
  



  



  



  





School Meal Program 

 

   At Robertson, we serve breakfast and lunch. Not all children have  

breakfast at school - - it is up to parents whether or not they do. 

Children in grades K-5 eat lunch at school. They may bring a cold  

lunch or purchase hot lunch. Children who bring their own lunch may 

purchase milk. Information about qualification requirements for free or 

reduced price lunches is available at ezmealapp.com. If you feel you qualify 

for a reduction, be sure to complete and submit the required form as quickly 

as possible. If you need a hard copy of the form we have them available in 

the  

school office. Menus go home with students monthly. 

 

 

 

Does the Schedule Ever Change? 

 

   YES! In December and March, when report card conferences  

are held, children in grades K-5 have early release days. On those 

days, school begins at 9:05 and ends at 1:17. We also have 6 early 

release days (1:17 p.m.) for teacher professional development 

meetings. See the school calendar for these dates. Finally, the day  

before Thanksgiving and the last day of school in June are  

shortened days for all students. Lunch is served on all of these days. 

 

 

 

School Calendar 

    

   On the first day of school, the calendar for the year is sent home  

with children. Please keep this calendar handy, so that you can plan 

for report card conferences and vacation days. Dates of specific PTA 

or school events throughout the year are sent home in newsletters. 

Please look for them so that your family can fully participate in school 

       activities! 
 



  



  



  



  



  



  



  



  



  



  



  



  



 



August 27, 2015  
  
  

Dear Robertson Parents/Guardians,  
  

For the safety and security of our students, we use the back parking lot (across from Union Pond) for 

the drop-off and pick-up of students that travel to and from school by car or other form of private 

vehicle.  These students will use the back door of the school as their entrance and exit.  Students  

should not be dropped off or picked up in the front parking lot.  There is a clearly marked entrance 

and  

exit and a specified location for the drop-off and pick-up of students.  Vehicles are to form a single line 
to approach the drop-off/pick-up location.  As an alternate to getting in line in the afternoon, you may 

park your car in a designated parking space, walk to pick-up your child at the pick-up location and 

then walk with your child back to your vehicle.  It is essential for everyone’s safety that you pay 

attention to, and follow the directions of the school staff members that will be supervising, and obey 
the signs that are posted.  
  

The back door is locked until 8:35 a.m.  Supervision by school staff in the morning is from 8:35-9:05 
a.m.  If you arrive after 9:05, you should go directly to the front parking lot, escort your child into the 

school office and sign them in.  The back door will be re-locked at 9:05.  Staff supervision in the 
afternoon will be from 3:25-3:40 p.m.  At 3:40, any students that have not yet been picked-up will be 

escorted back into the school by school staff and will go to the school office to wait.  If you arrive at 
school after 3:40 you will need to park in the front parking lot, come into the school office and sign 

your child out.  Please plan to arrive at the back parking lot at 3:25.     
  

Breakfast will be served at school beginning at 8:35 a.m.  Students being dropped-off for breakfast 

between 8:35-8:50 should go directly to the cafeteria for breakfast.  (The cafeteria stops serving 
breakfast at 8:55.)  Students being dropped-off between 8:55-9:05 should go directly to their 

classroom.  Please be sure that if   
  
anyone other than you is picking-up or dropping-off your child, they are familiar with this procedure.  
Please be sure that your child knows, each and every day, how they are to go home - - bus, walk, 
or be picked-up by car.  Also, be sure that your child is prepared for inclement weather, as they 
will be waiting outside for their ride.  
  

Please note that this procedure is for all students being dropped-off or picked-up by car or other form 
of private vehicle.  Walkers and bus students enter and leave through the front door of the school.  As 
always, regardless of whether your child goes home by bus, by walking or by being picked-up by car, 

if there are ever any changes in this routine, please be certain to notify your child’s teacher in writing.  
  

This drop-off/pick-up procedure is intended to eliminate some of the safety hazards involved with the 
drop-off and pick-up of students in the front parking lot.  The end result is a safer, more orderly 

environment for the children.  I would like to thank you in advance for your cooperation and patience 
while dropping-off and picking-up the children.   
     

Sincerely,  
  



Stuart Wolf  

Stuart Wolf  

Principal  
  
       
           



  



  



  



  



  



  



 



Appendix B:  Statement of Non-Discrimination  

It is the policy of the Manchester Board of Education that no person shall be excluded from participation in, denied the 

benefits of, or otherwise discriminated against in, any program, including employment, on the basis of race, color, religious 

creed, sex, age, national origin, ancestry, marital status, sexual orientation, past/present history of mental disorder, learning 

disability and/or physical disability.  

The complete Board of Education policy of affirmative action and non-discrimination is available on the website of the Manchester 

Public Schools or accessible through the following URL:  

http://boe.townofmanchester.org/Policies/4000/4010.htm Appendix 

C: Student Discipline (Suspension and Expulsion)  

  

Conduct which may lead to disciplinary action (including, but not limited to, removal from class, suspension and/or 

expulsion) includes conduct on school grounds or at a school-sponsored activity, and conduct off school grounds, as set 

forth above.  Such conduct includes, but is not limited to, the following:  

  

1. Striking or assaulting a student, members of the school staff or other persons.  

2. Theft.  

3. The use of obscene or profane language or gestures, the possession and/or display of        

obscenity or pornographic images or the unauthorized or inappropriate possession       

and/or display of images, pictures or photographs depicting nudity.  

4. Violation of smoking, dress, transportation regulations, or other regulations and/or       

policies governing student conduct.  

5. Refusal to obey a member of the school staff, law enforcement authorities, or school        

volunteers, or disruptive classroom behavior.  

6. Any act of harassment based on an individual's sex, sexual orientation, race,        color, 

religion, disability, national origin or ancestry.  

7. Refusal by a student to identify himself/herself to a staff member when asked,        

misidentification of oneself to such person(s), lying to school officials or otherwise       

engaging in dishonest behavior.  

8. Inappropriate displays of public affection of a sexual nature and/or sexual activity on        

school grounds or at a school-sponsored activity.  

9. A walk-out from or sit-in within a classroom or school building or school grounds, or        

act that is disruptive to the education environment.  

10. Blackmailing, threatening or intimidating school staff or students (or acting in a        

manner that could be construed to constitute blackmail, a threat, or intimidation,        

regardless of whether intended as a joke) 

11. Possession of any weapon, weapon facsimile, deadly weapon, martial arts weapon,        

electronic defense weapon, pistol, knife, blackjack, bludgeon, box cutter, metal        

knuckles, pellet gun, air pistol, explosive device, firearm, whether loaded or unloaded,        

whether functional or not, or any other dangerous object or instrument.  The        

possession and/or use of any object or device that has been converted or modified for       

use as a weapon.  

12. Possession of any ammunition for any weapon described above in paragraph 11. 13. 

Unauthorized entrance into any school facility or portion of a school facility or       aiding 

or abetting an unauthorized entrance.  

14. Possession or ignition of any fireworks or other explosive materials, or         ignition 

of any material causing a fire.  

15. Unauthorized possession, sale, distribution, use, consumption, or aiding in the         

procurement of tobacco, drugs, narcotics or alcoholic beverages (or any facsimile of         

tobacco, drugs, narcotics or alcoholic beverages, or any item represented to be         

tobacco, drugs or alcoholic beverages), including being under the influence of any         

such substances.    

16. Sale, distribution, or consumption of substances contained in household items;         

including, but not limited to glue, paint, accelerants/propellants for aerosol canisters,         

and/or items such as the aerators for whipped cream; if sold, distributed or consumed        

for the purpose of inducing a stimulant, depressant, hallucinogenic or mind-altering          

effect.  

17. Possession of paraphernalia used or designed to be used in the consumption, sale or        

distribution of drugs, alcohol or tobacco, as described in subparagraph (15) above.    



18. The destruction of real, personal or school property, such as, cutting, defacing or         

otherwise damaging property in any way.  

19. Trespassing on school grounds while on out-of-school suspension or expulsion.  

20. Making false bomb threats or other threats to the safety of students, staff members,   

       and/or other persons.  

21. Defiance of school rules and the valid authority of teachers, supervisors,         

administrators, other staff members and/or law enforcement authorities.  

22. Throwing snowballs, rocks, sticks and/or similar objects, except as specifically          

authorized by school staff.  

23. Unauthorized and/or reckless and/or improper operation of a motor vehicle on school         

grounds or at any school-sponsored activity.  

24. Leaving school grounds, school transportation or a school- sponsored activity          

without authorization.  

25. Use of or copying of the academic work of another individual and presenting it as the          

student's own work, without proper attribution.  

26. Possession and/or use of a cellular telephone, radio, walkman, CD player,          

blackberry, personal data assistant, walkie talkie or similar electronic device on          

school grounds or at a school-sponsored activity in violation of Board policy and/or          

administrative regulations regulating the use of such devices.  

27. Possession and/or use of a beeper or paging device on school grounds or at a          

school-sponsored activity without the written permission of the principal or          

his/her designee.  

28. Unauthorized use of any school computer, computer system, computer software,          

Internet connection or similar school property or system, or the use of such property          

or system for inappropriate purposes.  

29. Possession and/or use of a laser pointer, unless the student possesses the laser         

pointer temporarily for an educational purpose while under the direct supervision of          

a responsible adult.  

30. Hazing, defined as any abusive, or humiliating form of initiation into or affiliation          

with a group, including; any willful action taken or situation created which recklessly          

or intentionally endangers the mental or physical health of another, or any willful act          

by any person alone or acting with others in striking, beating, bruising, or maiming;         

or seriously offering, threatening, or attempting to strike, beat, bruise, or maim, or to          

do or seriously offer, threaten, or attempt to do physical violence to another made for          

the purpose of committing any of the acts.  

31. Bullying, defined any overt acts by a student or group of students directed against          

another student with the intent to ridicule, harass, humiliate, or intimidate the other          

student while on school grounds, on a school bus, or at a school-sponsored activity,        

which acts are committed more than once against any student during the school year. 

32.   Acting in any manner that creates a health and/or safety hazard for staff 

members,           students, or the public, regardless of whether the conduct is intended 

as a joke.  

33. Engaging in a plan to stage or create a violent situation for the purposes recording 

it           by electronic means; or recording by electronic means acts of violence for 

purposes           of later publication to persons other than school officials.  

34. Engaging in a plan to stage sexual activity for the purposes recording it by           

electronic means; or recording by electronic means sexual acts for purposes of later           

publication to persons other than school officials. 35.   Any action prohibited by any 

Federal or State law.  

36.   Any other violation of school rules or regulations or a series of violations which makes          

the presence of the student in school seriously disruptive of the educational process          

and/or a danger to persons or property.  

  

  

The Board of Education’s complete policy of student discipline, including procedures related to suspension and expulsion, is available 

on the website of the Manchester Public School under Board of Education policies or accessible through the following URL:  

http://boe.townofmanchester.org/Policies/5000/5144.pdf  

  

  



Appendix D:  Sexual Harassment  

 Verbal or physical conduct by another student, a teacher or other school staff relating to a student’s sex which has the effect of 

creating an intimidating, hostile or offensive school environment, unreasonably interfering with the student’s work performance, or 

adversely affecting the student’s educational opportunities is prohibited.  

  

Any infraction of this policy by another student or an employee of Manchester Public Schools should be reported immediately to the 

principal, Mrs. Patricia Brooks, the Assistant to the Superintendent for Finance and Management (860-647-3444), or Mrs. Terri Smith, 

the Title IX Coordinator (860-647-3595).  

Any student who believes that he or she has been harassed in or out of school in violation of this policy may also file a complaint with:   

  

• Connecticut Commission on Human Rights and Opportunities (CHRO), 21 Grand Street, Hartford, CT 06106, Telephone number 

(860) 541-3400 or 1-800-477-5737; TDD NUMBER (860) 655-2301);   

  

• Office for Civil Rights, U.S. Department of Education, 5 Post Office Square, 8th Floor, Boston, MA 02109-3921 (Telephone 

Number 617-289-0111/Fax 617-289-0150/TDD 877-521-2172);   

  

• State Title IX Coordinator/Civil Rights Compliance, CT Department of Education, Bureau of Accountability & Improvement, 165 

Capitol Ave., Room 221, Hartford, CT 06106 (Telephone Number (860) 713-6752/Fax Number (860) 713-7035). Or  

  

• The Manchester Police Department (Telephone Number (860) 645-5500/Fax Number (860) 643-2939.   

  

The complete Board of Education policy on harassment is available on the website of the Manchester Public Schools or accessible 

through the following URL: http://boe.townofmanchester.org/Policies/5000/5013.pdf  

  

  

 Appendix E:  Truancy  

  

Regular and punctual school attendance in school is essential to student learning and success.  

The Board of Education recognizes the importance of early intervention for students exhibiting truancy behavior. A “truant” means a 

child age five to eighteen inclusive, who is enrolled in a public or private school and who has four unexcused absences in one month 

or ten unexcused absences in one year. A “habitual truant” means any such child who has 20 unexcused absences within a school year.  

  

School personnel, will seek cooperation from parents or other persons having control of such child and assist them in remedying and 

preventing truancy. A meeting shall be held with the appropriate school staff and the parent/guardian (or other person having  control) 

of the child who is truant within ten (10) school days after the child’s fourth unexcused absence in one month or tenth unexcused 

absence in one school year. At this meeting a plan should be developed to assist the student and their family  

  

When the school has exhausted all its resources and the student’s attendance has not improved, then a family may be referred to the  

School Attendance Review Board (SARB) for a hearing. The School Attendance Review Board will make the recommendation to the  

Superintendent who shall file a written complaint pursuant to CSG Section 46b-149 (Family with service needs complaint) or Youth in 

Crisis complaint JD-JM-142 – CT for each habitual truant enrolled in the schools under his/her jurisdiction and/or in situations where 

the parent fails to cooperate to solve the truancy problem.  

  

The Board of Education’s complete policy on truancy is available on the website of Manchester Public Schools under Board of  

Education policies or accessible through the following URL: http://boe.townofmanchester.org/Policies/5000/5113.2.pdf  

  

  

 Appendix F:  Acceptable Use of Technology  

In recognition of the potential for improper use of the Internet in the educational setting, the Manchester Board of Education requires 

that students who use the Internet comply with the following policies, and any other usage guidelines promulgated by the 

administration:  

1. The use of the Internet is a privilege. As the owner of both the available hardware and software, the Manchester Public Schools may 

withhold this privilege. Failure to adhere to the established guidelines may result in the loss of Internet access, disciplinary action 

and/or referral to legal authorities.   

2. Use of the Internet must be in support of education and research consistent with the educational goals and objective of the Manchester 

Public Schools.   

3. E mail may be used for educational or administrative purposes. E-mail is not private. Those who operate the system have access to all 

e-mail which may be monitored at any time by designated staff to ensure appropriate use for instructional and administrative purposes.   

http://boe.townof/
http://boe.townof/


4. Users must not reveal personal information about themselves or others, including, but not limited to, the following: home address, 

telephone numbers, password, social security number or credit card number.   

5. Users will comply with all state, federal and local laws, including, but not limited to, copyright laws and laws prohibiting harassment 

by computer.   

6. Users must not interfere with others' work or with the performance of the computers, both hardware and software. Prohibited actions 

include, but are not limited to, the following: attempting to illicitly obtain or use passwords or screen names, entering closed areas of 

the network, introducing computer viruses or committing acts of vandalism, and/or any attempt to harm or destroy data of another 

user.   

7. Users may not establish any official representation of the school or school district (e.g., Internet home page) without obtaining prior 

approval of school administration.   

8. Each user will abide by the generally accepted rules of etiquette and applicable school policies.  

To ensure that only authorized students who understand the bounds of permitted use will have access to the Internet, Manchester 

Public Schools must obtain the written permission of a student's parent or legal guardian before the student may access the Internet, 

unless the student is 18 or older.  

  

The Board of Education’s complete policy on the Acceptable Use of Technology is available on the Manchester Public Schools 

website under Board of Education policies or access through the following URL: 

http://boe.townofmanchester.org/Policies/6000/6141.321.htm  

  
  

Appendix G: Other Important Board of Education Policies  

Other Board of Education Policies listed below are available on the website of the Manchester Public Schools under Board of 

Education policies or accessible through the URL listed below:  

Student Records Policy #5125   

URL: http://boe.townofmanchester.org/Policies/5000/5125.htm  

Student Privacy Policy #5123  

URL: http//boe.townofmanchester.org/Policies/5000/5125.pdf  

  

School Wellness Policy #5141.4  

URL: http//boe.townofmanchester.org/Policies/5000/5141.4.pdf  

  

Search and Seizure Policy #5145.2  

URL: http://boe.townofmanchester.org/Policies/5000/5145.2.pdf  

  

Food Allergy Management Plan and Guidelines  

URL:http://boe.townofmanchester.org/Polcies/departments/health/files/Managing_Student_Food_Allergies.pdf  

  

  

Note:  Residents who do not have access to the Internet at home have access to the Internet at the Manchester Public Library.  In 

addition, Board of Education policies are available in each school’s office.  

MANCHESTER PUBLIC SCHOOLS  

  
  

NON-DISCRIMINATION NOTICE  
  
  

Manchester Public Schools is committed to a policy of equal opportunity/affirmative 

action for all qualified persons. Manchester Public Schools does not discriminate in any  

employment practice, education program, or educational activity on the basis of race, 

color, religious creed, sex, age, national origin, ancestry, marital status, sexual  

orientation, gender identity or expression, disability (including, but not limited to,  

intellectual disability, past or present history of mental disorder, physical disability or  

learning disability), genetic information, access to boy scouts or other designated youth 

groups, or any other basis prohibited by Connecticut state and/or federal  

http://boe.townof/
http://boe.townof/
http://boe.townofmanchester.org/Policies/5000/5125.htm
http://boe.townofmanchester.org/Policies/5000/5125.htm
http://boe.townofmanchester.org/Policies/5000/5145.2.pdf
http://boe.townofmanchester.org/Policies/5000/5145.2.pdf


nondiscrimination laws. Manchester Public Schools does not unlawfully discriminate in 

employment and licensing against qualified persons with a prior criminal conviction.  

Inquiries regarding Manchester Public School’s nondiscrimination policies should be 

directed to:  
  

Terri Smith, Human Resources Specialist/Title IX Coordinator  

Manchester Public Schools 45 

North School Street 

Manchester, CT 06042  

860-647-3595  
  

Shelly Matfess, Assistant Superintendent for Pupil Personnel Services  

Section 504 Co-Coordinator  

Manchester Public Schools 45 

North School Street 

Manchester, CT 06042  

860-647-3452  

or  

Linda Hodgkins, Coordinator of School Health Services  

Section 504 Co-Coordinator  

Manchester Public Schools 45 

North School Street 

Manchester, CT 06042 860-

647-3324  
  



  



  



  



  



 


