
MANCHESTER BOARD OF EDUCATION 
REGULAR MEETING 

MONDAY, OCTOBER 28, 2013 
 

7:00 P.M. 
Lincoln Center  

 
 

A OPENING  
 1) Call to order  
 2) Pledge of Allegiance  
 3) Board of Education Minutes – October 16, 2013 A-3 
   

B SUPERINTENDENT’S REPORT – PART I  
 1) School Faculty Projects - Update B-1 
   

C CONSENT CALENDAR  
 1) Personnel Actions C-1 
 2) Transfer of Funds C-2 
 3) Establish an appropriation for the FY13-14 for $8,101 under the 

Bilingual Education grant to be funded by the Connecticut State 
Department of Education 

C-3 

 4) Establish an appropriation for the FY13-14 for $2,592,535 under the 
Alliance District Grant to be funded by the Connecticut State Department 
of Education 

C-4 

   
D PUBLIC COMMENTS (any item before the board)  
   

E SUPERINTENDENT’S REPORT – PART II  
   

F UNFINISHED BUSINESS  
 1) Bloodborne Pathogen Exposure Plan - Policy #4114.1  F-1 
 2) Sex Discrimination and Sexual Harassment in the Workplace (students) - 

Policy #4013  
F-2 

 3) Prohibition of Sex Discrimination - Policy #4011  F-3 
   

G NEW BUSINESS  
 1) Reports of Suspected Abuse and/or Neglect of Children - Policy #5141.2 G-1 
 2) Non-Discrimination (Personnel) - New Policy G-2 
 3) Non-Discrimination (Students) - New Policy G-3 
 4) Transfer and Non-Resident Students - Policy #5119  G-4 
 5) Visitors - Policy #1300  G-5 
 6) Evaluation, Termination and Non-Renewal of Athletic Coaches -Policy 

#4150  
G-6 

 7) School Wellness – Policy #5141.4 G-7 
   



H COMMUNICATIONS  
   
I COMMITTEE REPORTS  
 1) Policy Committee Minutes  I-1 
   
J PUBLIC COMMENTS (comments limited to items on tonight’s agenda)  
   

K ITEMS FOR FUTURE AGENDAS  
   

L ADJOURNMENT  
   
   

 
Welcome to the Manchester Board of Education meeting.  Observers are always welcome. 
The following instructions are to assist those who wish to speak during the Public 
Comment session(s): 

 

 
1) Print your name and address on the sign-in sheet at the podium for accurate 

record keeping. 
2) State your name and address for the record.  Students state name only. 
3) First Session: Three minute time limit for any item that may come before the Board. 

Listen for the bell. 
4) Second Session: Comments must be limited to items on the Board’s agenda for 

this meeting.  The Board Chair has the discretion to limit comment time. 
5)  Written statements may be substituted for Board members if time runs out for 

speaker. 
6) Immediate replies to questions/concerns should not be expected (Board 

Chair/Superintendent’s discretion). 
7) Inappropriate topics: Confidential information, personal issues and legal concerns. 

Please avoid derogatory and profane language. Board of Education Policy #1220. 
 



2012 School Referendum 
Capital Projects Update 

Bowers Elementary School Roof Replacement 

The re-roofing of Bowers Elementary School was completed during July-August 2013 by Silktown 
Roofing at a total project cost of approximately $750,000. This project is eligible for grant 
reimbursement from the State Department of Education at Manchester's rate of 65% for eligible 
construction costs. The roofing system has a 30-year warranty. 

Waddell Elementary School Roof Replacement 

The re-roofing of Waddell Elementary was completed during July-August 2013 by Silktown Roofing at a 
total project cost of approximately $600,000. This project is eligible for grant reimbursement from the 
State Department of Education at Manchester's rate of 65% for eligible construction costs. The roofing 
system has a 30-year warranty. 

Verplank Elementary School Roof Replacement 

The re-roofing design for Verplank Elementary was completed by Jacunski Humes Architects and 
estimated to have a total project cost of approximately $1,200,000. This project will be ready for 
construction in the summer of 2014 should funding identified for the project. 

Manchester High School 

Gas Piping Replacement: The Manchester School District requested for the replacement of the 
original gas piping in the science wing that had been shut down due to numerous leaks in 
inaccessible areas. A new gas distribution piping network was designed and installed during 
July-August 2013 at a total project cost of approximately $100,000. 

Elevator Replacement: The Manchester School District requested for the replacement of the 
elevator origina l to the school circa 1956. It was believed that the elevator had a single walled 
hydraulic cylinder that posed a risk of leaking to the ground. 

An engineer was hired to evaluate the existing elevator and design the replacement as 
requested. The engineer's evaluation showed that the elevator had been replaced during a 
1982 renovation project. No further work is required. 

llling Middle School 

Portable Classroom Demolition: The portable classroom structures at llling Middle School were 
demolished during August 2013 at a total project cost of approximately $10,000. 

Phase 1 Renovation: Phase 1 of the interior space renovation/reutilization at lll ing Middle 
School was completed during July-August 2013 at a total project cost of approximately $90,000. 

Phase 2 Renovation: The design of the Phase 2 of the interior space renovation/reutilization at 
llling Middle School will be completed during the 13/14 school ca lendar year. The scope and 
cost of this work has not been fully defined at this time 
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Electrical Service Upgrades: 

Buckley Elementary School: The Manchester School District requested for the existing electric 
service to be upgraded from the current 1,000 amp 3-phase/208V to a 2,000 amp 3-
phase/208V. The scope includes removing the utility-owned transformers located in a vault 
within the building since the space is too small to adequately house modern service entrance 
equipment. 

An engineer has been hired to evaluate the existing electrical service and design the 
replacement as requested . The engineer's evaluation work is ongoing and scheduled to be 
completed by the end of 2013. The project will be bid for construction during the Spring and 
Summer of 2014. 

Keeney Elementary School: The Manchester School District requested for the existing electric 
service to be upgraded from the current 600 amp 3-phase/208V to a 1,200 amp 3-phase/208V. 
The scope includes removing the utility-owned transformers located in a vault within the 
building since the space is too small to adequately house modern service entrance equipment. 

An engineer has been hired to evaluate the existing electrical service and design the 
replacement as requested. The engineer's evaluation work is ongoing and scheduled to be 
completed by the end of 2013. The project will be bid for construction during the Spring and 
Summer of 2014. 

Robertson Elementary School: The Manchester School District requested for the existing 
electric service to be upgraded from the current 800 amp 3-phase/208V to a 2,000 amp 3-
phase/208V. The scope includes removing the utility-owned transformers located in a vault 
within the building since the space is too small to adequately house modern service entrance 
equipment. 

The Building Committee recommended that no work be performed in advance of the finalization 
of plans for the proposed Robertson Elementary School Renovation. 

Washington: The Manchester School District requested for the existing electric service to be 
upgraded from the current configuration. The existing building currently has two electrical 
services - the older service serves the original building from pole mounted transformers (300 
amp, 208 vo lt). The newer service is located in the latest addition served from a pad mounted 
transformer (600 amp, 208 volt). There is currently no air conditioning or ventilation equipment. 

The Building Committee recommended that no work be performed in advance of the finalization 
of plans for the proposed Washing Elementary School Replacement/Renovation. 

Washington Elementary School Asbestos Abatement and Flooring 

The asbestos floor tile was removed from five classrooms at Washington Elementary that was 
underneath worn and damaged carpeting. The flooring was replaced with VCT floor t imes during July
August 2013 at a total project cost of approximate ly $40,000. 

Brick Masonry Brick Repairs 
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Central Office: The Manchester School District estimated that approximately 50% to 70% of the 
mortar joints will require re-painting on the Central Office building. An architect was hired to 
independently evaluate the masonry and presented the findings to the Building Committee. The 
architect's evaluation concluded that no immediate hazard of water infiltration occurring was 
identified. Based on this evaluation, the Building Committee recommended that no further work 
be performed in advance of the finalization of plans for the proposed Robertson Elementary 
School Renovation. 

Waddell Elementary School: The Manchester School District estimated that approximately 30% 
to 50% of the mortar joints will require re-pointing. Masonry above the roofline was repaired 
this summer in conjunction with the re-re-roofing project. An architect was hired to 
independently evaluate the balance of the schools masonry and found that no immediate 
hazard of water infiltration was occurring. Preliminary findings were recently presented to the 
Building Committee. The full evaluation of the total project scope and costs are expected to be 
completed in October 2013 and will be presented to the Building Committee at that time. 

Washington: The Manchester School District estimated that approximately 50% to 70% of the 
mortar joints will require re-painting on the original structure and up to approximately 30% of 
the mortar joints, in the building additions, will require re-painting. An architect was hired to 
independently evaluate the masonry and presented the findings to the Building Committee. No 
immediate hazard of water infiltration was identified. The Building Committee recommended 
that no further work be performed in advance of the finalization of plans for the proposed 
Robertson Elementary School Renovation. 
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Summary Status of 2012 School Bond Referendum Projects

May 28, 2013 Policy Briefing
Revised 10/23/13 - Projected schedule by R Ziegler

Project Description Budget Projected Cost Projected Schedule
Waddell Elementary School  Roof Replacement $550,000 $625,000 Complete
Verplank Elementary School  Roof Replacement $650,000 $1,206,420  T.B.D. 
Bowers Elementary School  Roof Replacement $550,000 $775,000 Complete
Illing demo Portable Demolition $60,000 $11,000 Complete
Illing Middle School Classroom Additions $1,200,000

Phase 1 Space Utilization $100,000 Complete
Phase 2 Space Utilization $850,000 Summer 2014

Keeney Elementary School Electrical Service Upgrades $95,000  T.B.D. Summer 2014
Washington Elementary School Electrical Service Upgrades $100,000  T.B.D.  T.B.D. * 
Buckley Elementary School Electrical Service Upgrades $500,000  T.B.D. Summer 2014
Robertson Elementary School Electrical Service Upgrades $75,000  T.B.D.  T.B.D. * 
Waddell Elementary School Brick Repointing $90,000 $350,000  T.B.D. 
Central Office Brick Repointing $90,000 $90,000  T.B.D. * 
Washington Elementary School Brick Repointing $60,000  T.B.D.  T.B.D. * 
Manchester High School Science Room Renovations $300,000 $110,000 Complete
Manchester High School Elevator Repairs $150,000 $3,000 Cancelled

Washington Elementary School
Remove/replace damaged carpet; abate 
asbestos flooring tiles $130,000
Phase 1 Abatement & Replacements $40,000 Complete
Phase 2 Abatement & Replacements  T.B.D.  T.B.D. * 

ADA Compliance Accessibility upgrades $100,000 $100,000
SMARTR Design Services Scope underdetermined at referendum $200,000 $510,000
Robertson Elementary School  Renovation v. New Feasibility Study $60,000
Washington Elementary School  Renovation v. New Feasibility Study $60,000
Cheney/Bennet 6th Academy  Renovation Feasibility Study $25,000
Robertson Renovation Schematic Design $170,000
Washington New Construction Schematic Design $170,000
Cheney/Bennet Renovation Schematic Design $25,000

$4,900,000

* Projects dependent upon outcome of the feasibiliy studies, SMARTR Committee's recommendations and 
possible future referendum.



 
 
PERSONNEL ACTION 
 
RESIGNATIONS 
 
Coleen Thomas-DeBari, Grade 5 teacher at Robertson Elementary School, has submitted a 
letter of resignation for personal reasons effective October 22, 2013.  Ms. Thomas-DeBari 
has been with Manchester Public Schools since August 28, 2007.  It is recommended that her 
request be approved. 
 
Carol Wengertsman, Language Arts teacher at Manchester High School, has submitted a 
letter of resignation for retirement purposes effective the end of business on June 30, 2014.  
Ms. Wengertsman has been with Manchester Public Schools since August 29, 1994.  It is 
recommended that her request be approved. 
 
APPOINTMENTS  
 
Elise Meola to be a Grade 5 teacher at Robertson Elementary School.  Ms. Meola received a 
Master of Arts in Education degree at University of Saint Joseph.  Ms. Meola resides in 
Glastonbury.  It is recommended that his appointment be approved effective October 25, 
2013 (MA/Step 4 $51,025). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

October 28, 2013 



To: 

From: 

Subject: 

Date: 

Background: 

Town of Manchester 
Board of Education 

Manchester Board of Education 

Dr. Richard W. Kisiel, Interim Superintendent of Schools 

Transfer of Funds 

October 28, 2013 

In accordance with Board of Education Policy 3160, Transfer of 
Funds between Categories, I am requesting the Board approve the 
following transfers in the FY 20!3-2014 Budget. 

Discussion/Analysis: Transfer from Highland Park Elementary School General Supplies 
and Materials to Highland Park Elementary School Contracted 
Services account. A transfer of $420 is being requested. 

Financial Impact: None 

Other Board/Commission Action: None 

Recommendations: The Superintendent of Schools recommends that the Board of 
Education approve this transfer in the FY 20!3-2014 Budget. 

A~~~~""==-----.._, 
Dr. Richard W. Kisiel 
Interim Superintendent of Schools 
Manchester, Connecticut 
October 28, 20 l3 



5-- rojlt lr; 

cu OCT 11 2D13 
Manchester Public Schools 

Manchester, Connecticut 

To: Accounting Department 

Date: ~l3 
school:--%h\aro ~ 
Principal's Sig~----=--
Date of Approval: I 0 /9( \3 

SUBJECT: TRANSFER BUDGET MONIES FROM ONE LINE ACCOUNT TO ANOTHER: 

DECREASE In whole dollars only: 

$ JfJo- Account#__!}__aJQ4J40 5/tJIO 
$ Account# __ 

$ __ Account# __ 

$!i!JJjOTAL DECREASE 

INCREASE In whole dollars only: 

Description: _Gall 
Description: __ 

Description: __ 

$_!/_;}[)-- Account# 'fa?£J4!CO 54-30 Description:~ f3VCS 
$ Account# Description: __ 

$ Account# Description: __ 

$!Jd/lTOTAL INCREASE (Must match total decrease) 

Accounting Department Only 

Board Approval Needed: Yes0 NoD 

Date of Board Approval: 

Date Transfer Completed Name:~--~~~~-----

. OCT 1 0 2013 

2-10 -·· 



To: 

From: 

Subject: 

Date: 

Background: 

Town of Manchester 
Board of Education 

Manchester Board of Education 

Dr. Richard W. Kisiel, Interim Superintendent of Schools 

Transfer of Funds 

October 28, 2013 

In accordance with Board of Education Policy 3160, Transfer of 
Funds between Categories, I am requesting the Board approve the 
following transfers in the FY 2013-2014 Budget. 

Discussion/Analysis: Transfer from Martin Elementary School Admin General Supply to 
Martin Elementary School Admin Dues & Fees account. A 
transfer of $600 is being requested. 

Financial Impact: None 

Other Board/Commission Action: None 

Recommendations: The Superintendent of Schools recommends that the Board of 
Education approve this transfer in the FY 2013-2014 Budget. 

o, !!!ti!i-' 
Interim Superintendent of Schools 
Manchester, Connecticut 
October 28, 2013 



Manchester Public Schools 
Manchester, Connecticut 

To: Accounting Department 

·oate: /~ /9 /; 3 
School:kf/fL.. 

Date of Approval: -~ 

SUBJECT: TRANSFER BUDGET MONIES FROM ONE LINE ACCOUNT TO ANOTHER: 

DECREASE In whole dollars only: 

$6tJZJ. <:nJ Account#1!0.:J(,-~//(}-5fo/0 Description:!Ji!JlJ/?. {]e,;n1. Sc<-Ad~ 
$ Account # Description: __ 

~. $ ·-- Account# __ Description: __ 

c& 
$~TOTAL DECREASE 

INCREASE In whole dollars only: 

~&J. tJ1) Account #l/J.3 · /~-J l(tJ-5 210 11 J . \. "'. '<:t' lTe--es 
Description:.a::IBlLO . ./)a e;:) 

$ Account# Description:. __ 

$ Account# Description: __ 
_ / )jfJ 
~{W, -TOTAL INCREASE (Must match total decrease) 

Accounting Department Onlv 

Board Approval Needed: Yes~ NoD 

Date of Board Approval: 

Date Transfer Completed Name: _____________ __ 
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To: 

From: 

Subject: 

Date: 

Background: 

Town of Manchester 
Board of Education 

Manchester Board of Education 

Dr. Richard W. Kisiel, Interim Superintendent of Schools 

Transfer of Funds 

October 28, 2013 

In accordance with Board of Education Policy 3160, Transfer of 
Funds between Categories, I am requesting the Board approve the 
following transfers in the FY 2013-2014 Budget. 

Discussion/ Analysis: Transfer from Central Office/Special Education Consultant to 
Central Office/Special Education Other Purchased Services 
account. A transfer of$35,000 is being requested. 

Financial Impact: None 

Other Board/Commission Action: None 

Recommendations: The Superintendent of Schools recommends that the Board of 
Education approve this transfer in the FY 2013-2014 Budget. 

~~~-&~4~---
Dr. Richard W. Kisiel 
Interim Superintendent of Schools 
Manchester, Connecticut 
October 28, 2013 



OCT 11 2013 
Manchester Public Schools 

Manchester, Connecticut 

To: Accounting Department 

Date: 10/9/2013 

JUSTIFICATION fBg!fgi[~g[§!~!!:l): 
To replenish our "Other Purchased Services" account 

School: Central Office- Special Education 

Principal's Sign: .Sb·, a •0 Mrofu 

Date of Approval: 1il/C1/t3 

SUBJECT: TRANSFER BUDGET MONIES FROM ONE LINE ACCOUNT TO ANOTHER: 

DECREASE In whole dollars only: 

$35,000 
$ __ _ 

$. __ 

Account# 208991205330 

Account#-------

Account#--------

$ TOTAL DECREASE 

INCREASE In whole dollars only: 

$35,000 

$ __ 

$. __ 

Account# 208991205590 

Account#-------'---

Account#'-----------

Description: .:::C.:::o;..:.ns~u:::.lt::::a;.:.n.:::ts'-------

Description: ----------

Description:-----------

Description: Other Purchased Services 

Description:. ___________ _ 

Description: ___________ _ 

$ TOTAL INCREASE (Must match total decrease) 

Accounting Department Only 
I' 

Board Approval Needed: Yes!il NoD 

Date of Board Approval: 

Date Transfer Completed Name: ___________ _ 

2-10 OCT 1 0 2013 



To: 

From: 

Subject: 

Date: 

Background: 

Town of Manchester 
Board of Education 

Manchester Board of Education 

Dr. Richard W. Kisiel, Interim Superintendent of Schools 

Transfer of Funds 

October 28, 2013 

In accordance with Board of Education Policy 3160, Transfer of 
Funds between Categories, I am requesting the Board approve the 
following transfers in the FY 2013-2014 Budget. 

Discussion/Analysis: Transfer from Bennet Academy General Supplies and Materials to 
Bennet Academy Contracted Services account. A transfer of 
$1 ,200 is being requested. 

Financial Impact: None 

Other Board/Commission Action: None 

Recommendations: The Superintendent of Schools recommends that the Board of 
Education approve this transfer in the FY 2013-2014 Budget. 

Dr. Richard W. Kisiel 
Interim Superintendent of Schools 
Manchester, Connecticut 
October 28, 2013 



Oct. 18. 2013 8:56AM 

Manchester Public Schools 
Manchester, Connecticut 

No. 1190 P. 2 . I I 
; ll:lld--

~GJL 

To: Accounting Department 

Date: 10/17/13 

Scl>oolo Be""et Acad""'/,1, j j /JI/ -
Principal's Sign: (tfi1lc GF 

Date of Approval: (C/( 0 /;? 
JUSTIFICATION (Required Field): 

Transfer required to pay Contracted Services for Anti-Bullying Assembly. 

SUBJECT: TRANSFER BUDGET MONIES FROM ONE LINE ACCOUNT TO ANOTHER: 

DECREASE In whole dollars only: 

$1.200 

$. __ 

$. __ 

Account#42351240 5ibl0 

Account# __ 

Account# __ 

$1.200 TOTAL DECREASE 

INCREASE In whole dollars only: 

Description: Gen. Supplies 

Description: __ 

Description: __ 

$1.200 Account 1142351100-5430 Description: Contracted Services 

$ Account# Description:. __ 

$ Account# Description:. __ 

$1.200 TOTAL INCREASE (Must match total decrease) 

Accounting Department Onlv . 

Board Approval Needed: Yes[R[ NoD 

Date of Board Approval: 

Date Transfer Completed Name:-----------

2-10 



To: 
From: 
Subject: 
Date: 

Background: 

Town of Manchester 
Board of Education 

Manchester Board of Education 
Richard Kisiel, Ed.D., Interim Superintendent of Schools 
Item for Appropriation 
October 21, 2013 

The Connecticut State Department of Education has awarded 2013/2014 funding under 
the Bilingual Education grant. This grant will be used to provide support in the 
instructional use of English as a second language. 

Discussion! Analysis: 
The 2013/2014 Bilingual Education Grant will support students in Core Curriculum in 
Spanish, support parental activities for ELL students and families and purchase 
instructional supplies for student learning The funding for this grant is geared toward 
continuous use of the English language to increase English proficient students. 

Financial Impact: 
The District has been granted $8,101. 

Other Board/Commission Action: 

Recommendations: 
The Superintendent recommends that the Board of Education request the Board of 
Directors establish an appropriation for $8,101 under the 2013/2014 Bilingual Education 
grant, to be funded by the Connecticut State Department of Education. 

Attachments: 
CT State Department of Education Notification of Grant Award of 2013/2014 Bilingual 
Education grant. 

Richard Kisiel, Ed.D. 
Interim Superintendent of Schools 
October 28, 2013 



STATE OF CONNECTICUT 
DEPARTMENT OF EDUCATION 

1 Grant Recipient 

MANCHESTER PUBLIC SCHOOLS 

45NORTHSCHOOLSTREET 
MANCHESTER, CT 09040-2022 

2 Grant Title 

BILINGUAL EDUCATION 

3 Education Staff 

Program Manager: 

Megan Alubicki (860) 713-6786 

Payment & Expenditur~ Inquiries: 

Eugene Croce (860) 713-6470 

7 Terms and Conditions of Award 

GRANT A WARD NOTIFICATION 

4 Award Information 

Grant Type: 
Statute: 

CFDA#: 

STATE 

C.G.S.I0-17a-h 

None 

SDE Project Code: SDE000000000002 

Grant Number: 077-000 11000-17042-2014-82079-170002 

5 Award Period 

7/1/2013-6/30/2014 

6 Authorized Funding 

Grant Amount: $8, I 0 I 

Funding Status: Final 

This grant is contingent upon the continuing availability of funds from the grant's funding source and the continuing eligibility of the State of 
Connecticut and your town/agency to receive such funds. 

Fiscal and other reports relating to this grant must be submitted as required by the granting agency. Wl'itten requests for budget revisions for expenditures 
made between July l, 2013 and June 30, 2014 must be received at least 60 days prior to the expiration of the grant period but no later than May 1, 2014. 
For grants awarded for two-year periods beginning July I, 2013, final second-year budget revision requests covering the entire two-year period must be 
received at least 60 days prior to the expiration of the grant period but no later than February 1, 2015, The grantee shall provide for an audit acceptable to 
the granting agency in accordance with the provisions of Sections 7-394a and 7-396a of the Connecticut General Statutes. The fo!Jowing attachment(s) 
are incorporated by reference: ED114. 

The grant may be tenninatcd upon 30 days written notice by either party. In the event of such action, all remaining funds shall be returned in a timely 
fashion to the granting agency. 

This grant has been approved, 

Dianna Roberge-Wentzell 
Chief Academic Officer 
Academic Office 

Box2219 • Hartford, Connecticut 06145 
All Equal Opportunity Employer 

10/18/2013 



ED114 
Fiscal Year: 

Grantee Name: 
Grant Title; 

Project Title: 

20!4 

MANCHESTER 

BILINGlJA(. FQIJCAT!ON 

BUDGET FORM 

Grantee: 077~000 

Created On: 10/18/2013 

Funding Status: Final 

Vendor ID: 00077 

Fund; 11000 

Grant Period: 
SP!D: !7042 

7/l/20!3 - 613012014 

8011000000000002 

Year: 2014 PROG: 82079 CFI: !70002 CF2: 

Projed Code: 

LOCAL BALANCE: 

AUTHORIZED AMOUNT BY SOURCE· 

CARRYOVER DUE: 

CODES DESCRIPTIONS 
lilA ADMINISTRATORJSUPERVISOR SALARIES 
!liB TEACHERS 

ll2A EDUCATION AJDF.S 
1128 CLERICAL 
l19 OTHER 
200 PERSONAL SERVICES-EMPLOYEE BENEFITS 
32! TUTORS 
322 IN SERVICE 
323 PUPIL SERVICES 
324 FIELD TRIPS 
325 PARENT ACTIVITIES 
330 OTHER PROFESSIONAL TECHNICAL SERVICES 
580 TRAVEL 
590 OTHER PURCHASED SERVICES 

6ll INSTRUCTIONAL SUPPLIBS 
6!2 ADMINISTRATIVE SUPPLIES 
64! TEXTBOOKS 

642 LiBRARY BOOKS 
690 OTHER SUPPLIES 
700 PROPERTY 
940 INDIRECT COSTS 

TOTAL 

Original Request Date; 8/21/20!3 

This budget was approved by Megan Alubicld on 10/10/2013. 

Authorized Amount: $8,101 

CURRENT DUE: $8,!01 

BUDGET 

3000 

5 101 

<8 101 



To: 

From: 

Subject: 

Date: 

Town of Manchester 
Board of Education 

Manchester Board of Education 

Dr. Richard W. Kisiel, Interim Superintendent of Schools 

Item for Appropriation Alliance District Grant FY 13114 

October 22, 2013 

Background: Public Act 12-116 created the Alliance District program with the goal of 
providing new resources by increasing Educational Cost Sharing funding to the districts 
with the greatest need, providing they incorporate. key reforms which would raise student 
performance and assist in closing the achievement gap. 

Discussion/Analysis: This grant began July 1, 2013 and runs through June 30,2014. 
This grant shall run for a renewable five year term (we are in year 2) so long as the CSDE 
approves the district's specific multi-year objectives and performance targets are met. 

Financial Impact: None 

Other Board/Commission Action: None 

Recommendations: The Interim Superintendent recommends that the Board of 
Education request the Board of Directors establish an appropriation for FY 13/14 for the 
Alliance District grant in the amount of$2,592,535. 

Attachments: Award letter and budget. 

-R-ic_!.(fk:_ar~dcW.k:_. _KLis-ie_.,~~, E-.fd~.~D':::.~'::S=----, 
Interim Superintendent of Schools 
Manchester, Connecticut 
October 28, 2013 



STATE OF CONNECTICUT 

Grant Recipient 

MANCHESTER PUBLIC SCHOOLS 
45 NORTH SCHOOL STREET 
MANCHESTER, CT 06040-2022 

2 Grant Title 

ECS- ALLIANCE DISTRICT FUNDING 

3 Education Staff 

Program Manager~ 

Morgan Barth 

Payment & Expenditure Inquiries; 

Eugene Croce (860) 713-6470 

7 Tenus and Conditions of Award 

DEPARTMENT OF EDUCATION 

GRANT AWARD NOTIFICATION 

4 Award Information 

Grant Type: STATE 
Statute: C.G.S. 10-262k 

CFDA#: None 
SDE Project Code: SDE000000000002 

Grant Number: 077-000 11000-17041-20 14-82164-170002-SDEOOOOS 

5 Award Period 

7/112013-6/30/2014 

6 Authorized Funding 

Grant Amount: $2,592,535 

Funding Status: Final 

This grant is contingent upon the continuing availability of funds from the grant's funding source and the continuing eligibility of the State of 
Connecticut and your town/agency to receive such funds. 

Fiscal and other reports relating to this grant must be submitted as required by the granting agency. Written requests for budget revisions for expenditures 
made between July 1, 2013 and June 30, 2014 must be received at least 60 days prior to the expiration of the grant period but no later than May I, 2014. 
For grants awarded for two~ year periods beginning July I, 2013, fmal second-year budget revision requests covering the entire two~ year period must be 
received at least 60 days prior to the expiration of the grant period but no later than February 1, 2015. The grantee shall provide for an audit acceptable to 
the granting agency in accordance with the provisions of Sections 7-394a and 7-396a oftbe Connecticut General Statutes. The following attachment(s) 
are incorpomted by reference: ED 114. 

The grant may be terminated upon 30 days written notice by either party, In the event of such action, all remaining funds sl1atl be returned in a timely 
fashion to the granting agency. 

Dianna Roberge~ Wentzell 
Chief Academic Officer 
Academic Office 

Box 2219 • Hartford, Connecticut 06145 
An Eq11af Opportunity Emp/r)yer 

10/17/2013 



ED114 
Fiscal Year: 
Grantee Name: 
Grant Tit1e: 

Project Title: 
Fund: 11000 

Grant Pel'lod: 
Project Code: 

BUDGET FORM 

2014 

MANCHESTER Grantee: 077~000 
FCS- ALLIANCE PISIR!CT FUNQtNG 

ALLIANCE DISTRICT FUNDING- 2nd Year 

SPID: 17041 Year: 2014 PROG: 82164· 
7/112013 - 6/30/2014 

SDE000000000002 

Created On: 10/1712013 

Funding Status: Final 

Vendor ID: 00077 

CF1: 170002 CF2: SDE00005 

Authorized Amount: $2,592,535 

AUTHORIZED AMOUNT BY SOURCE: 

LOCAL BALANCE: CARRYOVER DUE: CURRENT DUE: $2,592,535 

CODES llESCRIPTIONS BUDGET 
100 PERSONAL SERVICES- SALARIES I 458 147 
200 PERSONAL SERVICES-EMPLOYEE BENEFJTS 229 539 

300 PURCHASED PROF/TECH SERVICES 650 124 

400 PURCHASED PROPERTY SllRV!CES 
500 OTHER PURCHASED SERVICES 

600 SUPPLJBS 104 350 
700 PROPERTY 150 375 

890 OTHER OBJECTS 

TOTAL 52 592 535 

Original Request Date: 10/1712013 

This budget was approved by Morgan Barth on 10/17/2013. 

-----------------------------------------------------------··---------·---' 

,. 
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The Manchester Board of Education establishes this written policy to eliminate or minimize 
exposure to Bloodborne pathogens and to meet the requirements of the Connecticut Division of 
Labor, Occupational Safety Health Administration. 

The Superintendent of Schools and the district’s medical advisory team are responsible for 
formulating the administrative regulations associated with this policy.

Adopted: January 11, 1993 
Revised: September 14, 1998 
Revised: July 14, 2008 
Revised: October 2013 

F-1
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Manchester Board of Education

BLOODBORNE PATHOGEN EXPOSURE CONTROL PLAN

Section I – Purpose: 

1.1 This policy is to eliminate or minimize employee exposure to communicable diseases that 
include, but are not limited to, hepatitis B virus (HBV), hepatitis C (HCV), and human 
immunodeficiency virus (HIV) and to meet the requirements of the Connecticut Division 
of Labor Occupational Safety and Health Administration (OSHA). 

Section II – Definitions:

2.1 Blood means human blood, human blood components, and products made from human 
blood. 

2.2 Bloodborne Pathogens means pathological microorganisms that are present in human 
blood and can cause disease in humans. These pathogens include, but are not limited to, 
hepatitis B virus (HBV), hepatitis C virus (HCV), and human immunodeficiency virus 
(HIV).

2.3 Contaminated means the presence, or the reasonable anticipated presence, of blood or 
other potentially infectious materials.

2.4 Contaminated Laundry means laundry which has been soiled with blood or other 
potentially infectious material or may contain sharp items.

2.5 Contaminated Sharps means any contaminated object that can penetrate the skin 
including, but not limited to, needles, broken glass, knives, scalpels, and jagged metal. 

2.6 Decontamination means the use of physical or chemical means to remove, inactivate, or 
destroy Bloodborne pathogens on a surface or item to the point where it is no longer 
capable of transmitting infectious particles, and the surface or item is rendered safe for 
handling, use, or disposal. 

2.7 Engineering Controls means controls (e.g. sharps disposal containers, self-sheathing 
needles) that isolate or remove the Bloodborne pathogens hazard from the workplace. 

2.8 Exposure Incident means a specific eye, mouth, other mucous membrane, non-intact skin, 
or parenteral contact with blood, or other potentially infectious material, that results from 
the performance of an employee’s duties.

2.9 Hand washing facilities means a facility providing an adequate supply of running potable 
water, soap, and single use towels or hot air drying machines 
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2.10 Licensed Health Care professional is a person whose legally permitted scope of practice 
allows him or her to independently perform the activities required for Hepatitis B 
Vaccination and post-exposure evaluation and follow-up. 

2.11 Occupational Exposure means reasonable anticipated skin, eye, mucous  
membrane, or parenteral contact with blood, or other potentially infectious materials, that 
may result from the performance of an employee’s duties.

2.12 Other Potentially Infectious Materials means the following human body fluids: urine, 
feces, vomit, saliva, semen, vaginal secretions, cerebrospinal fluid, amniotic fluid, any 
body fluid that is visibly contaminated with blood, and all body fluids in situations where 
it is difficult, or impossible to differentiate between body fluids. 

2.13 Parenteral means piercing mucous membranes or the skin barrier through such events as 
needle sticks, human bites, cuts, and abrasions. 

2.14 Personal Protective Equipment is specialized clothing, or equipment, worn by an 
employee for the protection against a hazard. General work clothes (e.g., uniforms, pants, 
shirts or blouses) are not intended to be personal protection equipment. 

2.15 Regulated Waste means liquid or semi-liquid blood or other potentially infectious 
materials, items that are caked with dried blood or potentially infectious materials and are 
capable of releasing these materials during handling: and contaminated sharps.

2.16 Work Practice Controls means controls that reduce the likelihood of exposure by altering 
the manner in which a task is performed (e.g. prohibiting recapping of needles by a two-
handed technique). 

2.17 Source Individual means any individual, living or dead, whose blood, or other potentially 
infectious material, may be a source of occupational exposure to the employee. 

2.18 Universal Precautions is an approach to infection control. According to the 
concept of Universal Precautions, all human blood and certain human body fluids are 
treated as if known to be infectious for HIV, HBV, HCV, and other Bloodborne 
pathogens. 

2.19 Percutaneous Injury Log is a log which contains a list of all percutaneous injuries from 
contaminated needles or other sharp objects. 

2.20 Sharps with Engineered Sharps Injury Protections are a non-needle sharp or a needle 
device used for withdrawing body fluids, accessing a vein or artery, or administering 
medications or other fluids with a built-in safety feature or mechanism that effectively 
reduces the risk of an exposure incident. 
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2.21 Needleless System is a system that uses a device that does not use needles for the 
collection of body fluids or withdrawal of body fluids after initial venous or arterial 
access is established; the administration of medication or fluids; any other procedure 
involving the potential for occupational exposure to Bloodborne pathogens due to 
percutaneous injuries from contaminated sharps. 

Section III – Assignment of Responsibility 

3.1 Program Administrator.  The Coordinator of School Health shall manage the Bloodborne 
Pathogen Exposure Control Plan for the Manchester Public School employees.

3.2 Management.  The Manchester Public School will provide adequate controls and 
equipment that, when used properly, will minimize or eliminate risk of occupational 
exposure to blood or other potentially infectious materials.  These shall be provided at no 
cost to the employees.  The Safety Committee will ensure proper adherence to this plan 
through annual review of this plan. 

3.3 Supervisors.  Supervisors shall themselves follow and ensure that their employees are 
trained in and use proper work practices, universal precautions, the use of personal 
protective equipment and proper cleanup and disposal techniques. Supervisors are 
responsible for proper reporting and investigations. 

3.4 Employees.  Employees are responsible for utilizing proper work practices, universal 
precautions, personal protective equipment and cleanup/disposal techniques as described 
in this plan.  Employees are also responsible for reporting all exposure incidents to 
Department Supervisor immediately or within 1-2 hours or maximum of 24 hours.  The 
written department exposure form should be completed within 24 hours of exposure. 

Section III IV – Exposure Determination: 

4.1 The Board of Education acknowledges that all employees may come in contact with 
blood borne pathogens.  All employees will be eligible for Hepatitis B vaccine due to this 
possible exposure.  job classification in which all employees in those job classifications 
are occupationally exposed via reasonable anticipated skin, eye mucous membrane, or 
parental contact with blood or other potentially infectious materials include:

Teachers
School Nurses 
Occupational Therapist/Assistants
Physical Therapist
Special Education Teachers
Special Education Paraprofessionals and Tutors Aides working 1:1 with high risk 
students 
Athletic Trainer
Police Hall Monitors
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 Coaches by their job description, provide First Aid 
Art, Music and Physical Education teachers working with special education 
students 

 Custodians 
Maintenance Staff

These lists shall be updated as job classification or work situations change.  All other 
employees shall be offered Post Exposure Prophylaxis (PEP) if an exposure occurs. 

Section IV V Method of Compliance: 

5.1 Universal Precautions. Universal precautions shall be observed to prevent contact with 
blood or other potentially infectious materials. Under circumstances in which 
differentiation between body fluid types is difficult or impossible, all body fluid types 
shall be considered potentially infectious materials.

5.2 Engineering and work practice control. Engineering and work practice controls shall be 
used to minimize or eliminate employee exposure. These controls will be reviewed at 
least annually to ensure their effectiveness and will reflect changes in technology that 
eliminate or reduce exposure to Bloodborne pathogens.  Input will be obtained from 
employees on the selection of safer medical devices including safety syringes and needle-
less systems that reflect current technology.

5.3 Personal Protective equipment. Board of Education employees will be instructed on 
selection and use of personal protective equipment. Personal protective equipment shall 
be used by all Board of Education employees to ensure compliance with universal 
precautions and shall be provided and maintained by the departments of those employees 
at risk of occupational exposure to Bloodborne pathogens. Personal protective equipment 
shall include, but not be limited to: 

Non-porous water-resistant gowns to be used when it can be reasonably  
anticipated that the employee will be in contact with blood or other potentially infectious  
material which may splash.

Antiseptic hand cleaner to be used when sink and running water is not available.

Latex/vinyl gloves to be worn when it can be reasonably anticipated that the employee 
will have hand contact with blood or other potentially infectious material. 

Utility gloves to be worn when it can be reasonably anticipated that the employee will 
have contact with blood or other potentially infectious material while cleaning. The
gloves may be decontaminated for reuse if the integrity of the glove has not been 
compromised. They must be discarded if they are cracked, peeling, torn, punctured, or 
exhibit other signs of deterioration or when their ability to function as a barrier is 
compromised. 
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Arm protection arm protection when the potential for human bite is present. 

Face masks and eye protection to be worn when it can be reasonably anticipated that 
the employee may be exposed to contaminated material, which may splash on their 
face or in their eyes. 

Bag valve masks or other ventilation resuscitation equipment to be used for CPR. 

*If the employee is allergic to any of the protective equipment, the employer will
have available hypo-allergenic gloves, glove liners, powder less gloves or  
any other material that will provide for the safety of the employee.

5.4 Personal Hygiene. Employee’s shall wash their hands and other skin with soap and water, 
or flush mucous membranes with water immediately or as soon as feasible, following 
contact of such body areas with blood or other potentially infectious materials. When 
antiseptic hand cleaners are used in the field, hands shall be washed with soap and 
running water as soon as feasible. Fingernail biting and other personal habits that cause 
lesions to the skin should be avoided. 

5.5 Contaminated Personal Protection Equipment/Disposable Waste. If a garment(s) is 
penetrated by blood, potentially infectious materials, the garment(s) shall be removed 
immediately, or as soon as feasible. When personal protective equipment is removed, it 
shall be placed in an appropriately designated area, container, or red “Bio-medical waste” 
bag for storage, washing, decontamination or disposal. 

5.6 Contaminated Sharps. Contaminated needles and other contaminated sharps shall not be 
recapped or removed unless taken as evidence. Immediately or as soon as possible, 
contaminated sharps shall be placed in appropriate containers. These containers shall be 
puncture resistant, labeled or color coded, and leak proof on the sides and bottom. These 
containers shall be locked in each school health nurse’s office. 

5.7 All levels of Emergency Responders. All procedures involving blood or other potentially 
infectious materials shall be performed in such a manner to minimize splashing, spraying, 
spattering, and generation of droplets of these substances. 

5.8 Contaminated Patient Property. All contaminated or potentially infected materials that are 
the personal property of the student shall be placed in a properly labeled container 
(double waste bag) which prevents leakage during collection, handling, processing, 
storage, transport or shipping. 

5.9 Housekeeping. Department supervisors shall assure that all equipment, environmental 
and working surfaces shall be cleaned and decontaminated after contact with blood or 
other potentially infectious materials. Contaminated objects and work surfaces shall be 
disinfected after completion of emergency calls and immediately after any spill of blood 
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or infectious materials. Contaminated immersible objects, such as, but not limited to; 
stethoscope, scissors, blood pressure cuff, airway management equipment, jewelry and 
eye glasses, shall be cleaned and disinfected in a designated basin using a freshly 
prepared solution of ½ cup sodium hypochlorite to one (1) gallon of water. Non-
immersible contaminated surfaces, such as, but not limited to; vehicle interiors and 
exterior, shall be disinfected by using a designated spray container, utilizing a freshly 
prepared solution of 1/8 cup of sodium hypochlorite to one (1) quart of water. 

Entire contaminated surfaces shall be covered with a fine film of the solution for at least 
ten (10) minutes before rinsing clean, and drying. School nurses shall decontaminate all 
material saturated with potential infectious material by soaking them in a freshly prepared 
1/8 cup of hypochlorite to one (1) quart of water for 10 minutes. After decontamination, 
materials will be placed in a double-bagged receptacle. Facial tissues containing blood or 
other potential infectious materials may be flushed. Alternatively - contaminated objects 
and surfaces may be flushed with Quaternary disinfectant products as provided by Board 
of Education Buildings and Grounds Department. 

5.10 Contaminated laundry. Contaminated laundry shall be handled as little as possible with a 
minimum of agitation. Employees who have contact with contaminated laundry shall 
wear protective gloves and other appropriate personal protective equipment. Employees 
will be instructed by the School Health Department in appropriate handling and cleaning 
of contaminated laundry. 

5.11 Regulated waste disposal. The Town’s Health Department will be responsible for the 
disposal of regulated waste for school system. Such regulated waste is limited to 
contaminated sharps. Contaminated sharp containers shall be ordered for School Health 
Services and the cost billed to the Board of Education. Containers shall be closable, 
puncture resistant, leak proof on sides and bottom, labeled and red in color. The Health 
Department will collect contaminated sharps containers following procedures outlined in 
OSHA Standard 40 CFR Parts 22 and 259 CFR 1910.1030. FDA regulates sharps 
disposal containers as medical devices under FDA 21 CFR 8603. 

5.12 Annual Review. The District will conduct an annual review of its Exposure Control Plan 
and procedures concerning Significant Bloodborne Disease Exposure.

Section V VI Hepatitis B Vaccination. Post-Exposure. Evaluation and follow-up. 

6.1 Hepatitis B Vaccination. The Hepatitis B vaccination shall be made available after the 
employee has received the training required in Section VI 6.3 and within ten (10) 
working days of initial assignment to all employees who have occupational exposure, 
unless the employee has previously received the complete Hepatitis B vaccination series, 
antibody testing has revealed the employee is immune, or the vaccine is contraindicated 
for any medical reason. If the employee initially declines the Hepatitis B vaccination, but 
at a later date, while still covered under OSHA 29 CFR 1910:1030 standard decides to 
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accept the vaccination, the Board of Education shall make available the Hepatitis B 
vaccination at that time. Two months after the completion of the Hepatitis B vaccination 
series, a Hepatitis B titer will be done to verify immunity in response to the vaccine.  If 
the titer indicates that the employee is not immune, the Hepatitis B vaccine series will be 
repeated one time.  If after the second series the titer indicates the employee is still not 
immune, the vaccine series will not be repeated.  The employee will follow the post 
exposure evaluation and follow up procedure. 

6.2 Hepatitis B Vaccination Declination. Employees who decline to accept the Hepatitis B 
vaccination offered by the Board of Education shall sign the Declination Statement. This 
statement shall be sent to the Coordinator of School Health Services Human Resources.
At any time the employee wishes to have the Hepatitis B vaccine, the employee shall 
notify the Coordinator of School Health Services so that arrangements for the 
administration of the vaccine can be made. The first dose of the vaccine must be given 
within ten (10) working days of the request. 

6.3 Post Exposure Evaluation and Follow-up. Following a report of an exposure incident, the 
Board’s protocol concerning Bloodborne disease exposure will be implemented. See 
“Procedures Concerning Bloodborne Disease Exposures”.

Section VI VII Communication of Hazards to Employees. 

7.1 Labels – warning labels that are fluorescent orange-red and include the Biohazard 
Symbol shall be affixed to all containers of regulated waste.

7.2 Signs – fluorescent orange or orange-red in color containing the Biohazard Symbol and 
information on the type of Biohazard will be posted anywhere Biohazard material is 
stored. 

7.3 Information and Training – the Board of Education shall ensure that employees with risk 
of occupational exposure to Bloodborne pathogens participate in a training program. The 
training shall be provided as follows:  

*At the time of initial assignment to tasks where occupational exposure 
may occur.
* Annually within one year of their previous training. 
* When changes such as modification of tasks or procedures or institution  
of new tasks or procedures affect the employee’s occupational exposure.

Section VII VIII Record Keeping

8.1 Medical records shall be maintained and stored in a locked file cabinet with limited 
access in the School Health Department medical personnel file located in Human 
Resources. Medical information will not be disclosed without the employee’s written 
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consent to any person within or outside the workplace except as required by this standard 
or required by law. 

8.2 Medical records shall be maintained for at least the duration of employment plus 30 years 
in accordance with 29CFR 1910.20. 

8.3 Training records shall include: dates of training, summary of training, name(s) and 
qualifications of trainer, list of attendees and job titles.

8.4 Training records will be maintained for three years from the date training occurred by the 
school nurse personnel responsible for the training. 

8.5 Records shall be made available upon written request for examination to the subject 
employee.

8.6 A log listing all percutaneous exposures to Bloodborne pathogens will be maintained by
the Insurance and Benefits department in a manner which will protect the confidentiality 
of employees involved. The log will contain date of injury, type and brand of the device 
involved, department or work area where the incident occurred, an explanation of how 
the incident occurred. The log will be reviewed at least annually as part of the annual 
evaluation of the program and maintained for at least five (5) years following the end of 
the calendar year that they cover.
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PROCEDURES CONCERNING SIGNIFICANT BLOODBORNE  
DISEASE EXPOSURE

      
DEFINITIONS:

Occupational Exposure: occurs when an employee in the course of his occupational duties has a 
significant exposure to blood or body fluids of another individual. 

Non-Significant Exposure: an exposure incident with minimal contact to blood or body fluids. 
Contact was to clothing or intact skin where it is highly unlikely any blood or body fluid 
pathogen had a port of entry to the employee’s circulatory system post exposure prophylaxis 
(PEP) not warranted.

Significant Exposure: an exposure incident such as a specific eye, mouth or other mucous 
membrane, non-intact skin, or parenteral (needle-sticks, human-bites, cuts, abrasions) contact 
with blood, or other potentially infectious materials. Consider basic PEP regimen. 

Highly Significant Exposure: an exposure incident that meets CDC high-risk guidelines; a deep 
injury to employee with a significant volume of source case blood (a large diameter hollow 
needle, previously in a source case’s vein or artery). Recommend basic PEP or expanded PEP 
regimen based on status of source case.  

PROCEDURES:

The employee will:

1. Notify supervisor of significant exposure as soon as possible (immediately 
or within 1-2 hours, or maximum of 24 hours of the incident). 

2. Supervisor/Nurse to complete Complete a written department exposure yellow
First Report of Injury and Investigations form within 24 hours of exposure. The 
following information must be included in the form: 

A. Party or Parties to the exposure 
B. Witnesses
C. Time of the incident 
D. Place of the incident
E. Nature of the event - the description of the nature of the event 

should be specific and should include type of exposure (needle 
stick or non-intact skin exposure). 

F. Other information required by the Town in an incident report
CIRMA (Connecticut Interlocal Risk Management Agency).

G. Call CIRMA, within 24 hours of the incident, at 1-800-652-4762.  
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3. Employee must contact Contact or go to Corp Care (647-4796), 1075 Tolland 
Turnpike 2800 Tamarack Avenue, Suite 001, South Windsor, CT, as soon 
possible or within 24 hours of exposure. (Literature strongly suggests post-
exposure prophylaxis, PEP, be initiated within 1-2 hours post-exposure, no later 
than 24-36 hours). On a weekend or a holiday, the employee should go to Prompt 
Care or the Emergency Department at your local hospital. If they go to the 
emergency department the employee should contact Corp Care the next working 
day to notify them of the exposure and to arrange for appropriate recommended 
follow-up.

All employees will be tested if the “personal protection barrier was broken” or if 
it is believed an exposure occurred. The employee shall tell the medical staff at 
either facility that they are a Town of Manchester Manchester Public Schools 
employee and that they have had an exposure to blood/body fluid. A patient 
record should be opened for any town employee who has had a blood/body fluid 
exposure. The physician at Corp Care (or Prompt Care, Emergency Department) 
will make a determination as to the significance of the exposure at the initial visit. 
This will be based on the nature of the event including the type of exposure, body 
fluid employee is exposed to, and risk to the employee. 

4. If it is determined that a significant exposure has occurred, the Town of  
Manchester Manchester Public Schools will pay for the initial screen and 4
follow-up screens, without prejudice, through its workers’ compensation carrier. 
Employees should The Supervisor/Nurse must call 1-800-652-4762 to report a 
Worker’s Compensation claim with CIRMA and arrange for bills for blood 
screens to be sent to the Finance Department. In all cases employees should fill 
out department exposure forms. If it is determined that a significant exposure has 
not occurred, the Town of Manchester Manchester Public Schools will pay for the 
initial screen and 1 follow-up, without prejudice, through its workers’ 
compensation carrier. The employee may ask for voluntary continuation of testing 
and counseling at the intervals of initial, 6 weeks, 3 months, 6 months, and 12 
months. Should the employee wish to undergo further testing, he/she will be 
responsible to arrange payment with Corp Care or seek follow-up through their 
private physician. The employee should not report a Worker’s Compensation 
claim with CIRMA.

Nothing herein shall prevent the Town Manchester Public Schools from 
disclaiming the significant exposure as a compensated injury under Worker’s 
Compensation statutes. 

5. The employee or their supervisor should notify the Coordinator of School 
Health Services at 647-3324, that an exposure has occurred including the date, 
time of incident, employee’s name, source individual’s name, address, phone, and 
if source was seen at the local hospital. This will facilitate follow-up on the source 
case.
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Corp Care (or Local Emergency Department) will:

1. Determine if significant exposure occurred
2. Provide counseling 
3. Evaluate need for prophylaxis based on Provision Public Health Service 

recommendations for chemo-prophylaxis after occupational exposure to HIV Obtain 
consent for HIV, HBs, Ab, and anti-HCV baselines

4. Provide follow –up counseling on employee’s test results. (Positive baseline test 
results will be addressed on a case-by-case basis).

5. Provide additional testing and counseling and referrals to resources as indicated. (If a 
weekend or holiday, Prompt Care or ED Emergency Department will cover).

6. Corp Care will provide to the Board of Education a health care professional’s written 
opinion within 15 days of the evaluation. This written opinion shall include: Hepatitis 
B vaccination if indicated; that the employee has been informed of the results of the 
evaluation; that the employee has been told about any medical conditions resulting 
from exposure to blood or other potentially infectious materials which require further 
evaluation. 

Board of Education will: 

1. If the source is brought into the local hospital, the employee should notify the 
emergency room staff and physician that an exposure has occurred. The staff will 
attempt to obtain permission from the source for HBV, HCV, and HIV testing and/or 
release of information pertaining to HBV, HCV, and HIV status to the Board of 
Education employee. If testing is done and the individual (source case) is released 
prior to test results being received, their treating physician will offer them their test 
results. If the source case refuses testing or release of information pertaining to HBV, 
HCV, HIV status, the Board of Education’s Medical Advisor will become involved 
and will determine if criteria is met to pursue a court order.

2. If the source case is not brought to the local hospital but has a family physician, the 
family physician will be notified and asked to obtain consent for testing and/or 
release of information of HBV, HCV, HIV status to exposed Board of Education 
employee. If the source case refuses to give consent for testing and/or to release the 
information pertaining to HBV, HCV, HIV status, the Board of Education’s Medical 
Advisor will become involved and will determine if criteria is met to pursue a court 
order.

3. If the source case is not brought to the local hospital and does not have a family 
physician, the Medical Advisor for the Board of Education will act as the individual’s 
physician and will contact the individual for consent to test and/or to release the 
information regarding HBV, HCV, HIV status to the exposed Town employee. If the 
individual refuses to consent to testing and/or to release the information, a court order 
will be pursued. The Board of Education’s Medical Advisor will determine if criteria 
are met to pursue a court order.  
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Adopted: January 11, 1993 
Revised: September 14, 1998 
Revised: July 14, 2008 
Revised: October 2013 
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Hepatitis B Vaccine Declination
(mandatory) 

I understand that due to my occupational exposure to blood or other potentially infectious 
materials, I may be at risk of acquiring Hepatitis B virus (HBV) infection. I have been given the 
opportunity to be vaccinated with Hepatitis B vaccine, at no charge to myself. However, I 
decline Hepatitis B vaccination at this time. 

I understand that by declining this vaccine, I continue to be at risk of acquiring Hepatitis B, a 
serious disease. 

If in the future I continue to have occupational exposure to blood or other potentially infectious 
materials and I want to be vaccinated with Hepatitis B vaccine, I can receive the vaccination 
series at no charge to me.

______________________________________________________________________
Name           Date

______________________________________________________________________
Address: street, town, zip        Phone 

______________________________________________________________________
Department          Phone 

Adopted: January 11, 1993 
Revised: September 14, 1998 
Revised: July 14, 2008 
Revised: October 2013



STUDENTS       
 

SEX DISCRIMINATION AND SEXUAL HARASSMENT (STUDENTS) 
 
It is the policy of the Board of Education that any form of sex discrimination or sexual 
harassment is prohibited, whether by students, Board employees or third parties subject to the 
control of the Board.  Students, Board employees and third parties are expected to adhere to a 
standard of conduct that is respectful of the rights of students.  Any student or employee who 
engages in conduct prohibited by this policy shall be subject to disciplinary action. 
 
The Superintendent of Schools shall develop Administrative Regulations implementing 
this Policy. 
 
Definitions 
 
Sex discrimination occurs when a person, because of his or her sex, is denied 
participation in or the benefits of any education program receiving federal financial 
assistance. 
 
Sexual harassment:  In a school setting, sexual harassment is conduct that 1) is sexual 
in nature; 2) is unwelcome; and 3) denies or limits a student’s ability to participate in or 
benefit from a school’s educational program.  Sexual harassment can be verbal, 
nonverbal or physical.  Sexual violence is a form of sexual harassment.  Sexual 
harassment creates a hostile environment if the conduct is sufficiently severe or 
pervasive such that it interferes with or limits a student’s ability to participate in or 
benefit from the school’s program.  Although not an exhaustive list, the following are 
examples of sexual conduct prohibited by this policy: 
 

1. Statements or other conduct indicating that a student’s submission to, or 
rejection of, sexual overtures or advances will affect the student’s grades 
and/or other academic progress. 

 
2. Unwelcome attention and/or advances of a sexual nature, including verbal 

comments, sexual invitations, leering and physical touching. 
 

3. Display of sexually suggestive objects, or use of sexually suggestive or 
obscene remarks, invitations, letters, emails, text messages, notes, slurs, 
jokes, pictures, cartoons, epithets or gestures. 

 
4. Touching of a sexual nature or telling sexual or dirty jokes. 
 
5. Transmitting or displaying emails or websites of a sexual nature. 
 
6. Using computer systems, including email, instant messaging, text 

messaging, blogging or the use of social networking websites, or other 
forms of electronic communications, to engage in any conduct prohibited 
by this policy. 



 
Sexual Violence:  Sexual violence is a form of sexual harassment.  For the purposes of 
this policy, sexual violence refers to physical acts that are sexual in nature, perpetrated 
against a person’s will or where a person is incapable of giving consent due to the 
victim’s use of drugs or alcohol. 
 
It is the express policy of the Board of Education to encourage victims of sex 
discrimination or sexual harassment to report such claims.  Students are encouraged to 
promptly report complaints of sex discrimination or sexual harassment to the appropriate 
personnel, as set forth in the Administrative Regulations implementing this policy.  The 
district will investigate such complaints promptly, take interim measures, and take 
corrective action where appropriate.  The district will maintain confidentiality to the 
extent appropriate.  The district will not tolerate any reprisals or retaliation that occur as a 
result of the good faith reporting of charges of sexual harassment or sex discrimination.  
Any such reprisals or retaliation will result in disciplinary action against the retaliator. 
 
The school district will periodically provide staff development for district administrators, 
and periodically distribute this Policy and the implementing Administrative Regulations 
to staff and students in an effort to maintain an environment free of sexual discrimination 
and sex harassment. 
 
Sex discrimination and/or sexual harassment may also constitute bullying behavior under 
the Board’s Bullying Behavior in the Schools Policy.   
 
 
Legal References: United States Constitution, Article XIV 
 Title IX of the Education Amendments of 1972, 20 U.S.C. § 1681, 

et seq. 
Title IX of the Education Amendments of 1972, 34 C.F.R § 106.1, 
et seq. 
Gebser v. Lago Vista Independent School District, 524 U.S. 274 
(1998) 
Davis v. Monroe County Board of Education, 526 U.S. 629 (1999) 
Office for Civil Rights, U.S. Department of Education, Revised 
Sexual Harassment Guidance:  Harassment of Students by School 
Employees, Other Students, or Third Parties, 66 Fed. Reg. 5512 
(Jan. 19, 2001). 
Office of Civil Rights, U.S. Department of Education Dear 
Colleague Letter: Sexual Violence (April 4, 2011). 

 Constitution of the State of Connecticut, Article I, Section 20. 
  
 
 
ADOPTED:_________ 
 
 
 



SEX DISCRIMINATION AND SEXUAL HARASSMENT (STUDENTS) 
 

Administrative Regulations 
 
Complaint Procedure 
 
1. It is the express policy of the Board of Education to encourage victims of sex 

discrimination or sexual harassment to promptly report such claims. Preferably, 
complaints should be filed within thirty (30) days of the alleged occurrence.  
Timely reporting of complaints facilitates the investigation and resolution of such 
complaints.  

 
2. As soon as a student feels that he or she has been subjected to sex discrimination 

or sexual harassment, he/she or his/her parent/legal guardian should make a 
written complaint to the building principal, his/her designee, or the Title I 
Coordinator.  The student will be provided a copy of the Board’s policy and 
regulation and made aware of his or her rights. 

 
3. The complaint should state the: 

a. Name of the complainant, 
b. Date of the complaint, 
c. Date(s) of the alleged harassment/discrimination, 
d. Name(s) of the harasser(s) or discriminator(s), 
e. Location where such harassment/discrimination occurred, 
f. Names of any witness(es) to the harassment/discrimination, 
g. Detailed statement of the circumstances constituting the alleged. and 

harassment/discrimination. 
h. Remedy requested. 

 
4. Any student who makes an oral complaint of harassment or sex discrimination to 

any of the above-mentioned personnel will be provided a copy of this regulation 
and will be requested to make a written complaint pursuant to the above 
procedure.  In appropriate circumstances, such as due to the age of the student 
making the complaint, a parent or school administrator may be permitted to fill 
out the form on the student’s behalf. 

 
5. If the complainant is a minor student, the person to whom the complaint is given 
 should consider whether a child abuse report should be completed in accordance 
 with the Board's policy on the Reports of Suspected Child Abuse or Neglect of 
 Children. 
 
6. All complaints are to be forwarded immediately to the building principal or 

designee unless that individual is the subject of the complaint, in which case the 
complaint should be forwarded directly to the Superintendent of Schools or 
his/her designee.  In addition, a copy of any complaint filed under this policy shall 
be forwarded to the Title IX Coordinator. 



 
7. The Title IX Coordinator or designee shall promptly investigate all complaints of 

sexual discrimination or sexual harassment against a student, regardless of 
whether the conduct occurred on or off-school grounds. The investigation shall be 
conducted discreetly, maintaining confidentiality insofar as possible while still 
conducting an effective and thorough investigation.   

 
8.  Any student who makes a complaint shall be notified of the District’s intent to 

investigate the complaint.  In the event the student requests confidentiality or that 
an investigation not be conducted, the District will take reasonable steps to 
investigate and respond to the complaint to the extent possible, given the request 
for confidentiality or that the District not investigate the complaint.  If the student 
insists that his/her personally identifiable information not be shared with the 
alleged perpetrator, the student will be informed that the District’s ability to 
investigate and/or take corrective action may be limited.  

 
9. Upon receipt of a sexual harassment or sex discrimination complaint, the Title IX 

Coordinator shall either promptly commence an investigation of the complaint, or 
shall designate a school administrator to promptly investigate the complaint.   The 
Title IX Coordinator or designee shall: 

 
a. offer to meet with the complainant within ten (10) school days to discuss 

the nature of the complaint, identify individuals the complainant believes 
has relevant information, and obtain any relevant documents the 
complainant may have; 

b. provide the complainant with a copy of the Board’s sexual harassment 
policy and accompanying regulations;\ 

c. consider whether any interim measures may be appropriate to protect the 
alleged victim, pending the outcome of the investigation; 

d. investigate the factual basis of the complaint, including, as applicable, 
conducting interviews with individuals deemed relevant to the complaint; 

e. consider whether alleged sex discrimination or sexual harassment has 
created a hostile school environment, including consideration of the 
effects of off-campus conduct on the school; 

f. communicate the outcome of the investigation in writing to the 
complainant, and to any individual properly identified as a party to the 
complaint (to the extent permitted by state and federal confidentiality 
requirements), within sixty (60) school days from the date the complaint 
was received by the Superintendent’s office.   

 
The investigator may extend this deadline for no more than fifteen (15) 
additional school days if needed to complete the investigation.  The 
complainant shall be notified of such extension.  The written notice shall 
include a finding whether the complaint was substantiated and if so, shall 
identify, to the extent possible, how the district will remedy the discrimination 
or harassment, adhering to the requirements of state and federal law.   



 
10. When sex discrimination or sexual harassment has been found, the Title IX 

Coordinator or designee shall take steps that are reasonably calculated to end the 
discrimination, take corrective and/or disciplinary action aimed at preventing the 
recurrence of the harassment or discrimination, as deemed appropriate by the 
Superintendent or his/her designee, and take steps to remedy the effects of the sex 
discrimination or sexual harassment;  

 
11. If the student complainant or alleged perpetrator is dissatisfied with the findings 

of the investigation, he or she may file a written appeal within thirty (30) calendar 
days to the Title IX Coordinator, or, if he/she conducted the investigation, to the 
Superintendent of Schools, who shall review the Title IX Coordinator or 
designee's written report, the information collected by the Title IX Coordinator or 
designee together with the recommended disposition of the complaint to 
determine whether the alleged conduct constitutes sexual harassment or sex 
discrimination.  The Title IX Coordinator or Superintendent of Schools may 
determine if further action and/or investigation are warranted.  After completing 
this review, the Title IX Coordinator or Superintendent of Schools shall respond 
to the complainant, in writing, within fifteen (15) school days following the 
receipt of the written request for review. 

 
If a sex discrimination complaint raises a concern about bullying behavior, the Title IX 
Coordinator shall notify the Safe School Climate Specialist or designee who shall 
coordinate any bullying investigation with the Title IX Coordinator, so as to ensure that 
any such bullying investigation complies with the requirements of applicable Board 
policies.  
 
Retaliation against any individual who complains pursuant to the Board’s policy and 
regulations is strictly prohibited.  The district will take actions necessary to prevent 
retaliation as a result of filing a complaint.    
 
At any time, a complainant alleging sex discrimination or sexual harassment may file a 
formal complaint with the U.S. Department of Education, Office for Civil Rights, 8th 
Floor, 5 Post Office Square, Suite 900, Boston, MA  02109-0111 (TELEPHONE 
NUMBER (617) 289-0111).   
 
Copies of this regulation will be distributed to all students. 
 
 
Title IX Coordinator 
 
The Title IX Coordinator for the Manchester Board of Education is Terri Smith whose 
office is located at the Manchester Board of Education Offices at 45 N. School St. and 
whose telephone number is 860-647-3595  
 
 



COMPLAINT FORM REGARDING SEX DISCRIMINATION 
AND SEXUAL HARASSMENT (STUDENTS) 

 
Name of the complainant ________________________________________________ 
 
Date of the complaint ______________________________________________________ 
 
Date of the alleged discrimination/harassment ______________________________ 
 
Name or names of the discriminator(s) or harasser(s) ________________________ 
 
________________________________________________________________________ 
 
Location where such discrimination/harassment occurred ________________________ 
 
________________________________________________________________________ 
 
Name(s) of any witness(es) to the discrimination/harassment.       
 
             
 
Detailed statement of the circumstances constituting the alleged discrimination or 
harassment: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
Remedy requested_________________________________________________________ 

________________________________________________________________________ 



PERSONNEL 4011 
 
PROHIBITION OF SEX DISCRIMINATION 

 
The Manchester Board of Education will comply with the final Title IX regulations 
implementing Educational Amendments of 1972 prohibiting sex discrimination in education. 
The Board affirms that it will implement specific and continuing steps to notify applicants for 
admission and employment, students and parents of elementary and secondary school 
students, employees, sources of referral of applicants for admission and employment, and 
all unions or professional organizations holding collective bargaining agreements that it does 
not discriminate on the basis of sex in the education programs or the activities which it 
operates. 

 
The Manchester Board of Education reaffirms its policy 4010, "Equal Employment 
Opportunity, Affirmative Action," adopted March 10, 1975. The Superintendent of Schools is 
authorized to designate an employee of the Board of Education who will coordinate 
compliance with Title IX, including receipt and investigation of any complaint alleging non- 
compliance. The Superintendent will develop, publish and distribute appropriate guidelines 
and procedures, including a grievance procedure, to implement this policy. 

 
Grievance Procedure* 

 
1.) In order to ensure continued implementation of the objective expressed above, the 
Superintendent of Schools shall supervise and coordinate the conduct of an evaluation of all 
existing employment and educational programs and practices. 

 
2.) Complaints alleging unlawful discrimination shall be filed in writing with the 
Superintendent of Schools who shall himself, or through a designee, investigate the 
complaint and render a decision in writing within thirty (30) days. 

 
3.) If the complainant is not satisfied with the decision of the Superintendent of Schools, 
he/she may appeal to the Board of Education within ten (10) day of receipt of the decision 
of the Superintendent. Such an appeal shall be filed in writing with the Superintendent of 
Schools in his capacity as the Executive Agent of the Board of Education. The Board of 
Education shall investigate the complaint and, if it deems it necessary, hold a hearing to 
gather additional information. The Board of Education shall render a decision on any such 
appeal, in writing, within twenty (20) days of its being filed, or if a hearing should be held, 
within twenty (20) days of the conclusion of such hearing. 

 
 
 
Adopted: November 10, 1975 
*April 26, 1976 



 
STUDENTS          5141.2 
 
REPORTS OF SUSPECTED ABUSE AND/OR NEGLECT OF CHILDREN 

 
The Manchester Board of Education recognizes that a student’s mental and physical health 
will have an effect on the student’s ability to learn obtain the most benefit from attending 
school. In order to increase the student’s ability to learn while in school, the Board of 
Education and realizes the importance of identifying students who may be experiencing 
suffering from abuse and neglect, or in imminent risk of being harmed. 

 
 
Connecticut General Statute Section 17a-101 et seq. requires ALL EMPLOYEES of the 
Manchester Board of Education to report suspected abuse and/or neglect, or imminent risk of 
serious harm, in accordance with the procedures set forth below. certain educational 
personnel (school teachers, school administrators, school guidance counselors, school 
coaches and paraprofessionals), as well as registered and licensed practical nurses, 
psychologists, social workers, mental health professionals, and certain professional 
counselors who have reasonable cause to suspect or believe that a child has been abused or 
neglected to report such abuse and/or neglect. The individual who acquires the information 
must be the one who makes the oral and written reports. Additionally, if the information is 
passed on to another mandated reporter, the second mandated reporter needs to determine if 
the first mandated reporter has filed oral and written reports; if not the second mandated 
reporter is responsible to file oral and written reports. 

 
The Manchester Board of Education in recognizing that child abuse is a criminal offense, 
directs the Superintendent of Schools to  establishment of administrative  procedures and 
guidelines to deal with suspected cases of abuse and neglect in accordance with Connecticut 
General Statutes.  

 
 
 

Legal References: 
Connecticut General Statutes: 

Section 10-151 
Section 17a-101 et seq. 
Section 17a-103 
Section 53a-6 

 
Adopted October 15, 1974 
Revised September 10, 1990 
Revised: February 24, 1997 
Revised: August 1999 
Revised: February 24, 2004 
Revised:    March 22, 2010



 
ADMINISTRATIVE GUIDELINES AND PROCEDURES FOR REPORTING  
 
This policy applies not only to employees who are required by law to report suspected child 
abuse and/or neglect, but to ALL EMPLOYEES of the Board of Education.  These 
regulations are intended to safeguard children whose health and welfare may be adversely 
affected through injury and neglect, and to ensure a nurturing and safe environment. 

 
 
 
I. Definitions 

 
A.  Abused means that a child (a) has had physical injury or injuries inflicted upon him 
or her other than by accidental means, or (b) has injuries which are at variance with the 
history given of them, or (c) is in a condition which is the result of maltreatment, such 
as, but not limited to, malnutrition, sexual molestation or exploitation, deprivation of 
necessities, emotional maltreatment or cruel punishment. 
 
B. Neglected means that a child (a) has been abandoned, or (b) is being denied proper 
care and attention, physically, educationally, emotionally or morally, or (c) is being 
permitted to live under conditions, circumstances, or associations injurious to his/her 
well- being, or (d) has been abused. 
 
C. Statutory mandated reporter includes all employees of the Manchester Public 
Schools.  means an individual required by Connecticut General Statutes Section 17a-101 
to report suspected abuse and/or neglect of children. In the public school context, the 
term "statutory mandated reporter" includes teachers, school administrators, school 
guidance counselors, school coaches, paraprofessionals, registered and licensed practical 
nurses, psychologists, social workers, mental health professionals, certified alcohol and 
drug counselors, and any other licensed professional counselor 

 
 
II. What Must Be Reported 

 
A report must be made when any employee of the Board of Education in the ordinary 
course of such person’s employment or profession has reasonable cause to suspect or 
believe that a child under the age of eighteen: 

 
A.  Has been abused or neglected; 

 
B. Has had physical injury or injuries inflicted upon him/her (other than by 

accidental means) by a person responsible for the child's health, welfare, or care, 
or by a person given access to the child, or; 

 
C. Has injuries which are at a variance with the explanation given of their 

occurrence; 
 



 
D. Is in a condition, which is the result of maltreatment such as, but not limited to, 

malnutrition, sexual abuse, sexual exploitation, deprivation of necessities, 
emotional maltreatment, or cruel punishment; 

 
E. Has been abandoned; 

 
F. Is being denied proper care and attention, physically, educationally or 

morally; 
 

G. Is being permitted to live under conditions, circumstances, or associations 
injurious to the child's well-being; 

 
H. Is placed at imminent risk of serious harm. 

 
It should be especially noted that it is not necessary to know or prove that abuse is 
occurring or has occurred in the past. It is sufficient only to suspect that it may be 
occurring or that it might occur. The Department of Children and Families (DCF) is the 
agency charged with the responsibility to investigate such cases. Additionally, reports 
should be made as soon as the child abuse is suspected, even though the incident may 
not be a recent one. (See attached Chart “Recognizing Child Abuse and Neglect”) 

 
 
III. Reporting Procedures for Statutory Mandated Reporters 

 
The following procedures apply only to statutory mandated reporters, as defined 
above: 

 
When an employee of the Board of Education who is a statutory mandated reporter and 
who, in the ordinary course of the employee's employment, has reasonable cause to 
suspect or believe that a child has been abused or neglected or placed at imminent risk 
of serious harm, the following steps shall be taken: 

 
 A. Making a Report: 

 
1. The employee shall make an oral report as soon as practicable, but not later 

than twelve hours after having reasonable cause to suspect or believe that a 
child has been abused or neglected or placed at imminent risk of serious harm. 
Such oral report shall be made by telephone or in person to the Commissioner 
of Children and Families or the local law enforcement agency. The person 
making the oral report to DCF must also submit a written report (Form: CYS-
136) within 48 hours of the oral report. Send report to: 

 
Department of Children and Families 
HOTLINE 
505 Hudson Street Hartford, CT  
06106-7107 (Telephone: 1-800-
842-2288) 



 
(TDD Telephone Number: 1-800-624-5518) 

 
a)  The DCF HOTLINE Worker will inform the caller if a report needs to be made to 

the Manchester Police Department (MPD).When an oral report is made to the 
Manchester Police Department, a copy of the written report must also be submitted 
to the MPD within 48 hours of the oral report. 

 
Send report to: 

 

 
Manchester Police Department 
239 Middle Turnpike E., Manchester, CT 06040 
Telephone: (860) 645-5500. 



 
 

2.  A copy of the written report should be retained at the school to be kept in the health 
file of the student. 

 
2.  A copy of the written report will be sent to the superintendent and principal. 

designee who currently is the Director of Pupil Personnel Services. All copies 
are to be kept in confidential or limited access files. 

 
 

3. The employee shall also make an oral report as soon as practicable to the 
building principal or designee when the suspected abuse or neglect is not by a 
school employee.   

 
 4. The child will be referred to the school nurse. 

 
5. The school social worker will be notified. This will allow for appropriate 

staff to support the student and ensure safety. 
 

6. In cases involving suspected or believed abuse or neglect by a school employee, 
the building administrator or designee shall immediately notify the 
Superintendent or his/her designee. 

 
7.  The employee shall immediately submit a copy of the written report to the 

Superintendent or the Superintendent's designee. 
 
8.  If the report concerns suspected abuse or neglect by a school employee holding 

a certificate, authorization or permit issued by the State Department of 
Education, the Superintendent shall submit a copy of the written report to the 
Commissioner of Education or his/her representative. 

 
8. If the Superintendent or his/her designee determines that there is reasonable cause to 

suspect or believe that a child has been abused or neglected or placed at imminent risk 
of serious harm, he/she shall cause reports to be made in 
accordance with the procedures set forth for statutory mandated reporters. 

 
 
IV. Reporting Procedures for Employees Other Than Statutory Mandated 

Reporters 
 

The following procedures apply only to employees who are not statutory 
mandated reporters, as defined above: 

 
When an employee who is not a statutory mandated reporter and who, in 
the ordinary course of the person’s employment or profession, has reasonable cause to 
suspect or believe that a child has been abused or neglected or placed at imminent risk 
of serious harm, the following steps shall be taken. 



 
 
 
 
 A. Making a Report: 

 
10The employee shall make an oral report as soon as practicable, but not later than 

twelve hours after the employee has reasonable cause to suspect or believe that a child has been 
abused or neglected or placed at imminent risk of serious harm. Such oral report shall be made 
by telephone or in person to the Superintendent of Schools or his/her designee, to be followed 
by an immediate written report to the Superintendent or his/her design 

 
2) Nothing in this policy shall be construed to preclude an employee reporting suspected 

child abuse and/or neglect from reporting the same directly to the Commissioner of 
Children and Families. 

 
A. Contents of Reports: 

 
Any oral or written report made pursuant to this policy shall contain the following 
information, if known: 
 
1. The names and addresses of the child and his/her parents or other person 

responsible for his/her care; 
2. The age of the child; 
3. The gender of the child; 
4. The nature and extent of the child's injury or injuries, maltreatment or neglect; 
5. The approximate date and time the injury or injuries, maltreatment or neglect 

occurred; 
6. Information concerning any previous injury or injuries to, or maltreatment or 

neglect of the child or his/her siblings; 
7. The circumstances in which the injury or injuries, maltreatment or neglect came 

to be known to the reporter; 
8. The name of the person or persons suspected to be responsible for causing such 

injury or injuries, maltreatment or neglect; 
9. The reasons such person or persons are suspected to be responsible for causing 

such injury or injuries maltreatment or neglect; 
10. Any information concerning any prior cases in which such person or persons have 

been suspected of causing an injury, maltreatment or neglect of a child; and 
11. Whatever action, if any, was taken to treat, provide shelter or otherwise assist the 

child. 
 
B. Investigation of the Report: 
 

If the suspected abuser is a school employee, the Superintendent shall thoroughly 
investigate the report, provided such investigation does not impede an investigation by 
the Department of Children and Families DCF).  In all other cases, the Department of 
Children and Families (DCF) will be responsible for conducting the investigation with 
the cooperation and collaboration of the Board. 



 
 
Recognizing the fact that the Department of Children and Families (“DCF”) is the lead 
agency for the investigation of child abuse and neglect reports, the Superintendent's 
investigation shall be coordinated with DCF and/or the police in order to minimize the 
number of interviews of any child and to share information with other persons 
authorized to conduct an investigation of child abuse and neglect. When investigating 
a report, the Superintendent shall endeavor to obtain, when possible, the consent of 
parents or guardians or other persons responsible for the care of the child to an 
interview with a child, except in those cases in which there is reason to believe that the 
parents or guardians or other persons responsible for the care of such child are the 
perpetrators of the alleged abuse, or where DCF has indicated that obtaining such 
consent will interfere with its investigation. 

 
The investigation shall include an opportunity for the suspected abuser to be heard with 
respect to the allegations contained within the report. During the course of an 
investigation of suspected abuse by a school employee, the Superintendent may suspend 
the employee with pay or may place the employee on administrative 
leave with pay, pending the outcome of the investigation. 

 
C. Evidence of Abuse by a School Employee Holding a Certificate, Authorization or Permit 

Issued by the State Department of Education 
 

1. If, upon completion of the investigation by the Commissioner of Children and 
Families (“Commissioner”), the Superintendent has received a report from the 
Commissioner that he or she has reasonable cause to believe that a child has been 
abused by a school employee who holds a certificate, permit, or authorization issued 
by the State Department of Education, and that the Commissioner has recommended 
that such employee be placed on the child abuse and neglect registry, the 
Superintendent shall make a written request to the Commissioner that he or she 
provide all records, whether or not created by DCF, concerning such investigation to 
the Superintendent.  In addition, if the employee has not been previously suspended, 
the Superintendent shall suspend the employee, with pay and without diminution or 
termination of benefits. 

 
2. Within seventy-two (72) hours after such suspension the Superintendent shall notify 

the Board of Education and the Commissioner of Education, or his or her 
representative, of the reasons for and the conditions of the suspension. The 
Superintendent shall disclose records received from DCF to the Commissioner of 
Education and the Board of Education or its attorney for purposes of review of 
employment status or the status of such employee's certificate, permit, or 
authorization. For certified personnel, such suspension shall remain in effect until the 
Board of Education acts pursuant to the provisions of Connecticut General Statute 
Section 10-151. 

 
3. Regardless of the outcome of any investigation by the Commissioner of Children and 

Families and/or the police, the Superintendent and/or the Board, as appropriate, may 



 
take disciplinary action, up to and including termination of employment, in 
accordance with the provisions of any applicable statute, if the Superintendent's 
investigation produces evidence that a child has been abused by a school staff 
member who holds a certificate, permit or authorization issued by the State 
Department of Education. 

 
4. If the contract of employment of such certified school employee is terminated as a 

result of an investigation into reports of child abuse and neglect, the Superintendent 
shall notify the Commissioner of Education, or his or her representative, within 
seventy-two (72) hours after such termination. 

 
D. Evidence of Abuse or Neglect by any Other School Staff   Non-Certified Employee 

 
If the investigation by the Superintendent and/or the Commissioner of Children and 
Families produces evidence that a child has been abused by a non-certified school 
staff member, the Superintendent and/or the Board, as appropriate, may take 
disciplinary action, up to and including termination of employment. 

 
V. Delegation of Authority by Superintendent 

 
The Superintendent may appoint a designee for the purposes of receiving and 
making reports, notifying and receiving notification, or investigating reports 
pursuant to this policy. 

 
VI. Disciplinary Action for Failure to Follow Policy 

 
Except as provided in Section VII, below, any employee who fails to comply with the 
requirements of this policy shall be subject to discipline, up to and including 
termination of employment. 

 
 

VII. Non-discrimination Policy 
 

The Manchester Board of Education shall not discharge or in any manner 
discriminate or retaliate against any employee who, in good faith makes, or in good 
faith does not make, a report pursuant to this policy, or testifies or is about to 
testify in any proceeding involving abuse or neglect.  The Board of Education also 
prohibits any employee from hindering or preventing or attempting to hinder or 
prevent any employee from making a report pursuant to this policy or state law 
concerning suspected child abuse or neglect or testing in any proceeding involving 
child abuse and neglect. 

 
VII.  Education of staff Employees 

  
 Superintendent will ensure that all school employees have received this written policy. 



 
and completed a refresher training program for prompt and accurate identification and 
reporting of child abuse and neglect at least once in three years. 
 
All new employees will be required to complete an educational training program for 
prompt and accurate identification and reporting of child abuse and neglect. 

 
1.   Annually, School Administrators shall provide a training sessions to all school 

employees on child abuse/neglect policies and procedures, symptoms, programs and 
services. 

 
Annually, parents and students will be informed of the responsibility of Manchester 
Board of Education employees to report suspicions of abuse and neglect. 

 
 
 



 

Recognizing Child Abuse and Neglect 
The most common way to identify maltreatment is through the child and parent’s behavior.   Here is a list of the key physical and behavioral 
indicators of each type of maltreatment.  A combination or pattern of indicators should especially alert you to the possibility of maltreatment. 
 CHILD INDICATORS CARETAKER INDICATORS 
 Physical Signs Child’s Behavior  
PHYSICAL ABUSE •  unexplained bruises, welts or abrasions - reports injury by a parent (or threatened 

-in various stages of healing injury) 
-in shape of object (cord, rope, belt -shrinks from adult’s touch 

Buckle) -frightened of parents 
-human bite marks -afraid to go home 

•  unexplained burns -withdrawn or aggressive 
-cigarette (on soles, palms, back, -complains of soreness, moves 

buttocks)  uncomfortably 
-immersion (sock or glove-like) -wears clothing inappropriate to weather 

•  unexplained broken bones -reluctant to change clothes 
-skull, nose, facial structure 
-in various stages of healing 

•  offers vague, illogical, contradictory 
or no explanation of child’s injury 

•  attempts to conceal child’s injury 
•  delays, or does not seek, medical 

treatment for injury when warranted 
•  uses harsh discipline inappropriate 

to child’s age and transgression 
•  has unrealistic expectations of child 
•  significantly misperceives child 

(e.g. sees child as bad, stupid, 
different) 

•  misuses alcohol or drugs 
SEXUAL ABUSE •  torn, stained or bloody underwear -reports sexual assault by caretaker 

•  difficulty walking or sitting -reluctant to change clothes 
•  pain or itching in genital area -withdrawal, fantasy or infantile behavior 
•  bruises or bleeding in external genitalia -bizarre sexual behavior or detailed sexual 

knowledge, especially in young children 
•  frequent urinary or genital infections -poor peer relationships 
•  venereal disease, especially in pre-teens 

•  extremely protective or jealous of 
child 

•  sexually abused as a child 
•  misuses alcohol or drugs 
•  non-abusing caretaker/spouse is 

frequently absent from home 

EMOTIONAL ABUSE •  speech disorders -sucking, biting, rocking in older child 
•  lags in physical development -antisocial, destructive (and self-destructive) 
•  failure-to-thrive -sleep disorders, inhibition of play 

-compliant/passive or aggressive/demanding 
-inappropriately adult or infantile 
-developmental lags (emotional, intellectual) 
-attempts suicide 

•  excessively blames or belittles child 
•  repeatedly ignores or rejects child 
•  treats siblings unequally 
•  seems unconcerned about child’s 

problems 
•  unreasonable demands or impossible 

expectations without regard to child’s 
developmental capability 

NEGLECT •  constant hunger, poor hygiene, -arrives early at school, stays late; often 
inappropriate dress  absent; often falls asleep in class 

•  consistent lack of supervision, -begs, steals food…… 
especially in dangerous, -constant fatigue, listlessness 
activities or for long periods -says there is no caretaker 

•  lack of needed medical or dental care -shunned by peers 
•  abandonment 

•  misuses alcohol or drugs 
•  maintains chaotic home 
•  consistently fails to keep 

appointments 
•  demonstrates apathy or hopelessness 
•  has mental health problems 

 
To report suspected child abuse or neglect, call the Child Protection CARELINE; 1-800-842-2288 (24 hours a day) 



NON-DISCRIMINATION (PERSONNEL) 
 
 
 The Manchester Board of Education will not make employment decisions 
(including decisions related to hiring, assignment, compensation, promotion, demotion, 
disciplinary action and termination) on the basis of race, color, religion, age, sex, marital 
status, sexual orientation, national origin, ancestry, disability, including pregnancy, 
genetic information, or gender identity or expression, except in the case of a bona fide 
occupational qualification. 
 
 It is the policy of the Manchester Board of Education that any form of 
discrimination or harassment on the basis of race, religion, color, national origin, sex, 
sexual orientation, marital status, age, disability, pregnancy, genetic information, gender 
identity or expression, or any other basis prohibited by state or federal law is prohibited, 
whether by students, Board employees or third parties subject to the control of the Board.  
The Board’s prohibition of discrimination or harassment in its educational programs or 
activities expressly extends to academic, nonacademic and extracurricular activities, 
including athletics.  It is also the policy of the Board of Education to provide for the 
prompt and equitable resolution of complaints alleging any discrimination on the basis of 
protected characteristics such as race, color, religion, age, sex, sexual orientation, marital 
status, national origin, disability (including pregnancy), or gender identity or expression.   
 
Definitions:  
“Genetic Information” means the information about genes, gene products, or inherited 
characteristics that may derive from an individual or a family member.  “Genetic 
information” may also include an individuals’ family medical history, the results of an 
individual’s or family member’s genetic tests, the fact that an individual or an 
individual’s family member sought or received genetic services, and genetic information 
of a fetus carried by an individual or an individual’s family member or an embryo 
lawfully held by an individual or family member receiving assistive reproductive service 
 
“Gender Identity or Expression” means a person's gender-related identity, appearance 
or behavior, whether or not that gender-related identity, appearance or behavior is 
different from that traditionally associated with the person's physiology or assigned sex at 
birth, which gender-related identity can be shown by providing evidence including, but 
not limited to, medical history, care or treatment of the gender-related identity, consistent 
and uniform assertion of the gender-related identity or any other evidence that the 
gender-related identity is sincerely held, part of a person's core identity or not being 
asserted for an improper purpose.  
 
 
Legal References:   
 Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d et seq. 
 Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000e et seq. 
 Title IX of the Education Amendments of 1972, 20 USCS § 1681, et seq.  
 Age Discrimination in Employment Act, 29 U.S.C. § 621 



 Americans with Disabilities Act, 42 U.S.C. § 12101 
 Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 794 
 Title II of the Genetic Information Nondiscrimination Act of 2008, Pub.L.110 

233, 42 USC 2000ff; 34 CFR 1635 
 Connecticut General Statutes § 10-153.  Discrimination on basis of 
      marital status  
 Connecticut Fair Employment Practices Act, Connecticut General 
      Statutes § 46a-60 
 Connecticut General Statutes § 46a-81a  Discrimination on basis of  
      sexual orientation:  Definitions 
 Connecticut General Statutes § 46a-81c  Sexual orientation discrimination:  

Employment. 
 Public Act 11-55, An Act Concerning Discrimination. 
 
ADOPTED:_______ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



ADMINISTRATIVE REGULATIONS REGARDING DISCRIMINATION 
COMPLAINTS (PERSONNEL) 

 
 
It is the express policy of the Manchester Board of Education to provide for the prompt 
and equitable resolution of complaints alleging any discrimination on the basis of 
protected characteristics such as race, color, religion, age, sex, marital status, sexual 
orientation, national origin, ancestry, disability (including pregnancy), genetic 
information, or gender identity or expression.  In order to facilitate the timely resolution 
of such complaints and/or grievances, any employee who feels that he/she has been 
discriminated against on the basis of these protected characteristics should file a written 
complaint with: 
 

Office of the Superintendent of Schools 
45 North School St. 

Manchester, Connecticut 
 

Complaints should be filed within thirty (30) days of the alleged occurrence.  Timely 
reporting of complaints and/or grievances facilitates the investigation and resolution of 
such complaints and/or grievances. 
 
Complaints and/or grievances will be investigated promptly and corrective action will be 
taken when allegations are verified.  
 
Specifically, upon receipt of a written complaint of discrimination, the Superintendent 
and/or his or her designee will : 
 

1. Offer to meet with the complainant to discuss the nature of his/her complaint; 
2. Provide the complainant with a copy of the Board’s non-discrimination policy and 

accompanying regulations;\ 
3. Investigate the factual basis of the complaint, including, as applicable, conducting 

interviews with individuals deemed relevant to the complaint; 
4. Conduct the investigation in a confidential manner, to the extent practicable, 

adhering to the requirements of state and federal law;  
5. Communicate the findings and/or results of any investigation to the complainant; 

and 
6. Take appropriate corrective and disciplinary action, as deemed appropriate by the 

Superintendent and/or his or her designee. 
 
If the complaint involves an allegation of discrimination based on disability or sex, the 
complainant should be referred to the Board’s policies and procedures related to Section 
504 of the Rehabilitation Act/Americans with Disabilities Act (ADA) (for claims of 
discrimination and/or harassment based on disability) and Sex Discrimination/Sexual 
Harassment (for claims of discrimination and/or harassment based on sex).   
 
For allegations pertaining to race, color or national origin discrimination, at any stage in 



this complaint procedure, the complainant has the right to file formal complaints 
regarding such matters with: 

 
Office of Civil Rights 
U.S. Department of Education 
8th Floor 
5 Post Office Square, Suite 900 
Boston, MA  02109-3921 
Tel. (617) 289-0111 
ocr.boston@ed.gov 
 
 

If a complaint is filed with the Office of Civil Rights, it must be filed in writing no later 
than one hundred eighty (180) days after the occurrence of the alleged discrimination. 
 
A complainant may also file a complaint with the Connecticut Commission on Human 
Rights and Opportunities, 1229 Albany Avenue, Hartford, CT  06112 (TELEPHONE 
NUMBER 860 566-7710) and/or the Equal Employment Opportunity Commission, 
Boston Area Office, John F. Kennedy Federal Building, 475 Government Center, Boston, 
MA  02203 (TELEPHONE NUMBER 617-565-3200). 
 
 
 
 
 
 
 

mailto:ocr.boston@ed.gov


DISCRIMINATION COMPLAINT FORM  
(For Complaints Based on race, color, religion, age, sex, marital status, sexual 
orientation, national origin, ancestry, disability (including pregnancy), genetic 

information, or gender identity or expression) 
 
Name of the complainant ________________________________________________ 
 
Date of the complaint ______________________________________________________ 
 
Date of the alleged discrimination ____________________________________________ 
 
Name or names of the discriminator(s)_________________________________________ 
 
________________________________________________________________________ 
 
Location where such discrimination occurred ___________________________________ 
 
________________________________________________________________________ 
 
Name(s) of any witness(es) to the discrimination     ____________ 
 
             
 
Detailed statement of the circumstances constituting the alleged discrimination 
__________________________________________________________ 
 
________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________ 

 

 



NON-DISCRIMINATION (STUDENTS) 
 

 The Manchester Board of Education complies with all applicable federal, state and local 
laws prohibiting the exclusion of any person from any of its educational programs or activities, or 
the denial to any person of the benefits of any of its educational programs or activities on the 
basis of a protected race, religion, color, national origin, sex, sexual orientation, marital status, 
age, disability, pregnancy, or gender identity or expression, and genetic information subject to the 
conditions and limitations established by law. 
 
 It is the policy of the Board that any form of discrimination on the basis of race, religion, 
color, national origin, sex, sexual orientation, marital status, age, disability, pregnancy, gender 
identity or expression, or any other basis prohibited by state or federal law is prohibited. The 
Board’s prohibition of discrimination or harassment in its educational programs or activities 
expressly extends to academic, nonacademic and extracurricular activities, including athletics.  It 
is also the policy of the Board to provide for the prompt and equitable resolution of complaints 
alleging any discrimination.  
 

The Board will not tolerate any reprisals or retaliation that occur as a result of the good 
faith reporting of charges of discrimination on the basis of race, color, religion, age, sex, sexual 
orientation, marital status, national origin, disability (including pregnancy), or gender identity or 
expression.  Any such reprisals or retaliation will result in disciplinary action against the 
retaliator, and other corrective actions as appropriate. 
 
The school district will periodically provide staff development for district administrators and 
periodically distribute this Policy and the implementing Administrative Regulations to staff and 
students in an effort to maintain an environment free of discrimination. 
 
 
 
Definition: "Gender identity or expression” means a person's gender-related identity, 
appearance or behavior, whether or not that gender-related identity, appearance or behavior is 
different from that traditionally associated with the person's physiology or assigned sex at birth, 
which gender-related identity can be shown by providing evidence including, but not limited to, 
medical history, care or treatment of the gender-related identity, consistent and uniform assertion 
of the gender-related identity or any other evidence that the gender-related identity is sincerely 
held, part of a person's core identity or not being asserted for an improper purpose.  

 

Legal References: 
 

 Title IX of the Education Amendments of 1972, 20 U.S.C. § 1681, et seq. 
 Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d, et seq. 
 Americans with Disabilities Act, 42 U.S.C. § 12101, et seq. 
 Connecticut General Statutes § 10-15c and § 46a-81a, et seq. - Discrimination on 

basis of sexual orientation 
 Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 794, et seq. 

 
ADOPTED:   
REVISED:   



 
ADMINISTRATIVE REGULATIONS REGARDING DISCRIMINATION COMPLAINTS 

(STUDENTS) 
 

 
 
Complaint Procedure 
 
As soon as an individual feels that he or she has been subjected to discrimination on the basis of 
race, color, religion, age, sex, sexual orientation, marital status, national origin, disability 
(including pregnancy), or gender identity or expression, he/she should make an oral complaint to 
the school principal.  The student will be provided a copy of this regulation and made aware of 
his or her rights.  The student will be requested to make a written complaint.  If a student (or 
individual acting on behalf of the student) is unable to make a written complaint, the 
administrator receiving the oral complaint will either reduce the complaint to writing or assist the 
student (individual acting on behalf of the student) in completing the written complaint form.   
 
All complaints are to be forwarded immediately to the Superintendent or his/her designee.  Upon 
receipt of a complaint alleging discrimination under this complaint procedure, the Superintendent 
will designate a district or school administrator to promptly investigate the complaint.  During the 
course of the investigation, the investigator shall interview or consult with all individuals 
reasonably believed to have relevant information, including the complainant, the alleged 
harasser/discriminator and any witnesses to the conduct.  Complaints will be investigated 
promptly within the timeframes identified below.  Timeframes may be extended as needed given 
the complexity of the investigation, availability of individuals with relevant information and other 
extenuating circumstances.  Confidentiality will be maintained by all persons involved in the 
investigation to the extent possible. 
 
Upon receipt of a written complaint of discrimination, the investigator should: 
 

1. offer to meet with the complainant within ten (10) school days to discuss the nature of 
the complaint, identify individuals the complainant believes has relevant information, 
and obtain any relevant documents the complainant may have; 

 
2.  conduct an investigation that is adequate, reliable, and impartial.  Investigate the 

factual basis for the complaint, including conducting interviews with individuals with 
information and review of documents relevant to the complaint;  
 

3.  maintain confidentiality to the extent practicable throughout the investigative process, 
in accordance with state and federal law; and 

 
4. communicate the outcome of the investigation in writing to the complainant, and to 

any individual properly identified as a party to the complaint (to the extent permitted 
by state and federal confidentiality requirements), within thirty (30) school days from 
the date the complaint was received by the Superintendent’s office.  The investigator 
may extend this deadline for no more than fifteen (15) additional school days if needed 
to complete the investigation.  The complainant shall be notified of such extension.  
The written notice shall include a finding whether the complaint was substantiated and 
if so, shall identify, to the extent possible, how the district will remedy the 
discrimination, adhering to the requirements of state and federal law.  Corrective action 
should include steps to avoid continuing discrimination. 



 
If a complaint is made during summer recess, the complaint will be reviewed and addressed as 
quickly as possible given the availability of staff and/or other individuals who may have 
information relevant to the complaint.   
 

 
If the complainant is not satisfied with the findings and conclusions of the investigation, the 
complainant may present the complaint and written outcome to the Superintendent within thirty 
(30) calendar days of receiving the findings.  Upon review of a written request from the 
complainant, the Superintendent shall review the investigative results of the investigator and 
determine if further action and/or investigation is warranted.  Such action may include 
consultation with the investigator and complainant, a meeting with appropriate individuals to 
attempt to resolve the complaint, or a decision affirming or overruling the investigator’s 
conclusions or findings.  The Superintendent shall provide written notice to the complainant of 
the proposed actions within fifteen (15) school days following the receipt of the written request 
for review. 
 
At any time, a complainant alleging race, color or national origin discrimination  has the right to 
file a formal complaint with the U.S. Department of Education, Office for Civil Rights, 8th Floor, 
5 Post Office Square, Suite 900, Boston, MA  02109-0111 (TELEPHONE NUMBER (617) 289-
0111).   
 
  
 
 
 
 

 

 
 
 



DISCRIMINATION COMPLAINT FORM  
(For Complaints Based on Race, Color, Religion, Age, Sex, Marital Status, Sexual 

Orientation, National Origin, Ancestry, Disability, Pregnancy, or Gender Identity or 
Expression) 

 
Name of the complainant___________________________________________________ 
 
School:_________________________________________________________________ 
 
Date of the complaint ______________________________________________________ 
 
Date of the alleged discrimination ____________________________________________ 
 
Name or names of the discriminator(s)_________________________________________ 
 
________________________________________________________________________ 
 
Location where such discrimination occurred___________________________________ 
 
________________________________________________________________________ 
 
Name(s) of any witness(es) to the discrimination      ____________ 
 
             
 
Detailed statement of the circumstances constituting the alleged discrimination 
_______________________________________________________________________ 
 
________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________ 

 
 



STUDENT          5119 
 
TRANSFER and NON-RESIDENT STUDENTS 
 
 

1. Student Attendance Area 
 
A student will attend a school within the Board of Education’s designated school 
attendance zone. 

 
2. Student Transfer Requests 

 
A student may be transferred from one school to the other at the request of the 
parent if all of the following conditions are met: 

1. qualified school personnel agree that best educational interests of the 
student will be met at the other school, 

2. seats are available at the receiving school, and 
3. the parent provides the transportation to the other school. 

 
Qualified school personnel is defined as a committee of the Assistant 
Superintendent of Schools, the principal of the school the  student currently 
attends, the principal of the receiving school, and other school personnel who can 
contribute to the decision. 
 
If the class size exceeds acceptable enrollment, the transferred student will be 
returned to his/her designated school, or to a school with an appropriate program 
and available seating. 

  
 

3. Change of Address Within the Town of Manchester 
 

Parents who move within the Town of Manchester after October 1 may request 
permission through the Superintendent for their child to complete the school year 
as an “Out of School Attendance” student.  Permission will be contingent on seats 
available, parental transportation, and no known situation that would be 
detrimental to the student or to the school district. Such approval will apply only 
for the remainder of the school year. 

 
4. A high school student who moves out of town after the beginning of his/her senior 

year may, upon request, be permitted to finish that year without tuition charge 
provided he/she maintains a good scholastic and behavioral record. 

 
 A high school students who moves out of town after the beginning of the fourth 

marking period begins, may, upon request, be permitted to finish that year without 
tuition charge provided he/she maintains a good scholastic and behavioral record. 

 



  
 
 An elementary or middle school students who moves out of town after May 1 

may, upon request, be permitted to finish that year without tuition charge 
provided he/she maintains a good scholastic and behavioral record. 

 
 
ADOPTED: September 10 1973 
REVSED:  May 27, 1997 
REVISED: 



VISITORS          1300 
 
 
 

The Manchester Board of Education welcomes the interest of the Manchester community in the 
programs and activities within the Manchester Public School, as well as the observation of classes by 
parents and other interested members of the community. Furthermore, the Board encourages visitors to 
observe schools in operation and to channel expressions of approval, as well as constructive criticism to 
the staff and to the Board of Education. The Board also recognizes its responsibility to ensure that 
students must learn in an educational environment free of unnecessary disruption and distractions and 
to provide a school environment that is safe for staff and students alike. 
 

The Board of Education encourages visits by citizens, taxpayers, and parents to all school buildings.  In 
order to promote a safe and productive educational environment for all students and staff, the Board of 
Education requires all visitors to receive prior approval from the school principal or his/her designee 
before being permitted to visit the school building unless otherwise invited by the principal. The Board of 
Education, through the administration, reserves the right to limit visits in accordance with administrative 
regulations.   
 
Upon arrival, all visitors must comply with any and all applicable building security procedures, including 
but not limited to utilizing security buzzers for access, complying with requests for photo identification, 
reporting directly to and signing in and out at the visitors’ reception area of the school office, prominently 
displaying visitors’ badges or other identification required for visitors to the school buildings, limiting 
access to those areas of the buildings and grounds for which the visitors have authorized access, and 
complying with directives of school officials at all times. 
 
The Superintendent of Schools is responsible for developing administrative regulations for this policy. 
 

 

ADOPTED: August 30, 1993    
REVISED: October 27, 2003 
REVISED 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

ADMINISTRATIVE REGULATIONS 
 

VISITORS 
 
In the interest of protecting the welfare of students and staff, preserving the privacy rights of students, 
minimizing disruptions to the learning process, and maintaining order and security on its premises, the 
following guidelines  regulations have been established: 

 
1. A visitor to any school building or program must be able to articulate a legitimate reason 

for his/her proposed visit and/or observation.  Where the visitation involves direct contact 
with district students, or observation of an identified student or student program, the visitor 
must have a sufficient educational nexus with the district, its educational programs or the 
student to support such request.   

 

2. All visits must be reasonable in length and conducted in a manner designed to minimize 
disruption to the district’s educational programs.   

 

3. When determining whether to approve a request to visit and/or observe student programs, 
the building principal or responsible administrator shall consider the following factors: 

 

a. the frequency of visits; 
b. the duration of the visit; 
c. the number of visitors involved; 
d. the effect of the visit on a particular class or activity; 
e. the age of the student; 
f.  the nature of the class or program; 
g. the potential for disclosure of confidential personally identifiable student 

information; 
h. whether the visitor/observer has a legitimate educational interest in visiting the 

school; 
i. whether the visitor/observer has professional ethical obligations not to 

disclose any personally identifiable student information; and 
j. any safety risk to students and school staff. 

 

 

4. If a building Principal or responsible administrator approves a request to visit a school 
building and/or observe a student program, arrangements must be made in advance to 
ensure that the visit will not disrupt educational programs.  The length and scope of any 
visit shall be determined by the building Principal or responsible administrator in 
accordance with these regulations and accompanying Board policy. 
 

5. A refusal to comply with any of the Board’s policy provisions and/or regulation concerning 
visitors shall constitute grounds for denial of the visitor’s privileges, as determined 
appropriate by the building principal or designee.  Such refusal may also result in a referral 
to law enforcement personnel, as determined appropriate by the building Principal or 



designee. The school administration is authorized to file a trespassing complaint the law 
enforcement authorities, when applicable and appropriate. 
 

6. School volunteers are required to register in the visitor sign-in book when they are visiting 
or volunteering in the school. 
 

7. Staff members should be alert to the presence of unauthorized visitors and report their 
presence to the principal promptly. 
 

8. School volunteers are required to register in the Volunteer Sign-in book when they are 
visiting or volunteering in the schools. 
 

9. Visitors are expected to follow school rules. Audio taping, videotaping, or photographing 
school activities by third parties may invade the privacy rights of students and staff, and 
will, therefore, not generally be allowed. Exceptions to this guideline may be made by the 
administration, subject to reasonable restrictions, as the administration may, in its sole 
discretion, decide. The Principal or her/his designee shall have complete authority to 
exclude from the school premises any persons who she/he has reason to believe are 
disrupting the educational programs in the classroom or in the school, are disturbing 
teachers or students on the premises, or whom the principal believes are on the premises for 
the purpose of committing an illegal act. 
 

10. The administration is authorized to file a trespassing complaint with the Manchester 
Police Department, when applicable or appropriate. 
 

1. Upon arrival on school grounds, all visitors, including members of the Board of Education, must 
register at the main school office and secure a visitor's identification badge and receive added 
instruction from the school staff. 
 
 

3. Non-school personnel may not initiate, direct, conduct, control, or regularly attend the meetings of 
student groups without prior approval from the principal 

 
 

5. Anyone wishing to make an appointment to observe a class must contact the administration of the 
school prior to the observation. At least twenty-four (24) hour’s notice is required. Exceptions will be 
made at the discretion of the administration. 

 
6. In addressing requests for classroom observation, the administration will consider its responsibility to 
avoid disruption to the learning environment. 

 
7. Requests to observe a class shall be granted, unless such request(s) would be disruptive to the 
educational process. 

 
9. Visitors observing classes should not initiate conversations with students or otherwise interrupt normal 
activities. Any questions should be addressed after the class, apart from the student body, to the teacher 
and/or administrator. 

 
12. An unauthorized visitor shall be guilty of loitering on school grounds when she/he loiters, or remains 
in or about a school building or grounds, without a reason or relationship involving the custody of, or 
responsibility for, a student, or for any other authorized activity, license, or privilege to be there. 



PERSONNEL        4150 
 

EVALUATION, TERMINATION AND NON-RENEWAL OF ATHLETIC 
COACHES 

 
It is the policy of the Manchester Board of Education (the “Board”) that an athletic coach 
employed by the Board shall: 
 

1) adhere to all Board policies, rules and regulations; 
2) shall conduct himself or herself in a professional manner;  
3) serve as a role model for students; and 
4) demonstrate competence and proficiency in his or her role as an athletic 

coach of a particular sport.   
 
For purposes of this policy, the term “athletic coach” means any person holding (and 
required to hold) a coaching permit issued by the Connecticut State Department of 
Education who is hired by the Manchester Board of Education to act as a coach for a 
sport season.  This term “coach” under this policy shall include only coaches who have 
direct responsibility for one or more teams (including assistant coaches if they serve as a 
coach to another team (e.g., JV)), and the term shall not include other assistant coaches 
and volunteer coaches. 
 
The Superintendent may adopt administrative regulations in accordance with this policy. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



PERSONNEL         4150 
Administrative Regulations 

 
I. Evaluations 
 
Pursuant to state law, the Board requires that an athletic coach employed by the Board be 
evaluated on an annual basis by the coach’s immediate supervisor.  An athletic coach 
shall be provided with a copy of any such evaluation.  Other assistant and volunteer 
coaches may be evaluated as directed by the Superintendent of Schools or his/her 
designee. 
 
II. Employment of an Athletic Coach 
 
A. Athletic coaches serve at the discretion of the Superintendent, and their 

employment in their specific coaching positions (e.g., basketball, golf) may be 
non-renewed or terminated at any time, subject to the provisions set forth below 
which apply to athletic coaches who have served in the same position for three or 
more consecutive years. 

 
B. If the Superintendent terminates or non-renews the coaching contract of an 

athletic coach who has served in the same coaching position for three or more 
consecutive school years, the Superintendent shall inform such coach of the 
decision within ninety (90) calendar days of the end of the athletic season covered 
by the contract.  In such cases, the athletic coach will have an opportunity to 
appeal the decision of the Superintendent in accordance with the procedures set 
forth below in Section III. 

 
C. Notwithstanding any rights an athletic coach may have to a hearing, nothing 

prohibits a Superintendent from terminating the employment contract of any 
athletic coach at any time, including an athletic coach who has served in the same 
coaching position for three or more consecutive school years: 

 
 1) for reasons of moral misconduct, insubordination, failure to comply with 

 the Board’s policies, rules and regulations; or  
 
 2)  because the sport has been canceled.   
 
D. If a decision to terminate a coach’s employment is made during the athletic 

season, the Superintendent shall remove the coach from duty during the pendency 
of any hearing conducted pursuant to this policy. 

 
III. Hearing Procedures: 
 
An athletic coach who has served in the same coaching position for three or more 
consecutive years may appeal any such non-renewal or termination decision (except if 



such decision was due to cancellation of the sport) to the Board of Education in 
accordance with the following procedures: 
 
A. The athletic coach must file a written appeal with the Board within ten (10) 

calendar days of the Superintendent’s written notification of non-renewal or 
termination.  Such appeal shall set forth the basis on which the athletic coach 
seeks review of that decision, and a copy of said appeal shall be sent to the 
Superintendent.  Failure to submit a timely written appeal shall constitute a 
waiver of said appeal opportunity. 

 
B. Within a reasonable period of time of its receipt of a written appeal of the 

Superintendent’s decision, the Board or a committee of the Board as designated 
by the Chairperson shall conduct a hearing to consider such appeal.  Reasonable 
notice of the time and place for such hearing shall be issued to the athletic coach 
prior to the commencement of the hearing. 

 
C. At the hearing, the athletic coach shall have an opportunity to present facts and 

evidence in support of renewal and/or reinstatement, and the Superintendent shall 
have the opportunity (but shall not be obligated) to present facts and evidence in 
support of the decision of non-renewal and/or termination.  For good cause 
shown, the athletic coach may call a limited number of witnesses to testify if there 
is a clear need for witnesses to present factual information (rather than simply 
expressing an opinion on the skill or competence of the athletic coach).  In any 
event, cumulative or redundant testimony shall not be allowed.  

 
D. The decision of non-renewal or termination shall be affirmed unless the Board 

determines that the decision is arbitrary and capricious.  The coach shall bear the 
burden of proof on this point.    

 
E. Within a reasonable period of time following the hearing, the Board shall 

determine whether the Superintendent acted in an arbitrary and capricious manner 
in making his/her decision not to renew and/or to terminate, and shall provide a 
written decision to the coach.  The decision of the Board shall be final. 

 
Legal References:  Conn. Gen. Stat. § 10-222e 
 
ADOPTED: __________________ 
REVISED: __________________ 
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SCHOOL WELLNESS POLICY 

Statement 

The Manchester School District is committed to establishing a healthy learning environment that 
positively influences students’ general well-being, eating behaviors, physical capacity and 
learning ability to succeed academically.  This commitment will provide all of the Manchester’s 
students with the ability to participate fully in the educational process and to develop lifelong 
healthy habits.  A learning environment that fosters wellness and good nutrition will be promoted 
for all students and the district will provide students with a variety of opportunities for daily 
physical activity and help children and adolescents become more physically active and fit.  By 
facilitating learning through the support and promotion of good nutrition and physical activity, 
student achievement is enhanced.  Improved health optimizes student performance potential and 
ensures that all children have the opportunity to excel. 
 

It is the goal of the Manchester School District to promote the students’ physical, emotional, and 
social well-being through a coordinated and comprehensive school health program.  This 
includes providing a healthy physical and psychological environment, school nurse services, 
nutritious school meals, health education, Family and Consumer Science education and 
opportunities for physical education and activity.  It is the intent of this policy to enable students 
to become independent and self-directed learners by taking initiative to meet their own health 
and nutritional needs as is developmentally and individually appropriate. 
 

Legal References: 

Child Nutrition & WIC Reauthorization Act of 2004, Pub .L. 108-265 & 204 
Child Nutrition Act & 10(a)-(b), codified at 42 U.S.C. & 1766 

Richard R. Russell National School Lunch Act & 9(f)(1) and 17(a) codified at 42 U.S.C. & 1758 
and 42 U.S.C., & 1766. 

Section 204 of the Healthy, Hunger-Free Kids Act of 2010 (the Act), Public Law 111-296, added 
Section 9A to the Richard B. Russell National School Lunch Act (NSLA) (42 U.S.C. 1758b), 
Local School Wellness Policy Implementation.  The provisions set forth in Section 204 expand 
upon the previous local wellness policy requirement from the Child Nutrition and Special 
Supplemental Nutrition Program for Woman, Infants and Children (WIC) Reauthorization Act of 
2004 (Public Law 108-265). 

 

Adopted:  May 22, 2006 
Revised:  February 27, 2012 

 



STUDENTS  5141.4 

 

 

SCHOOL WELLNESS POLICY 

Administrative Guidelines 

The Manchester School District will implement the following actions with the goal of providing 
sound nutrition and health practices for students. 
 
The Manchester School District will maintain a standing School Wellness committee that will 
meet biannually.  The members will include but not be limited to Assistant Superintendent of 
Schools – (Chair), parents, students, Food Service Director, Physical Education and Health 
Curriculum Coordinators, School Health Services Coordinator, a representative from the Town 
Health and Recreation Departments, Board of Education member, teacher(s), administrator(s).  
All stakeholders will participate in the implementation and periodic review of the Wellness 
Policy. 

 
The Manchester School District will adapt and implement the 9-5-2-1-0 Health Initiative, which 
is a product of the Northern Virginia Healthy Kids Coalition adapted by Eastern Highland Health 
District (EHHD) and used by permission by Manchester Public Schools. 
 
The Manchester School District will inform and update the public (including parents, students, 
and other in the community) about the implementation of the Local Wellness Policy via the 
website and presentations to the Board of Education. 
 
the Superintendent or Assistant Superintendent will ensure that each school complies with the 
Local Wellness Policy. 

 
I.  Nutrition Education and Promotion 

 A.  Instruction Program Design 
The Health curriculum and Family and Consumer Sciences curriculum, emphasizing 
nutritional knowledge and healthy habits, will be continually revised and updated to 
comply with state standards and mandates and ensure that instructional strategies reflect 
current best practice, and integrated within the sequential, comprehensive 
interdisciplinary program taught at every grade level, pre-kindergarten through twelfth 
grade.  The nutrition education program will focus on students’ eating behaviors and be 
based on theories and methods proven to be effective by published research and be 
consistent with state’s/district’s health education standards/guidelines/framework. 

  

B.  Staff Qualifications and Professional Development for Teachers 
Staff responsible for nutrition education will be adequately prepared (K-5) and certified (6-12) to 
implement through best practice and through participation in professional development activities. 
 

 C.  Educational Reinforcement 
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Schools will collaborate with town agencies as appropriate to send a consistent message to the 
community about nutrition education. 

 
D.  Staff as Role Model 
School staff is encouraged to model the components of the nutrition education 
curriculum. 

  
E.  Coordination of Programs 

 The food service program will be closely coordinated with nutrition instruction. 
 

II.  Daily Physical Education 

A. Physical Education classes and physical activity opportunities will be available for all 
students  throughout the school year. 
 
The district will incrementally adjust the physical education opportunities for students 
to meet the optimum level of instruction (150 minutes weekly for elementary, 225 
minutes weekly for secondary) as recommended by the National Association of 
Sports and Physical Education (NASPE).  The 9-5-2-1-0 initiative shall be utilized 
pre-K through grade 12. 
1. Students in grades four, six, eight and ten will participate in the Connecticut Physical 

Fitness Assessment. 
2. All physical education classes will be sequential and aligned with the Connecticut 

Physical Education Framework, competency through application of knowledge, skill, and 
practice. 

3. All physical education classes will be taught by a certified physical education 
instructor. 

4. Student involvement in other activities involving physical activity will not be 
substituted for meeting the physical education requirement. 

 

B.  Wellness Breaks 
The district will provide 20 minutes of daily recess in elementary schools.  

 
C. Physical Activity Opportunities Before, During, and After School 

1. Schools are encouraged to offer extracurricular programs, such as physical 
activity clubs or intramurals.  When appropriate, schools will offer interscholastic 
sports programs (space availability). 

2. After-school child-care and enrichment programs for elementary schools students 
will provide daily periods of moderate to vigorous physical activity for all 
participants (space availability). 

 
D. Physical Activity and Punishment 

Teachers and other school and community personnel should not use physical activity 
(i.e. running laps, pushups) or withhold opportunities for physical activity (physical 
education, recess) as punishment. 
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E.  Safe Routes to School 
When appropriate, the district will work together with local public works, public safety 
and/or police departments to make it safer and easier for students to walk and bike to 
school. 

 
F.  Incorporating Physical Activity into the Classroom 
Opportunities beyond the regular physical education class and recess should be 
incorporated into the classroom as part of their learning or energizing breaks. 

 
III.  Nutrition Standards for School Foods and Beverages 
 A.  Menu Choices linked with nutrition education curriculum 
  1.  Promote fresh fruits and vegetables 
  2.  Limit high fat choices. 
  3.  Limit oil-fried foods. 
  4.  Increase vegetarian choices. 

5.  Provide drink choices to include water, low-fat milk, flavored low-fat milk, skim milk 
and 100% juices in appropriate serving sizes. 

B.  Foods and beverages sold at school in the cafeteria, vending machines and school stores will 
comply with USDA federal and state regulations. 

C. School Food Services should recognize and reasonably accommodate individual 
students’ dietary concerns related to religious practices. 

D. With appropriate medical documentation, modified meals will be prepared for 
students with food allergies or other special dietary needs. 

E. Nutrition Practices in Classrooms 
1.  Beverage consumption in the classroom should be limited to water, 100% juice 
and milk. 
2.  Parents are encouraged  to provide healthy snacks and beverages in appropriate 
portion sizes. 
3.  Food or snacks should not be used as either an incentive or a reward for good 
behavior or academic performance. 
4.  School personnel will not withhold student access to snacks as punishment.  
5. Health party menus should be used. 
6. Classroom celebrations (birthdays, etc.) will be food and snack free. 

F.  Fund Raising Activities 
Non-food promotion activities are encouraged to follow District Nutritional Standards.  
F. Faculty Information 
1. Nutrition information should be available to staff members through a variety of 

sources such as newsletters, professional development training, websites, 
publications, curriculum, which includes but is not limited to: 

   a.  Alternative birthday/holiday celebrations 
   b.  Activities to increase physical activity in the classroom and at desks 
   c.  Health snacks 
   d.  Alternative non-food reward options 
   e.  Alternates to withholding recess as a consequence for student actions. 

2.   Faculty should be positive role models as we promote healthy nutrition and physical  
        activity. 
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`H.  Cafeteria 
The cafeteria is a place where students should have: 
1. Adequate space to eat in clean, pleasant surroundings, 
2. Adequate time to eat meals (The School Nutrition Association recommends at least 

20 minutes for lunch from the time students are seated with their food.) 
3. Access to hand washing or hand sanitizing facilities before meals 
4. Point of Sale – The Point of Sale system provides confidentiality to all students  

           regarding meal benefits. 
5. Summer Food Service Program – Summer Food Service Program will be offered at   

           eligible district sites. 
 
 
 
 
IV. Measurement and Evaluation 

A. The superintendent or designee will ensure compliance with established district-wide   
nutrition and physical activity wellness policies. 
 

B. The policy will be modified based on legislation and district needs. 
 

C. The Wellness Committee will assess all nutrition education curricula and materials 
for accuracy, completeness, balance, and consistency with the state’s/district’s 
educational goals  and standards. 

 
D. The Manchester Public School District uses a comprehensive Coordinated School 

Health  (CSH) approach to promote wellness for students, staff and the community.  
Data collected From the Coordinated School Health initiative will be used to evaluate 
progress.  The results shall be made available to the public. 

 
 
 
Adopted:  May 22, 2006 
Revised:  February 27, 2012 
Revised: 
 
 
 
   
   
 
 
 



Manchester Public Schools 
Board of Education 

Policy Committee 
Meeting Minutes 
October 22, 2013 

6:00 p.m. 
 
 

Present: Jason Scappaticci, Deborah Hagenow 
Others Present: Richard Kisiel, Superintendent;  
Public Present: Scott Trungadi 
 
 
Dr. Kisiel reviewed with the Committee the following recommended new and revised 
policies, which he provided to committee members the week before the meeting: 
 

a. Child Abuse and Neglect  
The policy revision brings the policy consistent with Public Act 13-53.  It also includes 
language to explicitly prohibit an employee from preventing or attempting to prevent any 
employee from making a DCF referral. 

b. Non-Discrimination (Personnel) 
The district does not have policy of non-discrimination.  This policy is consistent with 
Public Act-55 adding “gender identity and expression” to the list of protected classes in 
Connecticut  

c. Non-Discrimination (Students) 
The district does not have a policy of non-discrimination for students.  This policy is 
recommended by our legal counsel. 

d. School Wellness Policy 
This policy revision attempts to resolve food in the classroom and requirements for 
recess. 

e. Visitors 
In response to school safety issues, this policy revision reflects current practice and 
additional precautionary measures not included in the 2003 revision of this policy 

f. Transfer and Non-Resident Students 
This policy clarifies the Board’s position of transferring schools within the school district 
and how to respond to students who move within or out of Manchester. 

g. Evaluation, Termination, and Non-Renewal of Athletic Coaches 
This policy was revised to clearly distinguish between the rights of coaches who have not 
been employed for three or more consecutive years in the same coaching position, and 
the rights of coaches what have served in the same position for three or more consecutive 
years.  The revisions also better track the statutory language requiring a superintendent to 
“inform: the coach about any decision not to terminate or non-renew. 

 
The Committee agreed to forward these policies to the full Board for its consideration. 
 
Dr. Kisiel will provide the Board with redacted copies of the Visitors policy and the Transfer and Non-
Resident Student policy. 
 
The meeting adjourned at 6:45 p.m. 
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