MANCHESTER BOARD OF EDUCATION
REGULAR MEETING
MONDAY, AUGUST 27, 2012

A. QPENING
1) Call to order
2) Pledge of Allegiance
3) Board of Education Minutes — July 9, 2012

B. SUPERINTENDENT’S REPORT — PART I
1) Kelly Educational Staffing Services Update — Ms. Eileen Candels, Vice President,
Hartford District and Ms. Anita Morrell, Kelly Educational Staffing Branch Manager
2) Opening of the 2012-2013 School Year — Update Report

C. CONSENT CALENDAR
1) Persomnel Actions -

2} The establishment of the Board of Education 457 Plan

3) Appointment of Dr. Richard Kisiel as interim superintendent of schools for the
Manchester Public Schools for up to two years beginning July 1, 2012

4) Appropriation to be established in FY2012-2013 in the amount of $417,404, funded
by the Connecticut State Department of Education Grant for Manchester Adult Education

5) Appropriation to be established in FY2012-2013 the amount of $10892.38, to be
placed in the Community use of Schools account, and made available to cover repair and
maintenance costs to Bailey Auditorium

6) Appropriation to be established for FY2012-2014 the preliminary grant award in the
amount of $1,680,960 under the Individuals with Disabilities Education Improvement
Act (IDEA) 611 to be funded by the U.S. Department of Education

7) Appropriation to be established for FY2012-2014 for the preliminary grant award in
the amount of $67,954 under the Individuals with Disabilities Education Improvement
Act (IDEA) 619 to be funded by the U.S. Department of Education

8) Appropriation to approve for FY2012-2013 $95,000 awarded for the Adult Education
College Transition Pilot Grant (REACT)

9) Transfer of Funds

10) llling Middle School — Extended Field Trip Request — 8™ Grade trip to Washington, D.C.
May 8, 2013 through May 10, 2013.

D. PUBLIC COMMENTS (any item before the Board)

E. SUPERINTENDENT’S REPORT — PART 1T
1) Five-Year Student Achievement Goals

7:00 p.m.
Lincoln Center



UNFINISHED BUSINESS
None
NEW BUSINESS -
1) Presentation of Bid Waiver request regarding Northeast Family Federal Credit Union G-1
2) Approval of the Alliance Grant Application G-2

3) Action regarding Nathan Hale School

COMMUNICATIONS

COMMITTEE REPORT

PUBLIC COMMENTS (comments limited to items on tonight’s agenda)

. ITEMS FOR FUTURE AGENDAS

ADJOURNMENT

Welcome to the Manchester Board of Education meeting. Observers are always welcome. The following
instructions are to assist those who wish to speak during Public Comment session(s):

)
2)
3)
e/

)
6)

7)

Print your name and address on the sign-in sheet at the podium for accurate record keeping.

State your name and address for the record. Students state name onliy.

First session: Three minute time limit for any item that may come before the Board. Listen for the bell.
Second session: Comments must be limited to items on the Board’s agenda for this meeting. The Board
Chair has the discretion to limit comment time. '

Written statements may be submitted for Board members if time runs out for speaker.

Immediate replies to questions/concerns should not be expected (Board Chair/Superintendent’s
discretion).

Inappropriate topics: Confidential information, personal issues and legal concerns. Please avoid
derogatory and profane language. Board of Education Policy #1220,



PERSONNEL ACTION

RESIGNATIONS

Christina Cook, Speech & Language Pathologist, has submitied a letter of resignation for
personal reasons effective the end of business on August 13, 2012. Ms. Cook has been with
Manchester Public Schools since August 27, 2009. It is recommended that her request be
approved.

Iris Gomero, Assistant Principal, has submitted a letter of resignation for personal reasons
effective the end of business on August 10, 2012, Ms. Gomero has been with Manchester
Public Schools since November 29, 2011. It is recommended that her request be approved.

Jocelyn Short, Math teacher, has submitted a letter of resignation for personal reasons
effective the end of business on July 23, 2012. Ms. Short has been with Manchester Public
Schools since August 22, 2008. It is recommended that her request be approved.

David Lang, Language Arts teacher, has submitted a letter of resignation for personal reasons
effective the end of business on July 11, 2012. Mr. Lang has been with Manchester Public
Schools since August 22, 2008. It is recommended that his request be approved.

Jonathan Bauer, District SRBI, has submitted a letter of resignation for personal reasons
effective the end of business on July 20, 2012. Mr. Bauer has been with Manchester Public
Schools since April 26, 2010. It is recommended that his request be approved.

Denise Marti, Family and Consumer Science teacher, has submitted a letter of resignation for
personal reasons effective the end of business on July 23, 2012. Ms. Marti has been with
Manchester Public Schools since August 27, 2009. It is recommended that her request be
approved.

Julie Lang, Special Education teacher, has submitted a letter of resignation for personal
reasons effective the end of business on July 27, 2012. Ms. Lang has been with Manchester
Public Schools since August 28, 2007. It is recommended that her request be approved.

Christopher Adams, Special Education teacher, has submitted a letter of resignation for
personal reasons effective the end of business on July 9, 2012, Mr. Adams has been with
Manchester Public Schools since August 24, 2004, It is recommended that his request be
approved.

Cynthia Mascolo, Science teacher, has submitted a letter of resignation for personal reasons
effective the end of business on July 2, 2012. Ms. Mascolo has been with Manchester Public
Schools since August 28, 2007. It is recommended that her request be approved.

Deborah McDowell, Grade 6 Teacher, has submitted a letter of resignation for retirement
purposes effective the end of business on June 30, 2012. Mrs. McDowell has been with
Manchester Public Schools since August 28, 2000. It is recommended that her request be
approved.

Megan Puniello, Grade 3 teacher, has submitted a letter of resignation for personal reasons
effective the end of business on July 10, 2012. Ms. Puniello has been with Manchester
Public Schools since October 4, 2010. It is recommended that her request be approved.



Janine Conti, Grade 5 teacher, has submitted a letter of resignation for personal reasons
effective the end of business on July 25, 2012. Ms. Conti has been with Manchester Public
Schools since August 27, 2009, It is recommended that her request be approved.

Ashley Gurzler, Social Studies teacher, has submitted a letter of resignation for personal
reasons effective the end of business on July 18, 2012. Ms. Gurzler has been with
Manchester Public Schools since March 1, 2010. It is recommended that her request be
approved.

Sandra Mishriky, K-5 Curriculum Coach, has submitted a letter of resignation for personal
reasons effective the end of business on July 6, 2012. Ms. Mishriky has been with
Manchester Public Schools since August 30, 2006. It is recommended that her request be
approved.

Katherine Smith, Grade 4 teacher, has submitted a letter of resignation for personal reasons
effective the end of business on July 26, 2012, Ms. Smith has been with Manchester Public
Schools since August 22, 2008. It is recommended that her request be approved.

Alexis Stolarun, Music teacher, has submitted a letter of resignation for personal reasons
effective the end of business on August 15, 2012. Ms. Stolarun has been with Manchester
Public Schools since August 29, 2011. It is recommended that her request be approved.

APPOINTMENTS

Confirming the appointment of Mr. Joseph Chella, Principal of Bennet Academy (Bennet
Principal (215 days) Step 5 $127,657); Mr. Chella received a Sixth Year Certificate and a
Master of Arts in Teaching degree at Sacred Heart University. Mr. Chella resides in Salem.

Vonetta Romeo-Rivers to be Assistant Principal for School Climate, Culture and Intervention
at Manchester High School. Ms. Romeo-Rivers received a Sixth Year Diploma in
Professional Education at University of Connecticut and a Master of Arts in Liberal Studies
degree at Wesleyan University. Ms. Romeo-Rivers resides in West Hartford. It is
recommended that her appointment be approved effective August 13, 2012 (11-month
Secondary Assistant Principal (220 days) Step 5 $121,640).

Sinthia Sone-Moyano to be Assistant Principal at Manchester High School. Ms. Sone-
Moyano received a Certificate of Educational Leadership at Sacred Heart University and a
Master of Science in Business Administration degree at Albertus Magnus College. Ms.
Sone-Moyano resides in Wethersfield. It is recommended that her appointment be approved
effective August 13, 2012 (11-month Secondary Assistant Principal (220 days) Step 1
$105,221).

Angela D’ Agostino to be a Social Studies teacher at Manchester High School. Ms.

D’ Agostino received a Master of Arts in Curriculum and Instruction degree at University of
Connecticut. Ms. D’ Agostino resides in Wethersfield. It is recommended that her
appointment be approved effective August 30, 2012 (MA/Step 1 $46,228).

Amanda Pasha to be a Special Education teacher at Manchester High School. Ms. Pasha
received a Bachelor of Arts in Special Education degree at Coastal Carolina University. Ms.
Pasha resides in Windsor Locks. It is recommended that her appointment be approved
effective August 30, 2012 (BA/Step 1 $43,611).



Ashley Bell to be a Math teacher at Manchester High School. Ms. Bell received a Bachelor
of Science in Mathematics degree at University of Connecticut. Ms. Bell resides in
Riverhead, New York. It is recommended that her appointment be approved effective

August 30, 2012 (BA/Step 1 $43,611).

Beata Celejewski to be an Elementary School Psychologist. Ms. Celejewski received a Sixth
Year degree and a Master of Science Bachelor in School Psychology degree at University of
Hartford. Ms. Celejewski resides in New Britain. It is recommended that her appointment
be approved effective August 30, 2012 (MA+30/Step 2 $51,898).

Catherine DePercio to be a .4 FTE World Language teacher at Manchester High School. Ms.
DePercio received a Master of Arts in Curriculum and Instruction degree at University of
Connecticut. Ms. DePercio resides in Eastford. It is recommended that her appointment be
approved effective August 30, 2012 (MA/Step 1 $18,491.20).

Diana Hancin to be a Special Education teacher at Manchester High School. Ms. Hancin
received a Master of Science in Special Education degree at Central Connecticut State
University. Ms. Hancin resides in Marlborough. It is recommended that her appointment be
approved effective August 30, 2012 (MA/Step 13 $79,472).

Elizabeth Raynor to be a Biology teacher at Manchester High School. Ms. Raynor received a
Master of Arts in Curriculum and Instruction degree at University of Connecticut, Ms.
Raynor resides in Glastonbury. It is recommended that her appointment be approved
effective August 30, 2012 (MA-+30/Step 2 $51,898).

Gregory Friedrichs to be a Technology Education teacher at Illing Middle School. Mr.
Friedrichs received a Master of Science in Counseling degree at Southern Connecticut State
University. Mr. Friedrichs resides in Orange. It is recommended that his appointment be
approved effective August 30, 2012 (MA/Step 13 $79,472),

Jeana Favat to be a Math teacher at Manchester High School. Ms. Favat received a Master of
Arts in Teaching degree at Quinnipiac University. Ms. Favat resides in Gibbsboro, New
Jersey. It is recommended that her appointment be approved effective August 30, 2012
(MA/Step 1 $46,228).

Jeffrey Naidorf to be a Language Arts teacher at Illing Middle School. Mr. Naidorf received
a Master of Arts in Curriculum and Instruction degree at University of Connecticut. Mr.

Naidorf resides in Middletown. It is recommended that his appointment be approved
effective August 30, 2012 (MA/Step 1 $46,228).

Jennifer Vignone to be a Language Arts teacher at Manchester High School. Ms. Vignone
received a Bachelor of Arts in Philosophy degree at The American University. Ms. Vignone
resides in Rocky Hill. It is recommended that her appointment be approved effective August
30, 2012 (BA/Step 1 $43,611).

Julie DeCelle to be a Chemistry teacher at Manchester High School. Ms. DeCelle received a
Bachelor of Arts in Chemistry degree at University of Connecticut, Ms. DeCelle resides in
Vernon. It is recommended that her appointment be approved effective August 30, 2012
(BA+30/Step 1 $46,228).



Matthew Sweet to be a Special Education teacher at Manchester High School. Mr. Sweet
received a Bachelor of Arts in History degree at Rhode Island College. Mzr. Sweet resides in
Northford. It is recommended that his appointment be approved effective August 30, 2012
(BA/Step 1 $43,611).

Megan Lacey to be a Language Arts teacher at Manchester High School. Ms. Lacey received
a Master of Arts in Curriculum and Instruction degree at University of Connecticut. Ms.
Lacey resides in Windsor. It is recommended that her appointment be approved effective
August 30, 2012 (MA/Step 1 $46,228).

Meghan Chasse to be a District-wide Speech & Language Pathologist. Ms. Chasse received
a Master of Science in communication Disorders degree at Southern Connecticut State
University. Ms. Chasse resides in Berlin. It is recommended that her appointment be
approved effective August 30, 2012 (MA+30/Step 2 $51,898).

Michael Simpson to be a Special Education teacher at Manchester High School. Mr.
Simpson received a Bachelor of General Studies degree at University of Connecticut. Mr.
Simpson resides in Waterbury. It is recommended that his appeintment be approved
effective August 30, 2012 (BA+30/Step 2 $47,536).

Rachel Moore to be a Special Education teacher at Washington Elementary School. Ms.
Moore received a Bachelor of Science in Elementary Education degree at Messiah College.
Ms. Moore resides in Manchester. It is recommended that her appointment be approved
effective August 30, 2012 (BA/Step 1 $43,611).

Carla Anderson to be a Social Studies teacher at Manchester High School. Ms. Anderson
received a Master of Arts in Curriculum and Instruction degree at University of Connecticut.

Ms. Anderson resides in Meriden. It is recommended that her appointment be approved
effective August 30, 2012 (MA/Step 1 $46,228).

Charles Tripler to be a Social Studies teacher at Manchester High School. Mr. Tripler
received a Master of Arts in Teaching degree at Quinnipiac University. Mr. Tripler resides
in Manchester, It is recommended that his appointment be approved effective August 30,
2012 (MA/Step 2 $47,536).

James Melough to be a District-wide Speech & Language Pathologist. Mr. Melough
received a Master of Science in Communication Disorders degree at Southern Connecticut
State University and a Master of Science in Accounting degree at University of Connecticut.
Mr. Melough resides in South Windsor, It is recommended that his appointment be approved
effective August 30, 2012 (MA+30/Step 2 $51,898).



TENURE - (NO ACTION REQUIRED - INFORMATION ONLY)

The following certified staff members have successfully completed the required length of
service to receive tenure as indicated in CT General Statute Sec. 151:

Lindsey Boutilier, Manchester High School; Owen Carroll, Manchester High School;
Meghan Clough, Washington Elementary School; Cassie Dauber, Buckley Elementary
School; Nancy Eastlake, Systemwide; Darina Fox, Martin Elementary School; Deanna
Frankovitch, Verplanck Elementary School; Aaron Geddis, Illing Middle School; Christine
Giaquinto, Washington Elementary School; Karen Gray, Washington Elementary School;
Catherine Kapa, Illing Middle School; Laura Kowaleski, Highland Park Elementary School;
Geneva Mayne, Bowers Elementary School; Nancy Schweitzer, Manchester High School;
Susan Tryon, Bowers Elementary School; Pari Vaishnav, Bowers Elementary School; Keri
Zebrowski, Manchester Regional Academy; Adina Johnson, District-Wide

August 27, 2012



ADOPTION AGREEMENT FOR AN
EMPLOYER PARTICIPATING IN A 457
DEFERRED COMPENSATION PLAN THROUGH THE
CONNECTICUT ASSOCIATION OF SCHOOL BUSINESS OFFICALS

This Plan is made available to Participating Emplyers through the Connecticut Association
of School Business Officals.

The undersigned Employer adopts the 457(b) Deferred Compensation Plan for Governmental
Employers for those Employees who will qualify as Participants hereunder, to be known as the

Manchester Public Schools 457(b) Plan

It will Be effective as of the date specified below. The Employer hereby selects the following
Plan specifications:

EMPLOYER INFORMATION (Plan Section 1.9)

Name of Employer: Manchester Board of Education

Address: 45 North School Street

Manchester ., CT 06040
City State Zip

Telephone Number: _860-647-3444
Employer Identification Number: _06__ - 6001633

Location of Employer's Principal Office:

v state o commonwealth o district of Connecticut_ o other: and the
Plan will be governed in accordance with retirement plan laws of the _State of Connecticut and
Section 457 of the Internal Revenue Code_ (name of state/commonwealth).

This specimen document includes a number of provisions which are optional, or as part of which there are different options that
may be selected. Such provisions are generally indicated in the Adoption Agreement. This does not mean that other provisions
may not also be optional, or that other options may not be available. The selection of appropriate options is solely the
responsibility of the plan sponsor and should be done only after consuiting with the client's own knowledgeable counsel.
{8/1/09)

© 2009 ING North America Insurance Corporation.

1681030v2



Employer Fiscal Year:

The 12-consecutive month period commencing on July 1 [month and day] and
ending on June 30 [month and day].

PLAN INFORMATION

Effective Date:

This Adoption Agreement of the 457(b) Deferred Compensation Plan for Governmental
Employers will:

v' establish a new Plan effective as of July 1, 2012.

o conpstitute an amendment and restatement in its entirety of a previously established 457(b)
Plan of the Employer which was effective . Except as specifically provided in
the Plan, the effective date of this amendment and restatement is

Plan Year (Plan Section 1.22):

The 12-consecutive month period commencing on January 1 [month and day]
and ending on December 31 [month and day].

Name of Administrator (Plan Section 1.1):
v' Employer (Use Employer Address)

o  Name(s)

Address

City State Zip

Telephone:

Administrator’s LD. Number:

This specimen plan document is intended to assist you and your counsel in adopting a 457(b) plan. Modifications may be
required to meet your plan’s particuiar objectives.  (5/1/09)

1681030v2



ELIGIBILITY (Plan Section 2.1)

A.

0O

Eligible Individuals for Purposes of Employer Nonelective Contributions (Plan Section 3.2):
All Employees

All Employees other than the following group or groups of Employees elected below:

L1 Nonresident aliens with no U.S. source of income

[J Employees who normally work less than 20 hours per week

[} Students performing services for the Employer whose Compensation is not
considered wages under the Federal Insurance Contributions Act (“FICA™)

O Collectively bargained employees

Identify each Eligible Employee or Eligible Employee Group(s) by name and job title who are
eligible to receive Employer Nonelective Contributions.

v" _Dr. Richard Kisiel, Interim Superintendent

Eligible Individuals for Purposes of Participant Deferral Contributions:

Employees approved by the Manchester BOE

All Employees other than the following group or groups of Employees elected below:

[0 Nonresident aliens with no U.S. source of income

[0 Employees who normally work less than 20 hours per week

L1 Students performing services for the Employer whose Compensation is not
considered wages under the Federal Insurance Contributions Act (“FICA™)

L1 Collectively bargained employees

NOTE: The group(s) specified must correspond to a group of the same designation that is
defined in statutes, ordinances, rules, regulations, personnel manuals or other authority for
the state or local jurisdiction of the Employer.

1Leased Employees

For purposes of this section B, the term Eligible Individual:

o will v will not include any leased employees described in Code Section 414(n).

This specimen plan document is intended to assist you and your counsel in adopting a 457(b) plan. Modifications may be
required to meet your plan’s particutar objectives.  (5/1/09)

1681030v2



Independent Contractors

For purposes of this section B, the term Eligible Individual:
v Will not include Independent Contractors

o Will include all Independent Contractors

o Will include all Independent Contractors other than as specified below:

CONTRIBUTIONS AND ALLOCATIONS

A Employer Nonelective Contributions. Pursuant to Section 3.2 of the Plan, Employer Nonelective
Contributions shall be made to Eligible Individuals in the following manner (Choose (1), (2) or
both if applicable): identified in Subsection (A) of the Eligibility Section of this Adoption
Agreement

v (1) Discretionary contribution. An amount determined by the Employer in its sole discretion,

which amount may differ for each Eligible Individual as determined by the Employer.

0 (2) Fixed contribution. The following amounts which although non-discretionary may be
different amounts for each Eligible Individual as shown below:

B. Deferral of Accumulated Sick Pay, Accumulated Vacation Pay and Back Pay (Plan
Section 3.1(b)}:

Participant may elect to defer (check all that are applicable) to the Plan:

v' accumulated sick pay

v" accumulated vacation pay

v" back pay

Note: Any amounts deferred under Section 3.1(b) of the Plan must be consistent with applicable
state and local law, including, but not limited to, the terms of any collective bargaining
agreements.

Age 50 Plus Catch-Up Contributions (Plan Section 3.3):

Age 50 Plus Catch-Up Contributions v will o will not be permitted under the Plan.

This specimen plan document is intended to assist you and your counsel in adopting a 457(b) plan. Modifications may be
required to meet your plan’s particular objectives.  (5/1/09)

1681030v2



Transfers into the Plan (Plan Section 3.7):

Transfers into the Plan from an eligible 457 plan sponsored by another governmental employer
v will o will not be permitted.

Roliovers:

Rollover Contributions v will o will not be permitted under the Plan (Plan Section 3.8).
Special Section 457 Catch-Up:

Special Section 457 Catch-Up Contributions v* will o will not be permitted under the plan.
Normal Retirement Age (Plan Section 1.14):

Speeial Section 457 Catch-Up:

For purposes of the Special 457 Catch-Up Deferral Election under Section 3.2, Normal
Retirement Age will be:

v'_Option 1: Employer determines Normal Retirement Age
The NRA is a range of age(s) beginning at:

v the earliest retirement age at which an individual could receive unreduced benefits under the
Employer’s defined benefit/contribution pension plan or the Connecticut Teachers’
Retirement System
Age 65
o Other:
NOTE: Age specified can be the earlier of age 65 or, if applicable, date above at which
a Participant could receive unreduced benefits from Employer’s defined benefit pension
Plan.

Q

and ending at:

v Age 70%
o Other: _
NOTE 1: Normal Retirement Age cannot be later than age 70 .
NOTE 2: Beginning and ending ages may be the same age, if elected by the Employer.

This specimen plan document is intended to assist you and your counsel in adopting a 457(b) plan. Modifications may be
required to meet your plan’s particular objectives.  (5/1/09)
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Option 2: Participant determines Normal Refirement Age

the Normal Retirement Age elected by the Participant that is between:

e the earlier of the earliest retirement age under the Employer’s pension plan at which the
Participant immediately could receive unreduced retirement benefits or age 65; and

e age70%.

NOTE 3: The Employer is not permitted to have more than one Normal Retirement
Age for each Participant under all of the plans under Section 457(b) of the Code that it
Sponsors.

DISTRIBUTIONS

Distribution Options (Plan Section 4.2(c)):

v

v
v
v
0

Joint and Survivor Annuity

Lump sum

Immediate or Deferred Annuity (including life annuities and installment payment annuities)
Systematic distribution option permitted under the Investment Product.

Other:

NOTE: Distribution options selected are available to the extent permitted by applicable law and
the terms of the Investment Product.

In the event that a Participant does not elect a form of payment at the time that distributions are
required to begin in accordance with Section 4.2, any benefits payable to the Participant will be
made as follows:

v

v
o

In the form of an Annuity payable over the Life Expectancy of the Participant that meets the
requirements of Section 401(a)(9) of the code

Lump sum

Other:

Death Benefits Payable to Beneficiary (Plan Section 4.3(d)):

Amounts payable to the Beneficiary may be elected by the Beneficiary in the following forms of
benefit payment:

v
0

Same distribution options as available to the Participant
Other:

This specimen plan document is intended to assist you and your counse! in adopting a 457(b) plan. Modifications may be
required to meet your plan’s particular objectives.  (5/1/0%)
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NOTE: Distribution options selected are available to the extent permitted by applicable law and
the terms of the Investment Product.

In the event a Beneficiary fails to make an election as to a benefit distribution option, any benefit
payable to such Beneficiary will be distributed in accordance with Section 401(a)(9) of the Code.

Roliovers

Distribution of a Participant 457 Rollover Account and a Participant Non-457 Rollover Account
(Plan Section 4.1(b)):

Amounts payable under a Participant 457 Rollover Account and a Participant Non-457 Rollover
Account will be paid to a Participant:

o Upon attainment of an event as described in Section 4.1
v' Upon the request of a Participant
o Other:

Unforeseeable Emergency Withdrawals (Plan Section 4.5):
Unforeseeable Emergency Withdrawals v/ will o will not be permitted under the Plan.

If Unforeseeable Emergency withdrawals are allowed by the Plan, the amount eligible for such
withdrawals will consist of:

v' The entire Participant Account

o The Participant Employer Nonelective Account
o The Participant Deferral Account

o The Participant 457 Rollover Account

o The Participant Non-457 Rollover Account

A Participant v’ may o may not take an Unforeseeable Emergency Withdrawal resulting from
the illness or accident of a primary Beneficiary designated by the Participant.

Small Balance Distribution (Plan Section 4.6):

Small balance distributions attributable to a Participant Employer Nonelective Account v will
o will not be permitted under the Plan.

Small balance distributions attributable to a Participant Deferral Account v" will o will not be
permitted under the Plan.

This specimen plan document is intended to assist you and your counsel in adopting a 457(b) pian. Modifications may be
required to meet your plar’s particular objectives.  (5/1/09)
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Transfer of Amounts for Purchase of Service Credits in Governmental Retirement System
(Plan Section 4.8)

Participant v' will o will not be permitted to transfer amounts under the Plan to a governmental
retirement system in order to purchase service credits.

Loans to Participants (Plan Section 4.10):
Loans o will v will not be permitted under the Plan,

CERTIFICATION AND SIGNATURE

The undersigned Employer hereby represents that if is a unit of a State or local government or an
agency or instrumentality of one or more units of a State or local government as described in
Code Section 414(d).

This Adoption Agreement and the Plan document together constitute the Plan. The Planis a
specimen plan, not a master or prototype plan, and has not been approved by the IRS. The
adoption of this Plan and related tax consequences are the responsibility of the Employer and its
independent tax and legal advisors.

IN WITNESS WHEREOQF, the Employer hereby causes this Plan to be executed on this 30th.
day of July, 2012.

EMPLOYER:

Manchester Board of Education
(enter name)

By:

This specimen plan document is intended to assist you and your counsel in adopting a 457(b) plan. Modifications may be
required to meet your plan’s particular objectives.  (5/1/69)
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MANCHESTER PUBLIC SCHOOLS

457(b) DEFERRED COMPENSATION PLAN DOCUMENT
FOR PARTICIPATING EMPLOYERS
WITH EMPLOYEES WHO ARE MEMBERS OF
THE CONNECTICUT ASSOCIATION OF SCHOOL BUSINESS OFFICIALS

This document has not been reviewed or approved by the Internal Revenue Service, and the submission of the document to the IRS for a
Private Letter Ruling by any interested party is also solely the responsibility of the plan sponsor. ING may update this specimen document
from time to time as new guidance become available. Therefore, modifications to the document may be required.  (5/1/09)

@ 2009 ING North America Insurance Corporation.
1681064v2
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457(b) DEFERRED COMPENSATION PLAN DOCUMENT
FOR PARTICIPATING EMPLOYERS
WITH EMPLOYEES WHO ARE MEMBERS OF
THE CONNECTICUT ASSOCIATION OF SCHOOL BUSINESS OFFICIALS

PREAMBLE

The Employer hereby establishes the Code Section 457(b) Deferred Compensation Plan for
Governmental Employers (the "Plan").

The Plan is established pursuant to applicable state law and is intended to comply with the
provisions of Section 457(b) of the Internal Revenue Code of 1986, as amended, Income Tax
Regulations thereunder and applicable law. The Plan consists of the provisions set forth in this
basic plan document and the Adoption Agreement, and is applicable to each Eligible Individual.

ARTICLE I
DEFINITIONS

As used in this Plan, the following words and phrases will have the meanings set forth herein
unless a different meaning is clearly required by the context.

1.1  “Administrator” means the person(s), committee or organization appointed by the
Bmployer pursuant to Section 5.2 to administer the Plan and perform administrative functions for
the Plan as specified by the Employer.

1.2 “Adoption Agreement” means the separate agreement that is executed by the
Employer and sets forth the elective provisions of the Plan. The Adoption Agreement is
considered a part of the Plan.

1.3 “Age 50 Plus Caich-Up Contribution” means the catch-up contribution for
Participants who attain age 50 by the end of the calendar year, as permitted under Section 414(v)
of the Code and pursuant to Section 3.4.

1.4  “Beneficiary” means the individual, individuals or trust designated by the
Participant in writing on a form acceptable to the Administrator, and received by the
Administrator before the Participant's death, to receive any undistributed amounts under the
Participant Account which becomes payable upon the Participant's death. A Beneficiary may
designate his own Beneficiary. If a Participant or Beneficiary does not designate a Beneficiary
in a form acceptable to the Administrator, then his estate will be deemed to be his Beneficiary.
In addition, any Beneficiary designation will meet the requirements of applicable state law.

1681064v2



1.5 “Code” means the Internal Revenue Code of 1986, as now in effect or as hereafter
amended. All citations to sections of the Code are to such sections as they may from time to
time be amended or renumbered.

1.6  “Compensation” means for an Employee all cash compensation for services to the
Employer, including salary, wages, fees, commissions, bonuses, and overtime pay, that is
includible in the Employee’s gross income for the calendar year, plus amounts that would be
cash compensation for services to the Employer includible in the Employee’s gross income for
the calendar year but for a compensation reduction election under Sections 125, 132(f), 401(k),
403(b) or 457(b) of the Code (including an election under Article III to defer Compensation
under the Plan). For purposes of an Independent Contractor or Leased Employee,
“Compensation” will mean all amounts payable to a Participant from the Employer as
remuneration for services rendered which would be includible in income for federal tax purposes
if not deferred under this Plan, subject to the provisions of the current Code.

1.7  “Eligible Individual” means any Employee who is in one or more of the
classifications specified in the Adoption Agreement, and, if elected by the Employer, may
include Leased Employees and Independent Contractors.

1.8 “Employee” means any common law employee who is employed by the
Employer and who performs services for the Employer for which Compensation is payable.

1.9  “Employer” means a state or the District of Columbia, any political subdivision of
a state or the District of Columbia, or any agency or instrumentality of a state or the District of
Columbia, which satisfies the definition of Section 457(e)(1)(A) of the Code (together with any
other entity required to be aggregated with such governmental employer under Sections 414(b),
(c), (m) or (o) of the Code) and which has adopted this Plan as indicated in the Adoption
Agreement.

1.10  “Includible Compensation” an Employee’s actual wages in box 1 of Form W-2
for the Employer, but increased (up to the dollar maximum) by any compensation reduction
election under Section 125, 132(f), 402(g)(3) or 457(b) of the Code. The amount of Includible
Compensation is determined without regard to any community property laws. Pursuant to
Section 1.457-4(d)(1) of the Income Tax Regulations, Includible Compensation will include any
payments made to a Participant who has had a Severance from Employment, provided that the
Includible Compensation is paid by the later of 2 ¥ months after the Participant’s Severance
from Employment or the end of the calendar year that contains the date of such Participant’s
Severance from Employment. In addition, pursuant to Section 1.457-4(d)(1) of the Income Tax
Regulations, Includible Compensation will include payments made to an individual who does not
currently perform services for the Employer by reason of qualified military service (as defined in
Section 414(u)(5) of the Code) to the extent those payments do not exceed the amount the
individual would have received if the individual had continued to perform services for the
Employer rather than enter qualified military service. Includible Compensation will not include
Employee pick-up contributions described in Section 414(h)(2) of the Code.
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1.11  “Independent Contractor” means any person to whom Compensation from the
Employer is payable for services rendered pursuant to one or more written or oral contracts, if
such person is not a common-law employee.

1.12  “Investment Product” means group or individual annuity contracts or such other
investment arrangements issued by or offered through the Provider and used to hold assets of the
Plan.

1.13  “Leased Employee” means any person (other than an Employee of the Employer)
who, pursuant to an agreement between the Employer and any other person or entity (“leasing
organization™) has performed services for the Employer (or for the Employer and related persons
determined in accordance with Section 414(n}6) of the Code) on a substantially full time basis
for a period of at least one year, and such services are performed under primary direction or
control by the Employer. Contributions or benefits provided for a leased employee by the
leasing organization which are atiributable to services performed for the Employer will be
treated as provided by the Employer.

A leased employee will not be considered an employee of the Employer if: (a) such individual is
covered by a money purchase pension plan sponsored by the leasing organization providing: (1)
a nonintegrated employer contribution rate of at least 10 percent of compensation, as defined in
Section 415(c)3) of the Code, including amounts contributed pursuant to a salary reduction
agreement which are excludable from the individual’s gross income under Section 125,
402(e)(3), 402(h)(1)(B), 403(b) or 132(£)(4) of the Code, (2) immediate participation, and (3) full
and immediate vesting, and (b) leased employees do not constitute more than 20 percent of the
Employer’s nonhighly compensated work force.

1.14 “Normal Retirement Age” means the age specified in the Adoption Agreement
that is used for the Special 457 Catch-up Contribution election under Section 3.2. The Employer
is not permitted to have more than one Normal Retirement Age for each Participant under all
plans under Section 457(b) of the Code that it (together with any other entity required to be
aggregated with the Employer under Sections 414(b), (c), (m) or (o) of the Code) sponsors.

1.15  “Participant” means any individual who has entered into a Participation
Agreement entitling the Participant to receive Employer Nonelective Contributions under the
Plan and/or to make deferrals under the Plan or has previously made deferrals under the Plan and
who has not yet received a distribution of his entire Participant Account under the Plan.

1.16  “Participant Account” means the total of the Participant Employer Nonelective
Contribution Account, Participant Deferral Account, the Participant 457 Rollover Account, and
the Participant Non-457 Rollover Account for each Participant, the account established for a
Beneficiary after a Participant’s death, and any account or accounts established for an alternate
payee (as defined in Section 414(p)(8) of the Code).

1.17  “Employer Nonelective Contribution” means the Employer Nonelective
Contributions described in Section 3.03.
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1.18  “Participant Employer Nonelective Contribution Account” means the subaccount
established within the Participant’s Account that is maintained on behalf of a Participant to
which Employer Nonelective Contributions are credited in accordance with Section 3.03.

1.19  “Participant Deferral Account” means that portion of the Participant Account
(including any earnings and losses attributable thereon) established and maintained by the
Administrator for each Participant with respect to his deferral of Compensation to the Plan,
including any amounts transferred in accordance with Section 3.7.

1.20  “Participant 457 Rollover Account” means that portion of the Participant Account
(including any earnings and losses attributable thereon) established and maintained by the
Administrator for each Participant with respect to Rollover Contributions received from another
plan under Section 457(b) of the Code sponsored by an employer defined in Code Section
457(e)(1}(A) in accordance with Section 3.8,

121 “Participant Non-457 Rollover Account” means that portion of the Participant
Account (including any earnings and losses attributable thereon) established and maintained by
the Administrator for each Participant with respect to Rollover Contributions rolled over from all
rollover eligible plans other than from another plan under Section 457(b) of the Code sponsored
by an employer defined in Code Section 457(e)(1)(A) in accordance with Section 3.8.

1.22  “Participation Agreement” means an agreement, which meets the requirements of
Section 2.4, entered into between an Eligible Individual and the Employer pursuant to which (1)
an Eligible Individual shall receive an Employer Nonelective Contribution for a Plan Year,
and/or (2) an Eligible Individual agrees to commence deferring amounts from Compensation to
the Plan, and thus to become a Participant.

1.23 “Plan” means the name of the Plan as indicated in the Adoption Agreement.

124 “Plan Year” means the Plan's 12-consecutive month accounting year as elected by
the Employer in the Adoption Agreement.

1.25  “Provider” means ING Life Insurance and Annuity Company and/or ReliaStar
Life Insurance Company or such other provider entity as the Employer may approve.

1.26  “Rollover Contribution” means, if so elected by the Employer in the Adoption
Agreement, contributions made by a Participant (or, if applicable, Eligible Individual) pursuant
to Section 3.8 of “eligible rollover distributions” in accordance with Section 402(c)(4) of the
Code.

1.27  “Severance from Employment” means the date on which the Employee dies,
retires or otherwise has a severance from employment with the Employer, as determined by the
Administrator.

128  “Special Section 457 Catch-up Contributions” means the catch-up contribution
for a Participant in the three consecutive years prior to the year in which the Participant reaches
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Normal Retirement Age, as permitted under Section 457(b)(3) of the Code and pursuant to
Section 3.3.

1.29  “Unforeseeable Emergency” means a financial hardship of the Participant or
Beneficiary resulting from:

(a) An illness or accident of:
(1) the Participant or the Beneficiary
(2)  the spouse of the Participant or Beneficiary, or
(3)  the dependent of the Participant or Beneficiary;

(b) Loss of the Participant’s or Beneficiary’s property due fo casualty; or

{c) Similar extraordinary and unforeseeable circumstances arising as a result of
events beyond the control of the Participant or Beneficiary.

In addition, if permitted in the Adoption Agreement, an Unforeseeable Emergency means a
severe financial hardship of the Participant resulting from an illness or accident of a primary
Beneficiary designated by the Participant under the Plan.
A determination of an Unforeseeable Emergency will be based on each Participant’s and
Beneficiary’s specific facts and circumstances.
ARTICLE I
PARTICIPATION
2.1  Eligibility

Each Eligible Individual will be a Participant in the Plan when he satisfies the eligibility
requirements specified in the Adoption Agreement and has executed a Participation Agreement.

2.2 Determination of Eligibility and Effective Date of Participation

(a) The Administrator will determine whether an Eligible Individual has satisfied the
eligibility requirements specified in the Adoption Agreement based upon information furnished
by the Employer. Such determination will be conclusive and binding and the criteria for such

determination will be applied uniformly to all Participants.

(b)  The Participant will provide investment direction for contributions made to an
Investment Product on such forms as may be required by the Provider.

2.3 Termination of Eligibility
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In the event a Participant will go from a classification of an Eligible Individual to a non-Eligible
Individual, such Participant will not be able to receive Employer Nonelective Contribution s to
the Plan or defer Compensation to the Plan until he is again reclassified as an Eligible Individual.
The Participant Account of such inactive Participant will continue to be allocated any
aitributable earnings and losses based on the investment direction supplied by the Participant.

2.4 Participation Agreements

(a) In order to participate in the Plan, a Participant must complete a Participation
Agreement with the Employer and file such Participation Agreement in a manner and method
determined by the Administrator. The Participation Agreement will specify:

(1) The Participant’s eligiblity for an Employer Nonelective Contribution
under the Plan and the date such Employer Nonelective Contribution will
begin;

(2)  The amount (expressed either as a dollar amount or as a percentage) of the
Participant's Compensation which the Participant agrees to defer, subject
to the limitations of Article IlI; and

(3)  The date as of which reduction and deferral of Compensation pursuant to
the Participation Agreement will begin.

(b) A Participant may defer Compensation payable in the calendar month during
which the Eligible Individual first becomes a Participant if the Participation Agreement
providing for such deferral is entered into on or before the first day of the month in which the
Compensation is paid or becomes available. Employer Nonelective Contributions shall in all
cases be treated as being made under a Participation Agreement entered into before the first day
of the calendar month in accordance with Treas. Regulation 1.457-4(b).

(¢}  Notwithstanding subsection (b), a new Employee who is also an Eligible
Individual may become a Participant and defer Compensation payable in the calendar month
during which he first becomes an Employee if a Participation Agreement providing for the
deferral is entered into on or before the first day on which he performs services for the Employer.

(d) A Participant may, by amendment of a Participation Agreement or by any manner
as the Administrator may prescribe, do any of the following;

(1 change the specification of the investment for any contributions to a
Participant Account under an Investment Product; or
(@) change prospectively the amount of Compensation to be deferred.

An amendment to the Participation Agreement will be effective as early as administratively

practicable, but not earlier than the first day of the following calendar month in which the
Compensation is paid or made available.

1681064v2



2.5  Information Provided by the Employee

Each Eligible Individual enrolling in the Plan should provide to the Administrator at the time of
initial enrollment, and later if there are any changes, any information necessary or advisable for
the Administrator to administer the Plan, including, without limitation, whether he is a
participant in any other eligible plan under Section 457(b) of the Code.

2.6 Contributions Made Promptly

All contributions under the Plan shall be transferred to the applicable Investment Product within
a period that is not longer than is reasonable for the proper administration of the Participant
Accounts. For purposes of this requirement, amounts electively deferred under the Plan by a
Participant from his or her Compensation must be transferred to the Investment Product within
15 business days following the month in which these amounts would otherwise have been paid to
the Participant.

2.7 Leave of Absence

Unless an election is otherwise revised, if an Employee is absent from work by leave of absence,
Employer Nonelective Contributions and deferrals under the Plan shall continue to the extent
that Compensation continues.

ARTICLE III
CONTRIBUTIONS AND LIMITATIONS

3.1 Maximum Amount of Contributions

(a) Except as provided in Section 3.3 and 3.4 and subject to any applicable law or
under any applicable collective bargaining agreement, the maximum amount of a Participant’s
Deferrals and Nonelective Employer Contributions for such Participant which may be
contributed by the Employer, or deferred by a Participant, in any taxable year will not exceed the
lesser of (1) the applicable dollar amount provided under Section 457(b)(2) of the Code (adjusted
for cost of living under Section 457(e)(15) of the Code) or (2) 100% of the Participant's
Includible Compensation.

(b)  Ifelected by the Employer in the Adoption Agreement, a Participant also may
elect to defer accumulated sick pay, accumulated vacation pay and back pay, provided the
Participant enters into a Participation Agreement pursuant to Section 2.4 to defer such pay before
the amounts would otherwise be paid or made available. A Participant who is a former
Employee may defer accumulated sick pay, vacation pay and back pay, provided that the
Participant enters into a Participation Agreement pursuant to Section 2.4 prior to the first day of
the calendar month to defer such pay before the amounts would otherwise be paid or made
available, provided that such amounts are payable within the later of 2 > months after the
Participant’s Severance from Employment or the end of the calendar year that inciudes the date
of the Participant’s Severance from Employment.
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3.2  Employer Nonelective Contributions. The Employer may but shall not be
obligated to make an Employer Nonelective Contribution to the Plan for one or more Eligible
Employees in the Plan designated by the Employer to receive such contribution. Except to the
extent specified in a written employment agreement between the Employer and a Participant, the
amount of the Employer Nonelective Contribution shall be determined by the Employer in its
sole and absolute discretion and may be made in different amounts for different Participants.
Such contribution shall not exceed the maximum limit set forth in Section 3.1 and shall be
credited to a Participant’s Employer Nonelective Contribution Account.

3.3  Special 457 Catch-Up Contributions

(a) In any one or more of a Participant's last three calendar years ending before the
year in which the Participant attains Normal Retirement Age, as defined in the Adoption
Agreement, the Participant may elect to defer an amount not exceeding the lesser of (1) twice the
dollar amount permiited under Section 3.1 or (2) the sum of the maximum limit permitted under
Section 3.1 for the current tax year and as much of the applicable limit under Section 457(b)(2)
of the Code in prior years before the current tax year that had not previously been used
(“underutilized amount™). For purposes of this Section, a prior year will be taken into account
only if such year began after December 31, 1978, and the Participant was eligible to participate
in the Plan during all or a portion of the prior year. A Participant may only make this election
under this subsection once with respect to any plan under Section 457(b) of the Code of the
Employer.

(b) In determining a Participant’s underutilized amount, the Plan will take into
consideration:

(1)  Prior to 2002, if a Participant made deferrals and/or received Employer
Nonelective Contributions to the Plan and deferrals and/or Employer
Nonelective Contributions to any other plan under Section 457(b) of the
Code, salary reduction contributions made to plans under Section 401(k)
of the Code, plans under Section 403(b) of the Code, simplified employee
pension (SARSEP) plans under Section 402(h)(1) of the Code, simple
retirement accounts under Section 408(p) of the Code, and amounts
deferred or Employer Nonelective Contributions under any plan for which
a deduction is allowed because of a contribution fo an organization
described in Section 501(c)(18) of the Code, such deferrals and/or
Employer Nonelective Contributions to the other plans will be taken into
account in determining a Participant’s underutilized amount under Section
457(b)(2) of the Code. In addition, Includible Compensation will be
limited to the limitation in effect in the calendar year in which the
deferrals and/or Employer Nonelective Contributions were made. If such
deferrals and/or Employer Nonelective Contributions cumulatively exceed
the then-applicable dollar amount in Section 457(b)(2) of the Code in the
year that such amounts were deferred and/or Employer Nonelective
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Contributions were made, then there will be no underutilized amount for
that year.

(2)  To the extent that the Employer did not maintain a plan under Section
457(b) of the Code, no underutilized limitation is available to a Participant
for that prior year.

(3)  After 2001, only deferrals and/or Employer Nonelective Contributions to
plans under Section 457(b) of the Code will be taken into account for
purposes of determining the underutilized amount.

(4)  Age 50 Plus Catch-Up Contributions will not be taken into account for
purposes of determining a Participant’s underutilized amount.

3.4 Age 50 Plus Catch-Up Contributions

If elected by the Employer in the Adoption Agreement, a Participant who has attained age 50
before the close of the calendar year may elect Age 50 Plus Catch-up Contributions and
commence having such contributions made to his Participant Employer Nonelective Contribution
Account, if applicable, or to his Participant Deferral Account. Such contributions are not subject
to the limitations of Section 457(b) of the Code. The maximum dollar amount of the Age 50
Plus Catch-up Contributions for a calendar year adjusted for cost of living under Section
414(v)(2)(C) of the Code.

3.5  Maximum Amount of Catch-Up Contributions

Any catch-up contributions made pursuant to Section 3.3 or Section 3.4 for which the Pariticpant
is eligible may not exceed the greater of (1) theapplicable amount under Section 3.3 or (2) the
applicable amount under Section 3.4,

3.6 Participant Covered by More than one 457(b) Plan

If a Participant is or has been a participant in one or more other plans under Section 457(b) of the
Code in the same calendar year, then the Plan and all such other plans will be considered as one
plan for purposes of applying the limitations of this Asticle IIl. For this purpose, the
Administrator will take into account any other such plan of the Employer under Section 457(b)
of the Code and, to the extent the Participant provides the Administrator with sufficient
information concerning his participation, any such other plans under Section 457(b) of the Code
in which the individual participated in the same calendar year.

3.7 Excess Deferrals

(2) In the event that the limit on maximum contributions is exceeded pursuant to this
Article I, the Administrator will direct the Provider as to the proper correction method
permissible under applicable law, including calculation of any earnings or losses and the proper
tax reporting with respect to such distributions as soon as administratively practicable after the
Administrator determines that the amount is an excess deferral.
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(b) A Participant who participates in the Plan and another 457(b) plan of another
employer will be responsible for complying with the contribution limits of this Article IIL. In the
event of an excess amount, the Participant will notify the Administrator so that the excess may
be distributed as soon as practicable after the Administrator determines that the amount is an
excess deferral.

3.8  Transfers from Other Plans under Section 457(b) of the Code

(a) If elected by the Employer in the Adoption Agreement, the Plan will accept
transfers of amounts previously deferred under another plan under Section 457(b) of the Code
maintained by another employer as defined in Section 457(e)(1)(A) of the Code.

(b) A transfer under subsection (a) will only be permitted if:
(1) the transferring plan provides for the transfer of such amounts, and

(2) the Participant has a benefit equal to the amount immediately after the
transfer to least equal to the amount under the Plan immediately before the
transfer.

(c) The Administrator may require such documentation from the transferring plan as
it deems necessary to effectuate the transfer in accordance with Section 1.457-10(b) of the
Income Tax Regulations and to confirm that the transferring plan is an eligible government plan
as defined in Section 1.457-2(f) of the Income Tax Regulations. The amount so transferred will
be credited to the Participant Deferral Account and will be held, accounted for, administered and
otherwise treated in the same manner as amounts deferred under Section 3.1, except that the
transferred amounts will not be taken into consideration for purposes of Section 457(b)(2) of the
Code for the year of transfer.

39 Rollovers to the Plan

(a)  Ifelected by the Employer in the Adoption Agreement and with the consent of the
Administrator, amounts that are considered eligible rollover distributions as defined in Section
402(c)(4) of the Code may be rolled over by an Eligible Individual, whether or not a Participant
at the time, from an eligible retirement plan, as defined in subsection (b) below. A Participant
who is a surviving spousal Beneficiary or an alternate payee (who is a spouse or former spouse)
of another eligible retirement plan may roll over eligible rollover distributions from such eligible
retirement plan as further defined in subsection (b). The amounts rolled over from an eligible
retirement plan other than a plan under Section 457(b) of the Code maintained by an employer as
defined in Section 457(e)(1)(A) of the Code will be allocated to the Participant Non-457
Rollover Account. The amounts rolled over from another plan under Section 457(b) of the Code
maintained by such employer as defined in Section 457(e)}(1)(A) of the Code will be allocated to
the Participant 457 Rollover Account. Amounts in the Participant Non-457 Rollover Account
will be accounted for separately from amounts in the Participant 457 Rollover Account.
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(b)  For purposes of this Section, the term “eligible retirement plan”™ means any other
plan under Section 457(b) of the Code maintained by an employer as defined in Section
457(e)(1)(A) of the Code, a plan under Section 403(b) of the Code, a plan under Section 401(a)
of the Code, an individual retirement account as described in Section 408(a) of the Code, and an
individual retirement annuity as described in Section 408(b) of the Code. For purposes of this
Section, the term “amounts rolled over from an eligible retirement plan” means:

(1) amounts rotled to the Plan directly from another eligible retirement plan
on behalf of an Eligible Individual {or Participant, surviving spouse or
alternate payee, as applicable); and

2) eligible rollover distributions as defined in Section 402(c)(4) of the Code
received by an Eligible Individual (or Participant, surviving spouse or
alternate payee, as applicable) from another eligible retirement plan that
are rolled over by him to the Plan within sixty (60) days, following his
receipt thereof.

3.10 Investments

Amounts deferred under the Plan, whether as elective deferrals by the Participant or as Employer
Nonelective Contributions, will be invested in any Investment Product. Participants will direct
the investment of their Participant Accounts among the investment options available under the
Investment Product. Contributions will be allocated to a Participant Account in accordance with
this Article ITI and earnings and losses aftributable to such contributions will be allocated to such
Participant Account. If any provision of an Investment Product agreement is not consistent with
the Plan provisions, the terms of the Plan will control.

3.11  Protection of Persons Who Serve In a Uniformed Service

(a)  An Employee whose employment is interrupted by qualified military service
under Section 414(u) of the Code or who is on a leave of absence for qualified military service
under Section 414(u) of the Code may elect to make additional deferrals upon resumption of
employment with the Employer equal to the maximum deferrals that the Employee could have
elected during that period if the Employee’s employment with the Employer had continued (at
the same level of Compensation) without the interruption or leave, reduced by the deferrals, if
any, actually made for the Employee during the period of the interruption or leave. Except to the
extent provided under Section 414(u) of the Code, this right applies for five years following the
resumption of employment (or, if sooner, for a period equal to three times the period of the
interruption or leave).

(b}  Inthe case of a Participant who dies while performing qualified military service
(as defined in Section 414(u) of the Code), the Beneficiaries are entitled to any additional
benefits (other than deferrals relating to the period of qualified military service) provided under
the Plan had the Participant resumed employment and then had a Severance from Employment
on account of death.
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ARTICLE IV
BENEFIT DISTRBUTIONS

4.1 Distributions Under the Plan

(a) A Participant Employer Nonelective Contribution Account and a Participant
Deferral Account may not be paid to a Participant (or, if applicable, the Beneficiary) until one of
the following events has occurred:

(N upon the Parficipant’s Severance from Employment;

(2) an Unforeseeable Emergency, within the meaning of and subject to
Section 4.5, if permitted under the Adoption Agreement; or

(3) the election of a small balance distribution within the meaning of and
subject to Section 4.6, if permitted under the Adoption Agreement.

(b) A Participant may choose to receive a distribution from his 457(b) Rollover
Account and Participant Non-457(b) Rollover Account at the time elected by the Employer in the
Adoption Agreement.

(©) An Independent Contractor will be considered to have a Severance from
Employment upon the expiration of all of the contracts under which services are performed for
the Employer, if the expiration constitutes a good faith and complete termination of the
contractual relationship. An expiration of such contractual relationship will not be considered to
be a good faith and complete termination if the Employer anticipates a renewal of such
contractual relationship or the Independent Contractor becomes an Employee.

4.2 Determination of Benefits Payable to a Participant

(a) Upon attainment of a distributable event described in Section 4.1, but in no event
later than the requirement to commence minimum distribution payments in accordance with
Section 401(a)(9) of the Code, a Participant may elect a benefit distribution option to which
benefits will be paid.

(b)  Upon a Participant’s application for benefits, the Administrator will direct the
distribution of a Participant Account in accordance with this Section 4.2.

{c) A Participant may choose a benefit distribution option as selected by the
Employer in the Adoption Agreement. In the event a Participant fails to make an election as to a
benefit distribution option, any benefit payable to such Participant will be distributed as elected
by the Employer in the Adoption Agreement. The terms of any annuity contract purchased and
distributed by the Plan to a Participant will comply with the requirements of the Plan.

4.3 Determination of Benefits Upon Death
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(a)  Upon the death of a Participant, the Administrator will direct that the deceased
Participant’s Participant Account, be distributed to the Beneficiary in accordance with the
provisions of this Section 4.3,

(b) The designation of a Beneficiary will be made on a form satisfactory to the
Administrator. A Participant or Beneficiary may at any time revoke his designation of a
Beneficiary or change his Beneficiary by filing written notice of such revocation or change with
the Administrator. In the event no valid designation of Beneficiary exists at the time of the
Participant’s or Beneficiary’s death, the death benefit will be payable to the Participant’s or
Beneficiary’s estate.

(c)  The Administrator may require such proper proof of death and such evidence of
the right of any person to receive payment of the value of the Participant Account of a deceased
Participant or Beneficiary, as the Administrator may deem appropriate. The Administrator’s
determination of death and of the right of any person to receive payment will be conclusive,

(d)  Death benefits payable to a Beneficiary will be made in a form as selected by the
Beneficiary in accordance with the available options as elected by the Employer in the Adoption
Agreement, In the event a Beneficiary fails to make an election as to a benefit distribution
option, any benefit payable to such Beneficiary will be distributed in accordance with Section
401(a}(9) of the Code. The terms of any annuity contract purchased and distributed by the Plan
to a Beneficiary will comply with the requirements of the Plan.

4.4 Minimum Distributions,

All distributions under the Plan shall comply with the minimum distribution requirements of
Section 401(a)(9) of the Code and the Income Tax Regulations.

4.5  Unforeseeable Emergency Withdrawals

(a) If elected by the Employer in the Adoption Agreement, a Participant or
Beneficiary may request an Unforeseeable Emergency withdrawal subject to the following
requirements:

(1) The request for an Unforeseeable Emergency withdrawal will be
determined by the Administrator based on the Participant’s or
Beneficiary’s relevant facts and circumstances,

(2) The request for an Unforeseeable Emergency may be made only to the
extent that such emergency is or may not be relieved through:

e  reimbursement or compensation from insurance or otherwise;
liquidation of the Participant’s or Beneficiary’s assets, to the extent
the liquidation of such assets would not itself cause severe financial
hardship; or

13
16810064v2



® cessation of the Participant’s deferrals under the Plan.

(3) Distributions due to an Unforeseeable Emergency must be limited to the
amount reasonably necessary to satisfy the emergency need (which may
include any amounts necessary to pay federal, state, or local income taxes
or penalties reasonably anticipated to result from the distribution).

(b) A Participant or Beneficiary may request an Unforeseeable Emergency
withdrawal by submitting that request in writing on the Plan’s approved form to the
Administrator, who will review and approve the request. If the request is denied, a request for
review of the determination may be made in writing to such entity as the Administrator may
designate, provided that such entity has accepted the designation. If the review of the
determination fails to confirm a claim of Unforeseeable Emergency, an appeal may be made to
the appellate committee established by the Administrator in writing. If at any time a request of
an Unforeseeable Emergency withdrawal is approved, the Employer may thereupon direct the
Provider to distribute so much of the Participant Account as is necessary to provide the amount
approved to meet the Unforeseeable Emergency, as determined by the Administrator.

4.6 Small Balance Distribution

If elected by the Employer in the Adoption Agreement and upon proper written request, a
Participant may elect to receive a small balance distribution, payable in a lump sum, if the
Participant Employer Nonelective Contribution Account and Participant Deferral Account value
is $5,000 or less, and the Participant has not deferred into the Plan for a period of two years prior
to distribution. A Participant may take a small balance distribution under this Section only once
while a Participant under the Plan.

4.7 Rollovers From The Plan

(a) Notwithstanding any provision of the Plan to the contrary, a Participant will be
permitted to elect to have any eligible rollover distribution (as defined in Section 402(c)(4) of the
Code) paid directly to an eligible retirement plan (as defined in Section 3.8(b)) or to a Roth IRA
established under Code Section 408A specified by the Participant. The Participant will, in the
time and manner prescribed by the Administrator, specify the amount to be rolled over and the
eligible retirement plan to receive such rollover. Any portion of a distribution which is not rolled
over will be distributed directly to the Participant.

(b)  The election described in subsection (a) also applies to the surviving spouse who
is the designated Beneficiary of the Participant or a spouse or former spouse who is the alternate
payee, provided that such spouse, former spouse or alternate payee directs the transfer of an
eligible rollover distribution, as defined in Section 402(c)(4) of the Code into an eligible
retirement plan, as defined in Section 3.8(b), in which such spouse, former spouse or alternate
payee is a participant.

(c) A non-spousal Beneficiary may elect to roll over death benefits amounts in
accordance with Section 402(c)(11) of the Code provided that:
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(1)  such amounts are rolled over fo an inherited IRA via a direct trustee-to-
trustee transfer;

(2) such election is made by December 31 of the year following the year of
the Participant’s death; and

(3)  the rolled over amounts are eligible rollover disiributions as defined in
Section 402(c)(4) of the Code.

4.8 Permissive Service Credit Transfers

(a)  IfaParticipant is also a participant in a tax qualified defined benefit governmental
plan (as defined in Section 414(d) of the Code) that provides for the acceptance of plan-to-plan
transfers with respect to the Participant, then the Participant may elect to have any portion of his
or her Participant Account transferred to the defined benefit governmental plan in accordance
with Section 457(e)(17) of the Code. A transfer under this Section may be made before the
Participant has had a Severance from Employment.

(b A transfer may be made under subsection (a) only if the transfer is either for the
purchase of permissive service credit (as defined in Section 415(n)(3)(A) of the Code) under the
receiving defined benefit governmental plan or a repayment to which Section 415 of the Code
does not apply by reason of Section 415(k)(3) of the Code.

49  Transfers to Other Plans under Section 457(b) of the Code Upon Severance From
Employment

(a) Upon a Participant’s Severance from Employment, a Participant may elect to have
all or a portion of the Participant Account transferred to the plan under Section 457(b) of the
Code of an employer defined in Section 457(e)(1)}A) of the Code. Such amounts will be
transferred at the Participant’s election, provided:

(1)  The plan under Section 457(b) of the Code to which the Participant’s
benefit is being transferred provides for the acceptance of such amounts;

(2) The Participant or Beneficiary has a benefit equal to the amount
immediately after the transfer to least equal to the amount under the Plan
immediately before the transfer; and

(3) In the case of a transfer made on behalf of a Participant, such individual
has had a Severance from Employment with the Employer and is
performing services for the employer maintaining the receiving plan.

(b)  Upon the transfer of amounts under subsection (a), the Plan’s liability fo pay
benefits to the Participant or Beneficiary under the Plan will be discharged to the extent of the
amount so fransferred on behalf of the Participant or Beneficiary. The Administrator may
require such documentation from the receiving plan as it deems appropriate or necessary to
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comply with this Section or effectuate the transfer pursuant to Section 1.457-10(b) of the Income
Tax Regulations.

4.10 Loans to Participants

(a) This Section will apply only if elected by the Employer in the Adoption
Agreement. For purposes of this Section, all plans of the Employer will be considered one plan
in accordance with Section 72(p) of the Code and regulations thereunder, and the balance of all
loans under any plan of the Employer under which the Participant participates must be
aggregated in determining the maximum loan available under subsection (¢).

(b)  The Provider may, in accordance with the Administrator’s direction, make loans
to Participants under the following circumstances: (1) loans will be made available to all
Participants on a reasonably equivalent basis; (2) loans will bear a reasonable rate of interest; (3)
loans will be adequately secured; and (4) will provide for periodic repayment over a reasonable
period of time. Such loans may also be subject to the requirements of the Investment Product.

(¢)  No loan made pursuant to this Section shall exceed the lesser of:

(1)  $50,000 reduced by the excess (if any) of the highest outstanding balance
of loans from the Plan to the Participant during the one-year period ending
on the day before the date on which such loan is made, over the
outstanding balance of loans from the Plan to the Participant on the date
on which such loan was made, or

(2)  one-half (1/2) of the Participant Account.

For purposes of this Section, any loan from any other plan maintained by the Employer shall be
treated as if it were a loan made from the Plan, and the Participant’s vested interest under any
such other plan shall be considered a vested interest under this Plan; provided, however, that the
provisions of this paragraph shall not be applied so as to allow the amount of a loan to exceed the
amount that would otherwise be permitted in the absence of this paragraph.

(d)  Loans will provide for level amortization with payments to be made not less
frequently than quarterly over a period not to exceed five (5) years. However, loans used to
acquire any dwelling unit which, within a reasonable time, is to be used (determined at the time
the loan is made) as a principal residence of the Participant will, provide for periodic repayment
over a reasonable period to be determined by the Administrator of time that may exceed five (5)
years. Notwithstanding the foregoing, in the event a Participant enters the uniformed services of
the Unifed States and retains reemployment rights under law, repayments wiil be suspended and
interest will cease to accrue during the period of leave and the period of repayment will be
extended by the number of months of leave in the uniformed services. In the event a Participant
is on an Employer approved, bona fide leave of absence without pay, loan payments may be
suspended (but interest will continue to accrue) for the period of leave but not to exceed one
year; however, the loan must be repaid by the original loan repayment date.
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(e) An assignment or pledge of any portion of a Participant’s interest in the Plan will
be treated as a loan under this Section.

(f) Any security interest held by the Plan by reason of an outstanding loan to the
Participant will be taken into account in determining the amount of the death benefit or single
lump-sum payment.

4.11 Distributions from Governmental Plans for Health and Long Term Care.

If elected by the Employer in the Adoption Agreement and pursuant to Section 457(a)(3) of the
Code, annual distributions of up to $3,000 from the Plan are excludable for income tax purposes
if the following conditions are satisfied: (1) the distribution is used to pay for qualified health
insurance premiums (accident, health insurance or long term care) for an eligible public safety
officer, or spouse or dependent of the public safety officer, (2) the public safety officer is
separated from service due to disability or attainment of the age which the Participant has the
right to retire and receive unreduced retirement benefits from the Employer’s basic pension plan,
and (3) the distributions are paid directly to the insurer or to the administrator of a self-insured
plan.

ARTICLEV
ADMINISTRATION

5.1  Powers and Responsibilities of the Employer

(a) The Employer will have full power to interpret and construe the Plan in a manner
consistent with its terms and the provisions of Section 457 of the Code, including the applicable
Income Tax Regulations and to establish practices and procedures conforming to those
provisions, In all such cases, the Employer’s determination will be final and conclusive upon all
persons. It is recognized that unusual circumstances may occur and questions may arise that are
not specifically covered by any provision of the Plan, and the Employer will have the right to
resolve all such questions. Notwithstanding the above, the Employer’s power and responsibility
under the Plan will not extend to, nor have any control over, those responsibilities and duties of
the Provider.

(b)  The Employer will be empowered to appoint and remove the Administrator from
time to time as it deems necessary for the proper administration of the Plan to assure that the
Plan is being operated for the exclusive benefit of the Participants and their Beneficiaries in
accordance with the terms of the Plan and the Code.

(c) The Employer will periodically review the performance of any person to whom
duties have been delegated or allocated by it under the provisions of this Plan or pursuant to
procedures established hereunder. This requirement may be satisfied by formal periodic review
by the Employer or by a qualified person specifically designated by the Employer, through day-
to-day conduct and evaluation, or through other appropriate ways.
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5.2 Designation of Administrative Authority

The Employer may appoint a committee (“Committee”™) of one or more persons to serve as the
Administrator and to discharge the Administrator's responsibilities under the Plan. The
Employer may remove a Committee member for any reason by giving such member ten (10)
days written notice and may thereafier fill any vacancy thus created. If the Employer does not
appoint a Committee to administer the Plan, the Employer will be the Administrator.

5.3  Allocation and Delegation of Responsibilities

If more than one person is appointed as Adrinistrator, the responsibilities of each Administrator
may be specified by the Employer and accepted in writing by each Administrator. In the event
that the Employer makes no such delegation, the Administrators may allocate the responsibilities
among themselves, in which event the Administrators will notify the Employer in writing of such
action and specify the responsibilities of each Administrator.

5.4 Powers and Duties of the Administrator

The primary responsibility of the Administrator is to administer the Plan for the benefit of the
Participants and their Beneficiaries, subject to the specific terms of the Plan. The Administrator
will administer the Plan in accordance with its terms and will have the power and discretion to
construe the terms of the Plan and determine all questions arising in connection with the
administration, interpretation, and application of the Plan. Any such determination by the
Administrator will be conclusive and binding upon all persons. The Administrator may establish
procedures, correct any defect, supply any information, or reconcile any inconsistency in such
manner and to such extent as will be deemed necessary or advisable to carry out the purpose of
the Plan; provided, however, that any procedure, discretionary act, interpretation or construction
will be done in a nondiscriminatory manner based upon uniform principles consistently applied
and will be consistent with the intent that the Plan will continue to be deemed a qualified plan
under the terms of Section 457 of the Code, and will comply with the terms of all Income Tax
Regulations issued pursuant thereto. The Administrator will have all powers necessary or
appropriate to accomplish his duties under this Plan. The Administrator will be charged with the
duties of the general administration of the Plan, including, but not limited to, the following:

(a) the discretion to determine all questions relating to the eligibility of Employees
and Independent Contractors to participate or remain a Participant hereunder and to receive
benefits under the Plan;

(b determine the amounts to be contributed to each Participant Account;

(©) to authorize and direct the Provider with respect to all disbursements to which a
Participant is entitled under the Plan;

(d)  to maintain all necessary records for the administration of the Plan;
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(e) to maintain practices and procedures necessary to administer the Plan as are
consistent with the terms hereof;

H to determine the type of any Investment Product to be purchased from the
Provider; and

(g) to assist any Participant regarding his rights, benefits, or elections available under
the Plan.

5.5  Records and Reports

The Administrator will keep a record of all actions taken and will keep all other books of
accounts, records, and other data that may be necessary for proper administration of the Plan and
will be responsible for supplying all information and reports to the Internal Revenue Service,
Participants, Beneficiaries and others as required by law.

5.6  Appointment of Advisors

The Administrator may appoint/employ such agents, attorneys, actuaries, accountants, auditors,
investment counsel, and clerical assistants, and other persons as the Administrator deems
necessary or desirable in connection with the administration of this Plan.

5.7  Information from the Employer

To enable the Administrator to perform his functions, the Employer will supply the necessary
information to the Administrator on a timely basis regarding the Participants under the Plan,
including but not limited to Compensation, date of hire, date of death, Severance from
Employment, and such other pertinent facts and data as the Administrator may require. The
Administrator may rely upon such information as is supplied by the Employer and will have no
duty or responsibility to verify such information.

5.8  Payment of Expenses

All expenses of administration will be paid by the Employer. Such expenses will include any
expenses incident to the functioning of the Administrator, including, but not limited to, fees of
accountants, counsel, and other specialists and their agents, and other costs of administering the
Plan.

ARTICLE VI
AMENDMENT AND TERMINATION
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6.1 Amendment

(a) The Employer will have the right at any time to amend this Plan subject to the
limitations of this Section. Any such amendment will become effective as provided therein upon
its execution.

(b)  No amendment to the Plan will be effective if it authorizes or permits any part of
the Investment Product (other than such part as is required to pay taxes and administration
expenses) to be used for or diverted to any purpose other than for the exclusive benefit of
Participants or Beneficiaries; or causes any reduction in the amount credited to the account of
any Participant or Beneficiary; or causes or permits any portion of the Investment Product to
revert to or become property of the Employer.

6.2 Termination

(a) The Employer will have the right at any time to terminate the Plan by resolution
of its governing board. In addition, the Employer must deliver written notice of discontinuance
of the Investment Product to the Provider.

(b)  Upon the full termination of the Plan, the Employer will direct the distribution of
the assets to Participanis and Beneficiaries in a manner which is consistent with and satisfies the
provisions of Article IV as soon as administratively practicable after termination of the Plan.

6.3  Transfer of Entire Plan Assets to Another Eligible Plan Within the Same State

Subject to this Section, the Employer may direct the transfer of all assets of the Plan to another
plan under Section 457(b) of the Code Section 457(e)(1)(A) of the Code and that is located in the
same state, provided that the requirements of Section 457(b) of the Code and Section 1.457(b)-10
(b}3) of the Income Tax Regulations are satisfied.

ARTICLE VII
MISCELLANEOUS

7.1  Assets For Exclusive Benefit Of Participants And Beneficiaries

All amounts in the Participant Accounts under this Plan, all property and rights which may be
purchased with such amounts and all income attributable to such amounts, property or rights will
be held in trust {or a custodial account or annuity contract described in Section 401(f) of the
Code) for the exclusive benefit of Participants and their Beneficiaries. All such amounts will not
be subject to the claims of the Employer’s general creditors.

7.2 Participant Rights

This Plan will not be deemed to constitute a contract between the Employer and any Participant
or to be a consideration or an inducement for the employment of any Participant, Employee, or
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Independent Contractor. Nothing contained in this Plan will be deemed to give any Participant,
Employee, or Independent Contractor the right to be retained in the service of the Employer or to
interfere with the right of the Employer to discharge any Participant, Employee or Independent
Contractor at any time regardless of the effect which such discharge will have upon him as a
Participant in this Plan.

7.3 Alienation

Subject to applicable state law (and Section 401(g) of the Code if the Investment Product
consists of an annuity contract) and except as provided in Section 7.4, no benefit which will be
payable to any person (including a Participant or his Beneficiary) will be subject in any manner
to anticipation, alienation, sale, transfer, assignment, pledge, encumbrance, or charge, and any
attempt to anticipate, alienate, sell, transfer, assign, pledge, encumber, or charge the same will be
void; and no such benefit will in any manner be liable for, or subject to, the debts, contracts,
liabilities, engagements, or torts of any such person, nor will be subject to attachment or legal
process for or against such person, and the same will not be recognized except to such extent as
may be required by law.

7.4  Recognition of Approved Domestic Relations Orders

Notwithstanding Section 7.3, if a judgment, decree or order (including approval of a property
settlement agreement) that relates to the provision of child support, alimony payments, or the
marital property rights of a spouse or former spouse, child, or other dependent of a Participant is
made pursuant to the domestic relations law of any State (“domestic relations order”) and
Section 414(p) of the Code, then the amount of the Participant Account shall be paid in the
manner and to the person or persons so directed in the domestic relations order. Such payment
shall be made without regard to whether the Participant is eligible for a distribution of benefits
under the Plan. The Administrator shall establish reasonable procedures for determining the
status of any such decree or order and for effectuating distribution pursuant to the domestic
relations order.

7.5 IRS Levy

Notwithstanding Section 7.3, if a Participant or Beneficiary is entitled to a distribution in
accordance with Section 5, the Administrator may pay from a Participant's or Beneficiary's
Account the amount that the Administrator finds is lawfully demanded under a levy issued by the
Internal Revenue Service with respect to that Participant or Beneficiary or is sought to be
collected by the United States Government under a judgment resulting from an unpaid tax
assessment against the Participant or Beneficiary.

7.6 Distribution for Minor Beneficiary or Incompetent

If a Participant or Beneficiary entitled to receive any benefits hereunder is a minor or is adjudged
to be legally incapable of giving valid receipt and discharge for such benefits, or is deemed so by
the Administrator, benefits will be paid to such person as the Administrator may designate for
the benefit of such Participant or Beneficiary. Such payments shall be considered a payment to
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such Participant or Beneficiary and shall, to the extent made, be deemed a complete discharge of
any liability for such payments under the Plan.

7.7 Mistaken Contributions

If any contribution (or any portion of a contribution) is made to the Plan by a good faith mistake
of fact, then within one year after the payment of the confribution, and upon receipt in good
order of a proper-request approved by the Administrator, the amount of the mistaken contribution
(adjusted for any income or loss in value, if any, allocable thereio) shall be returned directly to
the Participant or, to the extent required or permitted by the Administrator, to the Employer.

7.8 Procedure When Distributee Cannot Be Located

The Administrator shall make all reasonable attempts to determine the identity and address of a
Participant or Beneficiary entitled to benefits under the Plan. For this purpose, a reasonable
attempt means (a) the mailing by certified mail of a notice to the last known address shown on
the Employer’s or the Administrator's records, (b) notification sent to the Social Security
Administration or the Pension Benefit Guaranty Corporation (under their program to identify
payees under retirement plans), and (c) the payee has not responded within 6 months. If the
Administrator is unable to locate such a person entitled to benefits hereunder, or if there has been
no claim made for such benefits, the funding vehicle shall continue to hold the benefits due such
person.

7.9  Governing Law

The Plan will be construed, administered and enforced according to the Code and the laws of the
state in which the Employer has its principal place of business.

7.10  Headings

Headings of the Plan have been inserted for convenience of reference only and are to be ignored
in any construction of the provisions hereof.

7.11  Gender

Pronouns used in the Plan in the masculine or feminine gender include both genders unless the
context clearly indicates otherwise.

© 2009 ING North America Insurance Corporation.
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STATE OF CONNECTICUT
STATE BOARD OF EDUCATION

Tuly 20,2012

Mr, Christopher Pattacini

Chair

Manchester Board of Education
45 North School Street
Manchester, Connecticut 06042

Dear Mr. Pattacini:

The purpose of this letter is to approve the appointment of Richard W. Kisiel as interim
superintendent of schools for the Manchester Public Schools beginning July 1, 2012,
Bureau of Educator Standards and Certification records confirm that Mr. Kisiel holds a
professional educator certificate, endorsed for superintendent of schools, which is
effective from August 31, 2011, through August 30, 2016. Therefore, Mr. Kisiel may -
assume all duties of the superintendent on an interim basis until a permanent appointment
is made.

l*verv focat or mgional school board is 1equn &d 1o hire a.supefintendent WhO ‘holds
appropnau, ‘Connecticut certification as superintendent of schools; and the -
superintendent's certificate must bé issued prior to his/her assuming the ‘duties of office.
We are happy to provide you with any assistance you might need to ensure that your top
candidates are appropriately certified. T would suggest that you obtain certificate coplee
from all applicants and determine the eligibility of any uncertified applicants before
proceeding too far in the hiring process. Please be informed that any person who does
not hold a Connecticut certificate may be required to meet the PRAXIS I - Pre-
Professional Skills Test (PPST) requirement and any other assessment in effect at the
time of application.

To detenmine the certification status of any of the applicants, please feel free to contact
Maureen Richardson, Bureau of Educator Standards and Certification at (860) 713-6770.
If you are interested in candidates from out-of-state, we will be happy to discuss their
qualifications for certification. Once credentials are received in the certification office,
upon your written request, we will be happy to expedite the processing of certificates for
any of your top candidates.

Please also be advised that Section 10-157 of the Connecticut General Statutes provides
that no person shail assume the dities and responsibidiites of the superintendent until the
hiring board of education receives written confirration from the Cormmissioner of

Box 2219 » Hartford, Connecticut 06145
An Egual Opportunity Employer



Mr. Christopher Pattacini
July 20, 2012
Page 2

Education that the person to be employed is properly certified. The local or regional
board of education is required to submit to the Commissioner the name and address of the
person accepting the offer within seven days after receipt of notice of the candidate’s
decision to accept a contract offer. '

Best wishes in your superintendent search,

Sincerely,

- b

Stefan Pryor
Commissioner of Education

SPumr

ce: Diane D, Ullman, Ph.D., Interim Chief Talent Officer
Nancy L. Pugliese, J.D., Bureau Chief ‘
Richard W. Kisiel, Interim Superintendent
Teachers Retirement Board



Town of Manchester
Board of Education

To: Manchester Board of Education

From: Dr. Richard Kisiel, Interim Superintendent of Schools
Subject: Item for Appropriation FY 12/13

Date: July 26, 2012

Background: The Manchester Board of Education receives an annual grant from the
State of Connecticut in order to provide operating funds for the Manchester Adult
Education program. This award will be for the period of July 1, 2012 through June 30,
2013.

Discussion/Analysis: The grant is paid based on the total dollars spent for Adult
Education Services. The program will meet the educational needs of Manchester’s adult
learners by setting goals, providing successful literacy skill acquisition, English language
acquisition, high school completion, transition to postsecondary education and training
and transition to employment.

Financial Impact; Grant funds cover 46.16% of the cost of implementation for this
program, with the remaining 53.84% supported by the Board of Education budget, in the
form of real dollars and in-kind services.

Other Board/Commission Action: None

Recommendations: The Superintendent of Schools recommends that the Board of
Education request the Board of Directors to create an appropriation in the amount of
$417,404, funded by the Connecticut State Department of Education Grant for
Manchester Adult Education.

Attachments: Award letter and budget.

Coffgece

Richard Kisief, Ed.D
Interim Superintendent of Schools

Manchester, Connecticut
August 27,2012




STATE OF CONNECTICUT
DEPARTMENT OF EDUCATION

GRANT AWARD NOTIFICATION

Grant Recipient 4 Award Information

MANCHESTER PUBLIC SCHOOLS
45 NORTH SCHOOL STREET Statute: C.G.5. 10-71(c)
MANCHESTER, CT 06040-2022

Grant Number: 077-000 11008-17030-2013-84002-170013

Grant Title 5 Award Period

ADULT EDUCATION - PROVIDER 7/1/2012 - 6/30/2013
Education Staff 6  Authorized Funding

Program Manager: Grant Amount:  $417,404

Valerie Marino 860-807-2130

Payment & Expenditure Inquiries: Funding Status: Preliminary
Eugene Croce (860) 713-6470

Terms and Conditions of Award

Subject to the availability of state funds, your application (ED-244) for total adult education expenditures of $904,260 has been approved for Fiscal Year
2013,

State funds eligibility is based on estimated state/local expenditures allowable under Section 10-71 of Connecticut General Statutes. This grant may be
subject to revision based on the ED-245 to be submitted in March 2013 and the expenditure report for FY 2012 that will be submitted by September §,
2012, The required expenditure report for FY 2012 was forwarded to you under separate cover.

In accepting these funds, the Grantee aprees that, as required by the assurances listed on the ED-244 grant application, it will prepare and deliver to the
Department of Education an audit in accordance with Sections 7-394a and 7-396a of Connecticut General Statutes. Such audit shall identify any
expenditures made by the Grantee that are not in compliance with the terms of Section 10-69 through 10-73c of the Connecticut General Statutes.
Furthermore, the Grantee agrees to preserve all records and accounts for a peried of three years.

This grant has been approved. 7/23/2012

Charlene Russell-Tucker
Associate Commissioner
Division of Family and Student Support Services

Box 2219 » Hartford, Connecticut 06145
An Equal Opportunity Emplover



BUDGET FORM

ED 114

Fiseal Year: 2013

Grantee Name: MANCHESTER Grantee: 077-000
Grant Title; ADULT EDYCATION - PROVIDER

Project Title:

Fund: {1000 SPID:; 17030 Year: 2013 PROG: 84002
Grant Period: T1/2012 - 6/30/2013

SDE Project Code:  SDE000000000002

AUTHORIZED AMOUNT

Created On: 7/23/2012

Funding Status: Preliminary
Vendor ID: 00077

CF1: 1706013 CF2:
Authorized Amount: $904,260

LOCAL: 3486856 COOP DUE: STATE: 3417404

CODES DESCRIPTIONS STATE/LOC COOP REV COQP CODE
111A ADMINISTRATOR/SUPERVISOR SALARIES 145,556
1118 TEACHERS 249.774
1124 EDUCATION AIDES 25,640
1128 CLERICAL 79,601
119 OTHER 176,514
200 PERSONAL SERVICES-EMPLOYEE BENEFITS 82,249
322 IN SERVICE 8,400
330 OTHER PROFESSIONAL TECHNICAL SERVICES 4,800
400 PURCHASED PROPERTY SERVICES 37,200
210 PUPIE, TRANSPORTATION 250
580 TRAVEL 17435
590 OTHER PURCHASED SERVICES 31,932
611 INSTRUCTIONAL SUPPLIES 9,283
612 ADMINISTRATIVE SUPPLIES 24,430
541 TEXTBOOKS 9,996
734 INSTRUCTIONAL EQUIPMENT
733 COMPUTER EQUIPMENT 1,260

TOTAL 3904,260
XCO0: COOPERATING TOWN 1:
XC02 COOPERATING TOWN 2.
XC03 COOPERATING TOWN 3:
XC04 COOPERATING TOWN 4:
XCO03 COOPERATING TOWN 5:
AC0o COOPERATING TOWN 6;
XCe7 COOPERATING TOWN 7;
RCO8 CODPERATING TOWN §:
XC09 COOPERATING TOWN 9:
XC10 COOPERATING TOWN 10:
XCil COOPERATING TOWN 11:
XCi2 COOPERATING TOWN 12!
XCi3 COOPERATING TOWN 13:
XCi4 COOPERATING TOWN 14:
XC1S COOPERATING TOWN 15
XC16 COOPERATING TOWN 16:
ACL7 COOPERATING TOWN 17:
XC18 COOPERATING TOWN 18:
XC19 COOPERATING TOWN 19:

Original Request Date: 51712012

This budget was approved by Valerie Marino on 7/12/2012.



To:
From:

Subject:

Date:

Background:

Discussion/Analysis:

Financial Impact:

Other Board/
Commission Action:

Recommendation:

Attachments:

~

Dr. Richard W, Kisiel

Town of Manchester
Board of Education

Manchester Board of Education
Dr. Richard W. Kisiel, Interim Superintendent of Schools

Item for Appropriation FY 12/13 — Board of Education Community Use
of Schools — Bailey Auditorium

August 2, 2012

The Manchester Public Schools’ Buildings and Grounds Department bill
public and private groups a maintenance fee for the use of Bailey
Auditorium at Manchester High School. These funds are collected to
cover the costs to repair and maintain the auditorium. The total amount of
funds in the Town revenue account is $10,892.38.

The funds are designated to cover auditorinm maintenance and repair due
to community use.

The funds will be used to cover the repair and maintenance of Bailey
Auditorium.

None.

The Interim Superintendent recommends that the Board of Education
request the Board of Directors establish an appropriation of $10,892.38 to
be placed in the Community Use of Schools account and made available to
cover repair and maintenance costs to Bailey Auditorium.

None.

L]

Interim Superintendent of Schools
Manchester, Connecticut

August 27, 2012



Town of Manchester
Board of Education

To: The Manchester Board of Education

From: Dr. Richard Kisiel, Interim Superintendent of Schools
Subject: Item for Appropriation — IDEA 611 Grant

Date: August 7, 2012

Background:
The Connecticut State Department of Education has awarded $1,680,960 in preliminary grant funding to

the Manchester Board of Education under the federal Individuals with Disabilities Education
Improvement Act (IDEA) 611 grant for 2012-2014 This grant supports a wide range of special education
services for students in the Manchester school district.

Discussion/Analysis:

Each year the Manchester Board of Education applies for grant funds from the Connecticut State
Department of Education under IDEA 611 grant for use with special education students ages 3-21. The
funding offsets the cost of special education teachers, occupational therapists, physical therapist,
paraprofessionals, and tutors. It also enables the Board to purchase specialized reading and math
programs, computer equipment, and other assistive technology devices. The IDEA 611 grant provides
funding for student evaluations as well.

Financial Impaet:

There is no financial impact to the town. This is a two year grant that provides funds from the U.S.
Department of Education and the State of Connecticut. The total preliminary grant award for 2012-2014 is
for the amount of $1,680,960, which is the same award amount as last year’s final award.

Other Board/Conpunission Action:
None.

Recommendations:

The Superintendent recommends that the Board of Education request the Board of Directors establish an
appropriation for the preliminary grant award amount of $1,680,960 under the Individuals with
Disabilities Education Improvement Act (IDEA) 611, to be funded by the U.S. Department of Education.

Attachments:
CT State Department of Education Notification of Preliminary Grant Award of 2012-2014 Individuals
with Disabilities Education Improvement Act (IDEA) funding.

Richard Kisiel, Ed. D.
Interim Superintendent of Schools
Manchester, CT

August 27, 2012
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STATE OF CONNECTICUT
DEPARTMENT OF EDUCATION

GRANT AWARD NOTIFICATION

1 Grant Recipient 4 Award Information
MANCHESTER PUBLIC SCHOOLS Grant Type: FEDERAL
45 NORTH SCHOOL STREET Statute: P.L. 108-446
MANCHESTER, CT 06040-2022 CEDA #: 84.027A
SDE Project Code: SDEG00G00000002
Gljant Number: 077-000 F2060-20977-2013-82032-170002
2 Grant Titde 5 Award Period
IDBA-PART B, SECTION 611 2012 - 673012014
3 Education Staff &  Authorized Funding
Program Manager: Grant Amount:  $1,680,860
Brian Cunnane 860-713-6919
Payment & Expenditure Inquiries: Funding Status:  Preliminary
Eugene Croce (8607 713-6476C
7 Terms and Conditions of Award

This grant is contingent upon the continuing availability of funds from the grant's funding source and the continuing etigibility of the State of
Conneeticut and your town/agency to receive such funds.

Fiseal and other reports relating to this grant must be submitted as required by the granting agency. Written requests for budget revisions for expenditures
made besween July &, 2012 and June 30, 2013 must be received at least 60 days prior to the expiration of the grant period but no later than May 1, 2013,
For grants awarded for two-year periods beginning July 1, 2012, final second-year budget revision requests covering the entire two-year period must be
received at least 60 days prior Lo the expiration of the grant period but no later than February 1, 2014. The grantee shall provide for an audit acceptable to
the granting agency i accordance with the provisions of Sections 7-394a and 7-396a of the Connecticut General Siatutes. The following attachment(s)
are incorporated by reference: B 114,

The grant may be terminated upon 30 days written notice by cither party. In the event of such action, all remaining funds shall be returned in a timely
fashion to the granting agency.

This preliminary prant award notification reflects the preliminary entitlerent on which the application for funds was based. Preliminary grant award
notifications indicate approval of the proposed program but mot of a final budget. Final grant sward notifications will be issued upon the State’s receipt
of final federa} grant award notifications, Fifteen percent of federal funds can be drawn down before final grant award notifications are issued.

This grant has been approved. 8/3/2012

Chatlene Russeli-Tucker
Associate Commissioner
Division of Family and Student Support Services

Box 2219 » Harford, Connecticut 06148
An Equal Opportunity Employer



BUDGET FORM Created On: 832012

ED 114
Fiscal Year; 2043 Funding Status: Preliminary
Grantee Name: MANCHESTER ' Grantee: 077-000 Vendor 1D 00077
Grant Title: DEAPARTE, SECTION 611
Project Title:
Fund: 12060 SPID: 20977 Year: 2013 PROG: 82032 CR1t 170002 CE2:
Grant Period: M72012 - 8/3072014 Authorized Amount: $1,680,960
SDE Project Code:  SPEO00OCO00N002
AUTHORIZED AMOUNT BY SOURCE:

LOCAL BALANCE; CARRYOVER BUE: CURRENT DUE: $1,680,960
CODES DESCRIPTIONS ) PUB BUD NEFUR BUD
11 1A ADMINISTRATOR/SUPERVISOR SALARIES 61,568
G TEACHERS 1,105,218 45,336
112A EDUCATION AIDES 193 796
1128 CLERICAL 93,983
£19 OTHER, 5,000
200 PERSONAL SERVICES-EMPLOYEE BENEFITS 144,000
321 TUTORS
322 N SERVICE 5,000
323 PUPIL SERVICES
324 FIELD TRIFS
323 PARENT ACTIVITIES 500
330 OTHER PROFESSIONAL TECHNICAL SERVICES
331 AUDIT
409 PURCHASED PROPERTY SERVICES
510 PUPIL TRANSPORTATION
330 COMMUNICATIONS
560 TUITION
580 TRAVEL
590 OTHER PURCHASED SERVICRES :
4l INSTRUCTIONAL SUPPLIES . 30,358
612 ADMINISTRATIVE SUPPLIES
690 OTHER, SUPPLIES
700 PROPERTY
300 OTHER OBJECTS
940 INDIRBECT COSTS

TOTAL $1,635424 $45.536

Original Request Date: 542012

This budget was approved by Brian Cunnane an 8/1/2012,



Town of Manchester
Board of Education

To: The Manchester Board of Education

from: Dr. Richard Kisiel, Interim Superintendent of Schools
Subject: Item for Appropriation — IDEA 619 Grant

Date: August 7, 2012

Background:
The Connecticut State Department of Education has awarded $67,958 in preliminary grant funding to the

Manchester Board of Education under the federal Individuals with Disabilities Education Improvement
Act (IDEA) 619 grant for 2012-2014. IDEA supports a wide range of special education services for
students in the Manchester school district.

Discussion/Analysis:

Each year the Manchester Board of Education applies for grant funds from the Connecticut State
Department of Education under IDEA 619 grant for use with special education students ages 3-21. This
funding offsets the cost of a special education preschool teacher and is used in conjunction with our larger
IDEA 611 grant.

Financial Impact:

There is no financial impact to the town. This is a two year grant that provides funds from the U.S.
Department of Education and the State of Connecticut. The total preliminary grant award for 2012-2014 is
for the amount of $67,958 which is the same award amount as last year’s final award.

Other Board/Commission Action:
None.

Recommendations:

The Superintendent recommends that the Board of Education request the Board of Directors establish an
appropriation for the preliminary grant award amount of $67,954 under the Individuals with Disabilities
Education Improvement Act (IDEA) 619, to be funded by the U.S. Department of Education.

Attachments:
CT State Department of Education Notification of Preliminary Grant Award of 2012-2014 Individuals
with Disabilities Education Improvement Act (IDEA) funding.

O e e

Richard Kisiel, £d.D.

Interim Superintendent of Schools
Manchester, CT

August 27, 2012




STATE OF CONNECTICUT
DEPARTMENT OF EDUCATION

GRANT AWARD NOTIFICATION
Grant Recipient 4 Award Information
MANCHESTER PUBLIC SCHOOLS Grant Type: FEDERAL
45 NORTH SCHOOL STREET Statute: P.L. 108446
MANCHESTER, CT 06040-2022 CFDA #: 34.173A

SDE Project Code: SDE000000000002
Grant Number:  077-000 12060-20983-2013-82032-170002

Grant Title 5  Award Period

IDEA, PART B, SECTION 619 71172012 - 6/30/2014
Education Staff 6 Authorized Funding

Program Manager: Grant Amount:  $67,958

Brian Cunnane 86(-713-6919

Payment & Expenditure Inguiries: Funding Status:  Preliminary
Eugene Croce {860) 713-6470

Terms and Conditions of Award

This grant is contingent upon the continuing availability of funds from the grant's funding source and the continuing eligibility of the State of
Connecticut and your town/agency to receive such funds.

Fiscal and other reports relating to this grant must be submitted as required by the granting agency, Written requests for budget revisions for expenditures
made between July 1, 2012 and June 30, 2013 must be received at least 60 days prior to the expiration of the grant period but no fater than May 1, 2013,
For grants awarded for two-year periods beginning Tuly |, 2012, final second-year budget revision reguests covering the entire two-year period must be
received at least 60 days prior to the expiration of the grant period but no later than February 1, 2014, The grantee shall provide for an audit acceptable to
the granting agency in accordance with the provisions of Sections 7-394a and 7-396a of the Connecticut Generel Statutes. The following attachment(s)
are incorporated by reference; ED1id,

The grant may be terminated upon 30 days written notice by cither party. In the event of such action, aH remaining funds shall be returned in a timely
fashion to the granting agency.

This preliminary grant award notification reflects the preliminary entitlement on which the application for funds was based. Preliminary grant award
notifications indicaie approval of the proposed program bus not of a final budget. Final grant award notifications will be issued upon the State's receipt
of final federa) grant award notifications. Fifteen percent of federal funds can be drawn down before final grant award notifications are fssued,

This grant has been approved. 8732012

Chariene Russeli-Tucker
Assoctate Commigsioner
Division of Family and Student Support Services

Box 2219 » Hartford, Connecticut 06143
An Egual Opportunity Employer



BUBGET FORM

ED ii4
Fiscal Year: 2013 Fonding Status: Preliminary
Grantee Name: MANCHESTER Grantee: 077-000 Vendor 1D 00077
Grant Title: IREALART B, SECTIONG19
Project Title: PRESCHOOL ENTITLEMENT
Fund: 12060 SPID: 20983 Year: 2013 PROG: 82032 CF1: 170002 CE2:
Grant Perlod: 712012 - 6/30/2014 Authorized Amount: $67,958
SDE Project Code:  SDEOGON0000002

AUTHORIZED AMOUNT BY SOURCE:

LOCAL BALANCE: CARRYOVER DUE: CURRENT DUE: $67,958
CODES DESCRIPTIONS PUB BUD NPUB BUD
LETA ADMINISTRATOR/SUPERVISOR SALARIES .
i11B TEACHERS 62,077
1124 EDUCATION AIDES
1128 CLERICAL
119 OTHER
200 PERSONAL SERVICES-EMPLOYEER BENEFITS
323 TUTORS
322 IN SERVICE
323 PLIPIL, SERVICES
324 FIBLD TRIPS
325 PARENT ACTIVITIES .

330 OTHER PROFESSIONAL TECHNICAL SERVICES
331 AUDIT
400 PURCHASED PROPERTY SERVICES
510 PUPIL TRANSPORTATION
330 COMMUNICATIONS
360 TULTION 3,881,
580 . TRAVEL
590 OTHER PURCHASED SERVICES
611 INSTRUCTIONAL SUPPLIES
612 ADMINISTRATIVE SUPPLIES
690 QTHER SUPPLIES
700 PROFERTY
390 OTHER OBIECTS
940 INDIRECT COSTS
TOTAL $67,858

Original Request Bate: 5/4/2012

This budget was approved by Brian Cunnane on 8/1/2012.

Created On: 8/3/2012




Town of Manchester

Board of Education
To: Manchester Board of Education
From: Dr. Richard Kisiel, Interim Superintendent of Schools
Subject: Item for Appropriation FY 12/13
Date: August 6, 2012

Background: The Manchester Board of Education applied for and was awarded a grant
to be used to support the Adult Ed College Transition Pilot program. This is a 2-year
pilot program (of which we are entering year two) which proposes to address the needs of
a group of 20 to 25 students who fall below the Federal definition of Ability to Benefit.
The students have attained a high school diploma or its equivalent and require intensive
postsecondary developmental education that will allow them to enroll directly in a credit
bearing program of higher learning.

Discussion/Analysis: Funds will be used to offer pathways to postsecondary education
for high school graduated adults. The program will provide preparatory support to meet
the Accuplacer criteria for entry level college courses. This program will partner with the
neighborhood community college, Manchester Community College.

Financial Impact: None to the Board of Education

Other Board/Commission Action: None

Recommendations: The Interim Superintendent of Schools recommends that the Board
of Education approve the appropriation of $95,000 awarded for the Adult Ed College
Transition Pilot Grant for the 2012-2013 school year.

Attachments: Award letter and budget.

oo gl

Richard Kistel, Ed.D

Interim Superintendent of Schools
Manchester, Connecticut

August 27, 2012




STATE OF CONNECTICUT
DEPARTMENT OF EDUCATION

GRANT AWARD NOTIFICATION

1 Grant Recipient 4 Award Information
MANCHESTER PUBLIC SCHOOLS
45 NORTH SCHOOL STREET Statute:
MANCHESTER, CT 06040-2022
Grant Number:  077-000 11000-17030-2013-82079-17¢010
2 Grant Title 5  Award Period
ADULT EDUCATION : 12012 - 6/306/2013
3 Bducation Staff 6 Authorized Funding
Program Manager: Grant Amount:  $95,000
Susan Pierson 860-807-2121
Payment & Expenditure Inquiries: Funding Status:  Preliminery
Fugene Croce (360) 713-6470
7 ‘Terms and Conditions of Award

Subject ta the avatiability of state funds, your application (ED-244) for total adult education expenditures of $95,000 has been approved for Fiscal Year
2013.

State fands eligibitity s based on estimated state/locat expenditures allowabie under Section 10-71 of Connecticut General Statutes, This grant may be
subject to revision based on the ED-245 to be submitted in March 2013 and the expenditare report for FY 2012 that will be submitted by September 1,
2012. The required expenditare report for FY 2012 was forwarded 1o you under separale cover,

In accepting these funds, the Grantee agrees that, as required by the assurances listed on the ED-244 prant application, it wiil prepere and deliver to the
Department of Education an audit in accordance with Sections 7-394a and 7-396a of Conaectiout General Statutes. Such audit shall identify any
expenditures made by the Grantee that are not in compliance with the terms of Section 10-69 through 10-73c¢ of the Connecticut General Statutes,
Furthermore, the Grantee agrees to preserve all records and accounts for z period of three years.

This grant has been approved. 8/3/2012

Chariene Russell-Tucker
Associate Commissioner
Division of Family end Student Support Services

Box 2219 « Hartford, Connecticut 06145
An Equal Opportunity Employer



B

ED 114

Fiscal Year: 2013

Grantee Name: MANCHESTER

Grant Title: ADULT BDUCATION

Project Title: ADULT BEDUCATION TRANSITION PILOT
Fund: 11000 SPYG: 17030 Year: 2013
Grant Period; 70172042 - 63072013

SDE Project Code:  SDE0CO000000002

Granteg: 077.600

CF1: 170010
Authorized Amount:

CURRENT DUE:

Funding Status:

THOR
LOCAL BALANCE; CARRYOVER DUE:

CODES DESCRIPTIONS BUDGETY]
LILA ADMINISTRATOR/SUPERYISOR SALARIES
¥ TEACHERS 22,784
1524 __IBDUCATION AIDES
1128 CLERICAL
119 OTHER 37,120
200 PERSONAL SERVICES-BMPLOYEE BENEFITS 5,838
341 TUTORS 13,500
322 N SERVICE 689
324 FIELD TRIPS
3¢ OTHER PROFESSIONAL TECHNICAL SERVICES
459 PURCHASED PROPERTY SERVICES
310 PUPIL TRANSPORTATION
590 QTHER MURCHASED SERVICES 5,300
6i1 INSTRUCTIONAL SUPPLIES 4,249
G4l TEXTBOOKS 3,600
10 PROPERTY

TOTAL $05,000

Original Request Date; 11912012

This budget was approved by Susan Pierson on 8/2/2012.

Created Orne 8/3/2012

Preliminary
00077

$95,000

$95,000



FY2011-2012 Budget

In accordance with Board of Education Policy 3160, Transfer of Funds between
Categories and End of the Year Closeout, I am requesting the Board approve the
following transfers to the FY2011-2012 Budget.

From:

Salaries $691,167
Purchased Services 94,077
Dues & Fees 20,804
Total: $806,048
To:

Employee Benefits $98,697
Professional Fees 75,327
Property Services 416,722
Supplies & Materials 62,003
Equipment & Capital 153,299
Total: $806,048

WAV PR

8//6/29/2/

August 13, 2012



08/13/2012 11:05

TOWN OF MANCHESTER PG
doaron YEAR-TO-DATE BUDGET REPORT glytdbud
FPOR 2012 13
CRIGINAL REVISED AVALILABLE PCT
APPROP BUDGET YTD EXPEMDED MTD EXPENDED ENC/REQ BUDGET USED

100 GENERAL FUND

5110 CERTIFIED ADMINISTRATORS 3,974,052 4,177,232 4,177,224.45 .o .60 $.55 100.0%
5111 CERTIFIED SALARIES 38,254,506 38,235,211 37,853,786.43 .00 . Q0 381,424.57 99.0%
5112 NON-CERTIFIED SALARIES 9,693,889 8,700,182 9,584 ,212.18 .00 .Q0 145,976.82 38.5%
5115 HOURLY EMPLOYEES 1,874,080 1,868,568 1,718,435.92 .00 .00 150,132.08 92.0%
5117 TUTORS 554,714 627,204 627,201.62 .00 .00 2.38 100.0%
5118 PARAPROFESSIONALS 2.415,.392 2,415,392 2,413,173.26 .00 .00 2,218.74 99.9%
5119 SPED 1:1 PARAPROFESSIONAL 693,628 466,958 466,957.13 .00 .00 .87 100.0%
5120 STUDY HALL MONITORS 146,622 154,656 154 ,655.62 .00 .00 .38 100.0%
5122 CERTIFIED SUBSTITUTES 124,440 139,741 130,737.50 .00 .00 3.50 3100.0%
5124 CERT. DEGREE CHANGES 75,000 75,000 71L,078.00 .00 .00 3,822.00 94.8%
5130 OVERTIME 204,660 224,660 217,066.00 .00 .00 7,600.00 96.6%
5210 LIFE INSURANCE 92,699 102,732 102,73:.72 .00 .00 .28 100.0%
5220 SOCIAL SECURITY 1,889,433 1,741,794 1,741,793.51 .00 00 .49 100.0%
5230 TOWN PENSION 2,044,827 2,033,493 2,033,493.00 .00 00 .00 100.0%
5235 DEFINED CONTRIBUTION 66,137 143,249 145,585,158 .00 00 ~2,346.15 101.6%
5240 TUITION REIMBURSEMENT 6,000 3,820 3,819.08 .00 .00 .92 100.0%
5250 UNEMPLOYMENT COMP. 60,000 82,812 92,811.00 .00 .00 1.00 100.0%
5270 HEALTH & MAJ. MED. 16,427,566 16,448,939 16,448,938.85 .00 .00 .15 160.0%
5280 MAN. SELF INS. PRCG. MSIP 1,116,630 1,116,630 1,116,630.00 .00 .00 .00 160.0%
5290 CERTIFIED-ACCUM. SICK 400,000 400,000 496,349 .46 .00 .00 -96,349.46 124.1%
5291 NON-CERT. ACCUM. SICK 80,000 124,017 114,036.09 .00 .00 .91 100.0%
5292 CERTIFIED LONGEVITY 47,176 41,399 41,398.31 .00 .00 .69 100.0%
5293 NON~CERT. LONGEVITY 49,250 50,833 50,832.03 .00 .00 .97 100.0%
5320 PROFESSICNAL DEVELOPR. 146,892 107,381 107,094.63 .00 279.00 7.37 100.0%
5321 FILM LIBRARY 800 738 738.31 .00 .00 .63 99.,9%
5322 WORKSHOPS/INSERVICE 57,997 39,476 39,420.72 .00 50.00 5.28 100.0%
5330 CCONSULTANTS 377,455 328,515 261,205.83 .09 142,623.74 -75,324.57 122.9%
5335 LEGAL FEES 130,000 122,031 122,030.65 .09 .00 .35 100.0%
5341 SPORTS OFFICIALS 44,000 48,799 48,797.60 .00 Qa0 1.40 100.0%
5342 ASSISTANTS OTHER EVENTS 700 o .09 .00 .00 .00 0%
5421 DISPOSAL SERVICES 131,600 126,900 126,899.62 .00 .08 .38 100.90%
5430 CONTRACTED SERVICES 1,322,060 1,431,622 1.448,622,33 .00 60,011.43 -77,011.76 105.4%
5432 CONTRACTED KELLY SUBS 626,621 610,970 925,346 .37 .08 .00 -314,376.37 151.5%
5435 REPAIR OF EQUIPMENT 145,277 144,947 160,312.91 .00 g,915.02 «25,280.83 117.4%
5440 RENTALS 335,467 290,418 280,804 .98 .00 S,584.9¢0 25.11 100.0%
5450 SHORT TERM LEASES 113,313 101,483 103,493.00 .08 .00 .00 100.0%
5510 REGULAR TRANSPORTATION 1,985,547 1,781,528 1,781,521.38 Ruy .00 6.62 100.0%
5511 SPECIAL TRANSPORTATICON 1,845,400 1,577,978 1,5%7,978.01 .0C .00 .93 100.0%
5512 ¥IELD & ATHLETIC TRIPS 160,642 135,315 134,555.10 .06 724 .54 l4.96 100.0%
5513 HOMELESS TRANSPORTATION 50,000 46,783 46,782 .35 .00 0¢ .65  100.90%



08/13/2012 1i:05

TOWN OF MANCHESTER
daaron YEAR-TC~DATE BUDGET REPORT giytdbud
FOR 2012 13
ORIGINAL REVISED AVAILABLE PCT
APPROP BUDGET YID EXPENDED MTD EXPENDED ENC/REQ BUDGET USED

5529 INTERSCHCOLASTIC INSURANCE 190,600 19,837 19,837.00 .00 .00 .08 100.0%
5530 TELEPHONE/COMMUN. 75,150 63,114 63,108.49 .00 .00 5.51 100.0%
5540 PRINTING/ADVERTISING 125,253 88,083 85,320.35 .00 2,750.00 12.65 100.0%
5541 POSTAGE 85,8573 53,772 53,761.78 .00 0¢ 10.22 100.0%
5561 TUITION-CT. DISTRICTS 2,218,554 2,512,645 2,511,418.65 .00 1,225.25 1.06 100.0%
5563 TUITION-PRIVATE 2,078,641 2,152,677 2,152,675.08 .00 .06 1.81 100.0%
5580 TRAVEL/LODGING 82,454 62,398 62,386.48 .09 .00 11.52 100.0%
5550 OTHER PURCHASED SERV. 296,661 512,032 285,852.52 .09 132,1090.40 94,079.408 81.6%
5608 CAPITAL REPAIR 248,226 259,888 245,648.94 .00 58,921.63 -44,682.57 117.2%
5610 GENERAL SUP. & MAT. 104,945 228,266 134,626.87 -00 113,567.92 11.311 100.6%
5611 INSTRUCTIONAL SUP. & MAT. 823,298 901,887 778,414 .44 .00 123,465.63 106.9%3 100.0%
5612 COMPUTER S8UP. & MAT. 259,519 440,193 282,152.1¢ .00 157,967 .51 73.30 100.0%
5613 MAINTENANCE SUPPLIES 382,375 392,375 403,178.54 0c 6,516.57 -17,320.11 104 .4%
5614 AV SUPPLIES & MAT 46,267 44,711 44,227.84 oC 460.22 22.94 99.9%
5615 TESTING 44,000 23,980 23,977.30 0G .00 2.70 100.0%
5616 ATHLETIC SUPPLIES 24,272 23,440 z21,651.38 .o 1,788.00 .62 100.0%
5617 CUSTODIAL SUP. & MAT. 326,978 331,274 315,342.53 .60 15,531.46 .01 100.0%
5621 HEAT ENERGY 698,423 515,920 515,782.29 .60 136.00 7.71  100.0%
5622 BLECTRICITY 1,410,928 1,213,031 1,213,023.26 . GO .00 7.74  100.0%
5622 WATER 79,000 77,342 71,322.57 .00 .00 19.43 100.0%
5626 GASOLINE 382,728 372,107 372,105.96 .00 .00 1.04 100.0%
5641 TEXTBOOKS 336,405 329,660 196,773.17 .00 132,852.33 34.50 100.0%
5642 LIBRARY BOOKZS 62,219 85,631 59,651.85 .00 25,558.83 20.32 100.0%
5643 PERIODICALS 44,785 28,691 26,737.96 .00 1,825.70 27.34 99.9%
5650 MEDICAL SUPPLIES 42,850 41,063 20,982.86 .00 20,078.61 1.53 100.0%
5680 COFFICE SUPPLIES 173,782 214,375 162,4%6.76 .00 5%,827.37 50.87 100.0%
573C REPLACE. BQUIPMENT 18,000 30,603 30,542.48 .00 60.00 .52 100.0%
5731 NEW EQUIPMENT 20,000 4,379 4,378.78 .00 .00 .25 100.0%
5732 VEHICLES 105,600 105,000 104,210.25 .00 48,936.56 -48,146.81 145.9%
5734 COMPUTER EQUIP. 506,391 509,449 491,193.95 .00 33,973.17 -75,758.12 114.9%
5735 CAPITAL PROJECTS 297,871 297,871 172,585.00 .00 154,677.24 ~29,391.24 109.9%
5810 DUES & FEES 91,472 91,387 70,096.08 .00 .60 21,300.82 76.7%
TOTAL GENERAL FUND 99,287,515 98,287,515 97,917,997.83 .00 1,368,333.43 1,183.74 109.0%
GRAND TOTAL 99,287,515 99,287,515 97,917,997.83 0¢ 1,368,333.43 1,183.74 100.0%

** END OF REPORT - Generated by Doreen Caron *#*



To:
From:
Subject:

Date:

Background:

Discussion/Analysis:

Financial Impact:

Town of Manchester
Board of Education

Manchester Board of Education
Dr. Richard W. Kisiel, Interim Superintendent of Schools
Transfer of Funds

July 24, 2012

In accordance with Board of Education Policy 3160, Transfer of
Funds between Categories, I am requesting the Board approve the
following transfers in the FY 2012-2013 Budget.

Transfer from Illing Middle School Professional Development to
Illing Middle School General Supplies and Material account. A
transfer of $8,000.00 is being requested.

None

Other Board/Commission Action: None

Recommendations:

The Superintendent of Schools recommends that the Board of
Education approve these transfers in the FY 2012-2013 Budget.

St [eaiic

Dr. Richard W. Kisiel

Interim Superintendent of Schools
Manchester, Connecticut

August 27,2012
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SUBJRCT; TRANSFER BUDGET MONIES FROM ONE LINE ACCOUNTTO ANOTHER:

DECREASE:
$ £.000 Account #: 49305320 0o ___ Description: bro@&smm;\ b(we lqﬂ.
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Date of Board Approval:
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Town of Manchester

Board of Education

To: Manchester Board of Education

From: Dr. Richard W. Kisiel, Interim Superintendent of Schools

Subject: Transfer of Funds

Date: August 7, 2012

Background: In accordance with Board of Education Policy 3160, Transfer of Funds

between Categories, I am requesting the Board approve the following
transfers in the FY 2012-2013 Budget.

Discussion/Analysis: Transfer from Manchester High School Information Services Account
Contracted Services to Manchester High School Sports Dues and Fees
Account. A transfer of $1,153.00 is being requested.

Financial Impacit: None

Other Board/Commission Action: None

Recommendations: The Superintendent of Schools recommends that the Board of Education
approve these transfers in the FY 2012-2013 Budget.

Dr. Richard W. Kisiel
Interim Superintendent of Schools

Manchester, Connecticut
August 27, 2012
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EXTENDED FIELD TRIP REQUEST FORM c-10

In accordance with Board of Education Policy titled "Instruction - 6153" all extended field trips must
be approved by the Superintendent of Schools. The following TYPED information must be forwarded
to the Superintendent in TRIPLICATE 30 days (4 months for international trips) prior to the Board
meeting, which antedates the trip.

Name of School ___Illing Middle School Date of Request: _August 1,2012

Name of Club or Activity 8th Grade Class Trip Illing Middle School

Trip to_ Washington, DC

Purpose: This trip is an excellent example of an interdisciplinary approach to education and the power of
“hands-on” learning for middle school students. It is a tradition in numerous leading school districts
throughout Connecticut and the United States. Allowing students to explore their areas of academic interest,
while ensuring a common core of knowledge for all who attend, this initiative directly supports numerous
themes in the 8th grade curriculum for U.S. History, Language Arts and Science. For instance, the visits to
Arlington National Cemetery and the Vietnam Memorial become the cornerstone for discussions about the
human costs associated with warfare. The visit to the National Archives supporis the move towards using
primary source documents to learn, as well as emphasizing the importance of writing in the formation of our
government. .

Number of students participating: Approximately 250 students

Dates of Trip: From: May 8, 2013 To: May 10,2013

Number and names of teachers and chaperones:
(Give ages of chaperones under 25 and list relationship of all chaperones to system or staff.)

a. Dan Bebyn

b. Seanna Francoeur

¢. IHing Assistant Prinicipal

d. Iling Staff to be Determined

e. Parent Chaperones as needed

Transpertation: Bus X Train Plane Car Other:

Are fund-raising activities planned? _ Yes

Fund Raising Activities:  After approval by the Board of Education, a fundraising commiitee begins to
plan and organize a variety of activities that have proven to be very successful. These activities may
include, but are not limited to: a letter to town businesses to request scholarship funds, car wash, can &
bottle drive, candy sales, lasagna dinner, restaurant nights, staff silent auction, and a golf tournament.

How will funds be allocated to students participating? Students will be able to request partial
financial aid through a confidential process. A committee of teachers and support staff will allocate funds
based upon need, availability, and student desire--as evidenced by a student plan to provide some portion of
the trip cost, a written essay/application and participation in fundraising activities.



Lodging: Hotel/Motel __x  Camp Private Home

If known, please give specifies of room assignments: Students make selection with parental approval in

Feb/March

Insurance Arrangements for Staff and Students: All companies carry insurance. (Destinations Unlimited
offers additional trip cancellation coverage and insurance to individuals who wish to purchase it.)

Cost per Teacher and/or Chaperone: Illing staff chaperones accompany us at no cost. It is traditional for all
staff chaperones to make contributions to the scholarship fund) Parent chaperone cost is approximately $600
based on double occupancy. We look to offset parent cost through fundraising.

Explain how the above sum is paid: Once a need for parent chaperones is established, parents will make
payment. Parents will make payment arrangements..

Cost per Student: Approximately $560.00 ~ This based on quad occupancy.

Teotal Cost of Substitute Teachers Needed: Not known at this time

If trave] agencies are engaged, at least three quotations need to be approved with documentation attached to

this form:

a. Destinations Unlimited

b. Explorica Travel

c. World Strides Inc

d. Brightsparks Travel

ANALYSIES OF BID FPROPOSALS

COMPANY Destinations Unlimited Brighisparks Travel World Strides Explorica
Cost Per Student $568-based on 250 students $540-based on 230 students $579-based 215 students $409
$558-based on 215 students $540-based on 215 students $559- based on 250 students
Lodging/Meals Hilton Crystat City- No hotel confirmed No hotel confirmed No Hotel Confirmed
Axlington, VA
7 meals included all vendors 7 meals mcluded 7meals included 4 meals included
identified Some vendors identified
Security Private Security on duty Security on duty 10pm-6am [ Professional night chaperores | Overnight security chaperone
10pm-6am each night on each | each night. One sccurity on duty 10pm-35am
floor that students are located, | guard per bus.
Professional Tour Tour directors from One tour director per bus On site coordinator One tour directors per bus.
Assistance company on each bus from
Manchester to Washington Additional DC Guides during
Additional DC Guides during | DC Guides during the day. the day
Additional DC Guides during | 1° 92
the day
Itinerary Comprehensive Itinerary ftinerary included not all Partial suggested activities for | Partial suggested activities for
included activities confirmed itinerary included. itinerary included.
Complimentary 81 8:1 81 none

Chaperone ratie




Based upon this analysis of bids from four competing tour companies that specialize in student tours and
our past experiences we recommend Destinations Unlimited, Ine. This company has planned twelve
successful trips to Washington, DC for Manchester Middle School students as well as Manchester High and
Illing Middle School performance groups. We are confident that Manchester students will receive a safe,
educationally sound experience using this vendor. Here are some other points to be considered.

o

&

Signature of teachers making request:

Approved by Department Head at:

Secondary Level:

Puts safety and well being of our students and staff as high priority.

President/Owner of the trip accompanies group to Washington

Direct assistance and involvement by the owner always provided for parents and staff dealing with
all matters concerning the trip.

Fxtremely flexible in acceptance of payment has a good understanding of our population and of the
current economic times.

Owner always makes himself available to parents to address any problems or answer questions.
Company tour directors act as additional chaperones on the trip and our accessible 24 hours for
three days.

Extremely flexible in planning of trip before and during as when weather situations occur or an
availability of a location changes.

We are extremely confident no matter what the circumstances a quality educational experience will
be had by all.

ame: Daniel K.

Type N

JVW v

Type Name: Seanna Francoeur

Date:

i 7]
Approved by Administrator: (}M& Q LL'/"-A@“ Date: S’i b ] [~
. . . - 1
Authorized by Superintendent or Designee: W Date: 8, // ¢ 2002~

Attachments: Quotations

Itinerary



Manchester Public Schools
Improvement Plan for Teaching and Learning

Instructional Mission of the Manchester Public Schools
All students will be prepared to be life-long learners and coniributing members of society.

Flve-\'ear Student Achrevemen’t Goals ; S Theory of Action
R ‘2012-2016 Mfwe. oot
L. -Achreve masterylnhteracy and numeracy as R L S
- articulated in the Common Core : © 2. Provide a safe and respectful school climate,
"2, Value ahd'.demc:mstrate pérsonai _ } 2. . Involve all students in rigorous and engaging learning

f'expenences based onfocused analysis . and application
- of student performance data,
SR N =Bur§§i_ms’_c__rgc_t_sonal and leadership capacity by
: -7 attracting and retalmng the highest quality staff
SRE _through chal[engmg professional learning, leadership
o opportu nities and effective teacher and aém:mstrator
- evaluation processes,
Y N ‘Improve allocation of resources {such as addatrona!
SRS _trme) 10 promote effectwe mstruct:on,

- responsibility, character, cultural
-+ understanding, and ethical behavior.
‘3, . Master and demonstrate the skills and
. competencres requrred for success in
e learnmg and work bevond school - for

. exampie -
o - -Use real-world digital and other research tools to access,
: - gvaluate and effectlvely apply mformatlon appropriate for

. - - authentic tasks.
o . Workindependently and col! aboratweiy to soive preblems
o and accomplish goals.

o Communicate information clearly and effectively using a

-variety of toois/medla in varied contexts for a varlety of E the" StUdent achrevement and Comn‘"tment fO and

. . purposes. engagement in learnmg w.-l.‘ increase.
o .. ‘Demonstrate innovation, flexibility and adaptability in
" ‘thinking pattems, work habits, and working/learning o L . .
;.. conditions, - l ’
o . Effectively apply the analysrs synthesis, and evaluative

. N T ;“—“‘"—“""“‘v.
"+ processes that enable productive problem solving. S : %;‘3@'
o \ : R

indicators of Success
Adult Action Indicators
e On-going data collection and
analysis for improved District Continuous Improvement Plan (DCIP)

instructional practices in each =Annual plan emerges from previous year’s results anchored in data ceilectlon, anaEys;s and reflection
five-year goal area -Ahgned with district mission, goals and theory of action - - : .

¢ Alignment between the
written and taught curricutum

e Professional learning to Building/Program Continuous Improvement Plan
support the articulated theory of Annual plan emerges from previous year's results anchored in data collection, analysis, and reflection
action =Aligned with district mission goals, and theory of action, and District Continucus Improvement Plan

Common Assessments
Maeasured student progress over
time (prek-12) on skills and
content

Grade Level/Department Level Action Plan
«Action plans emerge from previous results anchored in data collection, analysis, and reflection
=Acticn plans a]rgned wnth dlstrrct mlss:on, goa!s, and theory of actroa, and the bu:ldrng Con‘gmuous
improvement Plan . S RS '

State and National Assessments
Yearly and longitudinal data
comparisons; DPI and SPI data

Social/Emotional Measures
Reduced discipline referrals,
improved attendance, student
faculty survey data, graduation
and suspension rates

Individual Professional Growth Plans

sindividual pians emerge from previous year s results anchored in data collection,
analysrs, and refiectlon :




BOARD OF EDUCATION
WAIVER OF COMPETITIVE BIDDING
RECITALS

WHEREAS, the Manchester Board of Education requested proposals for a bank or credit union -
office within Manchester High School in November, 2007; and

WHEREAS, the Northeast Family Federal Credit Union proposal was the only proposal received
and Northeast Family Federal Credit Union was awarded the contract for 3 years beginning January 2,
2008 and renewed for 2 successive one-year periods; and

WHEREAS, the Northeast Family Federal Credit Union, upon receiving the contract award,
provided the furniture, fixtures and equipment necessary to operate the credit union; and

WHEREAS, the Manchester High School business curriculum has incorporated a banking
internship course that provides a hands-on training for a teller or banking position with the school seting;

and

WHEREAS, the Northeast Family Federal Credit Union hires students after school, Saturdays
and during the summer recess for employment in one of the credit union branches; and

WHEREAS, the Northeast Family Federal Credit Union, Manchester High School office, is
available to all members of the credit union including staff and students; and

WHEREAS, the Manchester Board of Education would like to continue its contractual and
educational relationship with Northeast Family Federal Credit Union and to require another request for
proposals process would be impractical, cause an interruption of the current service and is unlikely to
produce any other responses.

NOW, THEREFORE, THIS IS TO CERTIFY THAT WE, a majority of the Board of Education
of the Town of Manchester, do hereby state that it is impractical by reason of the above stated
circumstances to require competitive bidding and such requirements are hereby waived, and the Northeast
Family Federal Credit Union is authorized to continue the operation of a credit union office within

Manchester High School.
A MAJORITY OF THE BOARD OF EDUCATION:

Approved as to Form:

Tl P oWl

Administrati@ Staff Attorney

Assmtant to the & upermtendent
Finance and Management

Date: Q’Q%ﬂ/&




Town of Manchester
Board of Education

To: The Manchester Board of Education

From: Richard W. Kisiel, Interim Superintendent of Schools
Subject: Authorization to apply for the Alliance Grant

Date: August 15, 2012

Background:
These funds will be used to provide initiatives to improve student achievement.

This grant application is in the amount of $1,343,579.

Discussion/Analysis:
Through the opportunities provided through the Alliance Grant, Manchester has

committed to the following initiatives: Early intervention opportunities to close
the achievement gap. Provide interventions at the K-3 level in literacy and
numeracy. Implement talent development strategies to improve teacher and
administrator effectiveness and leadership. Improve achievement of all students
through collaboration of school! and community programs and services. These
initiatives support the end goal of improving opportunities for all Manchester
students to achieve at high levels.

Fipnancial Impact: None

Other Board/Commission Action; None

Recommendations:

The Superintendent of Schools recommends that the Board of Education approve
the filing of an application for the Alliance Grant, for school year 2012/2013 in
the amount of $1,343,579,

o et

Dr. Richard W. Kisiel
Interim Superintendent of Schools
August 27, 2012




