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RETRIEVING YOUR PASSWORD

In order to retrieve your password you will be sent an
email like the one displayed to the right. Note: If you
have not received an email to reset your password
please check your Barracuda filter or contact the
IT Department for assistance. Within the email click
on the “Reset Password” link. This will take you to
a web page where you will be allowed to reset your
password. Type your new password in the first field
and confirm it in the second one below. These
passwords must match exactly. Once you
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Reset Password

Fields in bold and marked with an asterisk (*) are required.

Please enter a new password for your account.
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Password *

Confirm Password *

.....

TalentEd Perform

Hi Justin,

Please follow the link below in order to reset your Perform password. If you do not wish to
change your password no action is required.

Your usemame is: jfirth

Reset Password

Powered by

have a matching passwords in both fields click the “Submit” button in
the lower right hand corner. Passwords must include a special
character. Once this is complete you will be taken to a success
screen with a link to return to the login page. Click this link. You are
now ready to log into TalentEd Perform.

LOGGING IN]

To log into TalentEd you will need your user name
and password. You user name is your full Man-
chester Public Schools email address. For example,
“Teacherl@mpspride.org” would be a teacher’s full
email address and thus their user name within
TalentEd. Your password is the password you cre-
ated when you were sent the original TalentEd email.
If you do not have a password please complete the
steps under “Retrieving Your Password” above.

Enter your user name and password into the indicat-
ed fields. Once both are entered correctly click the
“Go” button. If you have forgotten your password
you can enter your user name and click the “I forgot
my password” link and TalentEd will send a replace-
ment password to your email box.
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Simplify your wlalent&d

Username Password
I . people processes Records |
| forgot my password, [ LEARN P Froces Management Software

Please use Internet Explorer 7.0 or Higher, Firefox or Safari
with JavaScript enabled.

Easy checklists and more:
-19, FMLA, W2
~Contract Management
*New School Year List
~Edorms & E-Signatures.
and much more

This Computer System, Including All Related Equipment, :
Teacher Onboarding Chackint
92«
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Networks, And Network Devices (Specifically Including
Internet Access), Are Provided Only For Authorized Use.
Use Of This Computer
Unauthorized, Constits
System. Unauthori \ You To Criminal
vidence Of Unauthorized Use Collected
During Monitoring May Be Used For Administrative, Criminal
OrOzhe.’Ad verse Action.

g Of This
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Login link:
https://manchester.cloud.talentedk12.com/perform/login.aspx
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MY FOLDER|

After logging in you will be taken to the “My Folder”

Welcome
D

menu The My folder Menu is your home screen within S etiom " © O
TalentEd. From here you can view tasks, go to forms,
review your history, view attachments, and view your ( >

profile.

Near the top left are four green menus. Each of these |McomPlete Tasks

serves a different function. The one that is open when
first logging into TalentEd is the Tasks Menu. This will | . cchehes
d|Sp|ay any and a” open taSkS that you have Ieft to per- , Form A: School-Level Parent Feedback Goal School-Level Parent Feedback (10% of Teacher Evaluation T

SchoaYesr 201372014 ~

. . . Summative Evaluation) Process
form. The tasks will be displayed below along with | @ @ @ e s —
pertinent information such as: the name of the task, the .

- . 3 Form C: Guiding Questions For Formal Observation Pre-Conferences GO TO FORM
process to which the task belongs to, the date the task is ea——
due to be Completed, and a Iink to the task itself. 4 Form D: Guiding Questions for Formal Observation Post-Conference Proass GO TO FORM

Teacher Evaluation
6 ] Form C: Guiding Questions For Formal Observation Pre-Conferences o GO TO FORM
rocess

The History menu allows you to view the history of Finally, the Profile menu will allow you to view your profile with-
your account including updates and completion dates. in TalentEd. Here you will see your full name, user name, email
The Attachments menu will allow you to view attach- address, job type, and list of supervisors. From this menu you can

ments that you or your supervisor has added to the vari- also change your password by click the, “Change My Password”
ous forms assigned to you. link.

WMIEWING AND FILLING OUT FORMS

By clicking the “Go to Form” button from the My Folder
menu you may view and fill out forms that have been as- Talent
signed to you by your supervisor. It is possible to take] — "erform
notes while filling out a form by clicking on the notes but-
ton, a black pen in a yellow box, located on the bottom off teacher1 teacher1 Responsibl; . teachert
the screen. S—

MY FOLDER

[

SIGNATURES

D
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Task: Form A: School-Level Parent Feedback Goal School-Level Parent Feedback (10% of Summative Evaluation)

If you have not completed a form and wish to continue| Form A: School.Level Parent Feedback Goal School-Level Parent Feedback (10% of
working on it later you can click the “Save Progress” but-| Summative Evaluation) oo oo SonoorHeverrarent Feedbac (10% o

ton located on the bottom of the screen. This will save
your progress and allow you to resume where you left off
at a later time. Employee ID: *

Teacher Name: *

Once you have completed the whole form you will need toj oc: - &
save and submit the form. Please note that this will lock
the form and prevent further changes. To save and submit
the form click the “Save and Submit” button located on| cac:
the bottom of the form. This will alert your supervisor
that you have completed the form and begin the signature|**=

process. Please note that form A no longer must be|_, ...

completed before any subsequent forms. Forms may — N — —
| 0 ¢
now be completed in any order. e @] recoeack
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Once you Save and Submit a form it will be sent to
your supervisor for review and approval. Once this
is complete you will need to digitally sign the form.
In the top right hand corner of your screen next to the
My Folder menu you will see a second menu called
signatures. Click on that menu and you will be taken
to a screen like the one displayed to the right. Click
the “Review” button to be taken to the form so that
you may review and sign it.

After reviewing the form to make sure all of the infor-
mation is correct scroll to the bottom where the Signa-
ture section (displayed to the right) is located. To sign
the form type your full name in the signature field and
make sure the box below it is checked. There is an ad-
ditional section below labeled “Comments.” You may
add general comments and any rebuttals or objections to
the form’s contents that you would like to make. Once
this is done click the Submit button to complete the task.

For additional assistance please contact the IT Department

e

Perform

Documents Awaiting Your Signature

Help Ideas
Watch Online Videos and

Tutorials.

Copyright © 2010-2013
Netchemia, LLC

Form A: School-Level Parent Feedback Goal School-Level Parent Feedback (10%
of Summative Evaluation)

Submit your (deas on how to
improve TalentEd Perform.
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Sheet

Teacher Evaluation  Signature

t. teacher1

Process by teachert teacher1

Product News & Alerts
Read Breaking News about
TalentEd Perform

Ask HR
Submit a Question to your HR

Current User teacher1 teacher1

Date 10/4/2013

Signature *

Comments

Master Subscription Agreement Department who will respond via
email.
Signature

I'have read and accept the Electronic Signature Statement.

Manchester
Public
Schools

Additional

sources home page: http://www.mpspride.org/page.cfm?p=818.

resources can be viewed at the Human Re-

BOARD OF EDUCATION DISTRICT ACADEMICS RESOURCES SCHOOLS
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Evaluation Documents

« Teacher Evaluation Manual

* Admini .

« PDEC Commitiee Revisions 2015

« TalentEd Instructions for Teacher Evaluations (Teachers)

for Teacher Evaluations (Adminisirators)
Evaluations
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