who shall file a written complaint 
pursuant to CSG Section 46b-149 (Family with service 
needs complaint) or Youth in Crisis complaint JD-JM-
142 – CT for each habitual truant enrolled in the schools 
under his/her jurisdiction and/or in situations where the 
parent fails to cooperate to solve the truancy problem. 

or 
• The School Attendance Review Board (if age and case 

appropriate) will make a referral to the Department of 
Children and Families. 

• A meeting may be called by the SARB coordinator with 
community coordinating agencies to assess interventions 
and increase wrap around services.   

• School administration will review loss of learning 
academically, socially and emotional to assess if 
retention is appropriate.   

 
 
1.   At the beginning of the school year, parents/guardians must provide a telephone number or other 

means of contacting such a parent/guardian during the school day. When appropriate, 
parents/guardians should update all contact information and make any appropriate changes. 

 
2.   Whenever a student enrolled in school in grades K-8  12 fails to report to school on a regularly 

scheduled school day, and no indication has been received by school personnel that the child’s 
parent/guardian is aware of the pupil’s absence, a reasonable effort to notify, by telephone, the 
parent/guardian shall be made by school personnel.  

 
3.    School staff should make reasonable attempts to contact parents/guardians when students are not 

in school.  All phone calls and correspondence to parents/guardians should be documented and 
placed in the student’s file. 

 
4.  A meeting shall be held with the appropriate school staff and the parent/guardian (or other person 

having  control) of the child who is truant within ten (10) school days after the child’s fourth 
unexcused absence in one month or tenth unexcused absence in one school year. At this meeting a 
plan should be developed to assist the student and their family. All meetings held regarding 
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students, whether or not the parent/guardian attends, should be documented and placed in their 
file. 

 
5.  If truancy continues, a referral to School Assistance Team should be made. This team should 

review strategies that were or should be implemented and devise a plan to further assess the 
student. An appropriate evaluation process for the student should be devised along with 
conducting the Functional Behavioral Assessment and Behavior Intervention Plan.  During this 
meeting the School Refusal/Truancy Assessment and Intervention form must be completed by the 
school social worker or designee.  

 
 
6.   Home visits should be conducted by appropriate school staff and documented on the Referral for 

Home Visit and Home Visit Log form.  During Home visits that involve habitual truants a school 
social worker or counselor should be present. 

 
7.  The designated staff shall coordinate services and referrals of children to community agencies 

providing child and family services. 
 
8.   When the school has exhausted all its resources and the student’s attendance has not improved, 

then a family may be referred to the School Attendance Review Board (SARB) for a hearing. The 
goal of the SARB is to keep students in school and provide them with a meaningful educational 
experience. SARB works to divert students with school attendance or school behavior problems 
from the juvenile court system by providing guidance and coordinated community services to 
meet their special needs. 

 
9. The School Attendance Review Board will make the recommendation to the Superintendent who 

shall file a written complaint pursuant to CSG Section 46b-149 (Family with service needs 
complaint) or Youth in Crisis complaint JD-JM-142 – CT for each habitual truant enrolled in the 
schools under his/her jurisdiction and/or in situations where the parent fails to cooperate to solve 
the truancy problem. 
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Truancy 

 
Regular and punctual school attendance in school is essential to the educational process. 
The Board of Education recognizes the importance of early intervention for students exhibiting 
truancy behavior. A “truant” means a child age five to eighteen inclusive, who is enrolled in a 
public or private school and who has four unexcused absences in one month or ten unexcused 
absences in one year. A “habitual truant” means any such child who has 20 unexcused absences 
within a school year. 

 
School personnel, will seek cooperation from parents or other persons having control of such 
child and assist them in remedying and preventing truancy. 

 
 
 
 
 
 
 
 
 
 
 

Legal Reference: Connecticut General Statutes: §10-220 
§10-184 
§10-186 (as amended by Public Act 09-6) 
§10-198a 

 
Guidelines for Reporting Student Attendance in the Public School Information System 
(Connecticut State Department of Education, January 2008) 

 
Public Act 09-143: An Act Concerning the Reporting of Truancy Data and the Reduction 
of Duplicative Reports by the Department of Information Technology 

 
 
 
 
 
 
 
 
 
 
 
 
Adopted: August 26, 1991 
Revised: October, 2002 
Revised: March 8, 2004 
Revised: March 22, 2010 
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TRUANCY 

 

 
ADMINISTRATIVE GUIDELINES 

 
A “truant” means a child age five to eighteen inclusive, who is enrolled in a public or private 
school and has four unexcused absences in one month, or ten unexcused absences in one year.  A 
“habitual truant” means any such child who has 20 unexcused absences within a school year. 

 
The school administration will make a concentrated effort to prevent and remedy truancy in its 
early stages for students who are found to be truant. This will include: 

 
1)  Annually, at the beginning of the school year and upon enrollment during a school year, 

parents/guardians must provide a telephone number or other means of contacting such a 
parent/guardian during the school day. When appropriate, parents/guardians should 
update all contact information and make any appropriate changes. 

 
2)  Whenever a child enrolled in school in grades K-8 fails to report to school on a regularly 

scheduled school day, and no indication has been received by school personnel that the 
child’s parent/guardian is aware of the pupil’s absence, a reasonable effort to notify, by 
telephone, the parent/guardian shall be made by school personnel. Persons who, in good 
faith, give or fail to give notice pursuant to this section shall be immune from any 
liability, civil or criminal, which might otherwise be incurred or imposed and shall have 
the same immunity with respect to any judicial proceedings, which results from such 
notice or failure to give such notice. 

 
3)  The designated school staff annually notifying the parent or other person having control 

of each child ages five to eighteen who is enrolled in a public or private school in writing, 
of obligations of the parent pursuant to 10-184 of the Connecticut General Statutes. 

 
4)  School staff should make reasonable attempts to contact parents/guardians when students 

are not in school.  All phone calls and correspondence to parents/guardians should be 
documented and placed in the student’s file. 

 
5)  A meeting shall be held with the appropriate school staff and the parent/guardian (or 

other person having  control) of the child who is truant within ten (10) school days after 
the child’s fourth unexcused absence in one month or tenth unexcused absence in one 
school year. At this meeting a plan should be developed to assist the student and their 
family. All meetings held regarding students, whether or not the parent/guardian attends, 
should be documented and placed in their file. 

 
6)  If truancy continues, a referral to the intervention team should be made. This team should 

review strategies that were or should be implemented and devise a plan to further assess 
the student. An appropriate evaluation process for the student should be devised along 
with conducting the Functional Behavioral Assessment and Behavior Intervention Plan. 
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TRUANCY 

 

 
ADMINISTRATIVE GUIDELINES (2) 

 
 
 

7)  During this meeting the School Refusal/Truancy Assessment and Intervention form must 
be completed by the school social worker or designee. 

 
8)  Home visits should be conducted by appropriate school staff and documented on the 

Referral for Home Visit and Home Visit Log form.  During Home visits that involve 
habitual truants a school social worker or counselor should be present. 

 
9)  The designated staff shall coordinate services and referrals of children to community 

agencies providing child and family services. 
 

10) When the school has exhausted all its resources and the student’s attendance has not 
improved, then a family may be referred to the School Attendance Review Board 
(SARB) for a hearing. The goal of the SARB is to keep students in school and provide 
them with a meaningful educational experience. SARB works to divert students with 
school attendance or school behavior problems from the juvenile court system by 
providing guidance and coordinated community services to meet their special needs. 

 
11) The School Attendance Review Board will make the recommendation to the 

Superintendent who shall file a written complaint pursuant to CSG Section 46b-149 
(Family with service needs complaint) or Youth in Crisis complaint JD-JM-142 – CT for 
each habitual truant enrolled in the schools under his/her jurisdiction and/or in situations 
where the parent fails to cooperate to solve the truancy problem. 

 
12) The attendance procedures manual for elementary and middle schools and for grades 

9-12 shall be used as a reference guide where appropriate. 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: August 26, 1991 
Revised: October 2002 
Revised: March 8, 2004 
Revised: March 22, 2010 
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